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AGENDA 
CUYAHOGA COUNTY HUMAN RESOURCES, APPOINTMENTS & EQUITY 

COMMITTEE MEETING 
TUESDAY, JULY 7, 2015 

CUYAHOGA COUNTY ADMINISTRATIVE HEADQUARTERS 
C. ELLEN CONNALLY COUNCIL CHAMBERS – 4TH FLOOR 

10:00 AM 
 
 

1. CALL TO ORDER 
 

2. ROLL CALL  
 

3. PUBLIC COMMENT RELATED TO THE AGENDA 
 

4. APPROVAL OF MINUTES FROM THE JUNE 16, 2015 MEETING 
 

5. MATTERS REFERRED TO COMMITTEE 
 

a) R2015-0104:  A Resolution adopting various changes to the Cuyahoga 
County Non-bargaining Classification Plan, and declaring the necessity 
that this Resolution become immediately effective. 
 

b) R2015-0115:  A Resolution approving the appointment of C. Ellen 
Connally to serve on the Cuyahoga County Soldiers’ and Sailors’ 
Monument Board of Trustees for an unexpired term ending 4/15/2019, 
and declaring the necessity that this Resolution become immediately 
effective. 

 
c) O2015-0010:  An Ordinance amending Sections 113.01, 301.02, 303.01 

and 303.04 of the Cuyahoga County Code and enacting Section 303.07 
of the Cuyahoga County Code to establish procedures by which the 
Personnel Review Commission adopts its Administrative Rules and to 
make various changes to the County’s civil service code; and declaring 
the necessity that this Ordinance become immediately effective. 
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6. DISCUSSION 
 

a) Cuyahoga County Public Library Board of Trustees appointment – 
Elizabeth Hijar 

 
7. MISCELLANEOUS BUSINESS 

 
8. OTHER PUBLIC COMMENT  

 
9. ADJOURNMENT  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
*Complimentary parking for the public is available in the attached garage at 900 
Prospect. A skywalk extends from the garage to provide additional entry to the Council 
Chambers from the 5th floor parking level of the garage.  Please see the Clerk to obtain a 
complimentary parking pass. 
 
**Council Chambers is equipped with a hearing assistance system.  If needed, please see 
the Clerk to obtain a receiver. 
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MINUTES 
CUYAHOGA COUNTY HUMAN RESOURCES, APPOINTMENTS & EQUITY 

COMMITTEE MEETING 
TUESDAY, JUNE 16, 2015 

CUYAHOGA COUNTY ADMINISTRATIVE HEADQUARTERS 
C. ELLEN CONNALLY COUNCIL CHAMBERS – 4TH FLOOR 

10:00 AM 
 

1. CALL TO ORDER 
 
Chairwoman Conwell called the meeting to order at 10:09 a.m. 

 
2. ROLL CALL  
 
Ms. Conwell asked Assistant Deputy Clerk Culek to call the roll. Committee 
members Conwell, Gallagher, Germana, Miller and Brown were in attendance and 
a quorum was determined. 

 
3. PUBLIC COMMENT RELATED TO THE AGENDA 
 
No public comments were given. 

 
4. APPROVAL OF MINUTES FROM THE JUNE 2, 2015 MEETING 

 
A motion was made by Mr. Miller, seconded by Ms. Brown and approved by 
unanimous vote to approve the minutes from the June 2, 2015 meeting. 

 
5. MATTERS REFERRED TO COMMITTEE 

 
a) R2015-0107:  A Resolution confirming the County Executive’s 

appointment of Gary Shamis to serve on the Cuyahoga County Audit 
Committee to fill a vacancy in an incomplete term commencing 
immediately and ending 12/31/2020, and declaring the necessity that 
this Resolution become immediately effective. 
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Mr. Chris Glassburn, Senior Policy Advisor, addressed the Committee regarding 
Resolution No. R2015-0107. Discussion ensued. 
 
Committee members asked questions of Mr. Glassburn pertaining to the item, which 
he answered accordingly. 
 
Mr. Gary Shamis addressed the Committee regarding his nomination to serve on the 
Cuyahoga County Audit Committee. Discussion ensued. 
 
Committee members asked questions of Mr. Shamis pertaining to his experience, 
expertise and qualifications, which he answered accordingly. 
 
A motion was then made by Ms. Conwell, seconded by Mr. Germana and approved by 
unanimous vote to amend Resolution No. R2015-0107 by deleting “to fill a vacancy in 
an incomplete term commencing immediately and” and inserting “for an unexpired 
term” and deleting “2020” and inserting “2015” throughout the resolution.  
 
On a motion by Ms. Conwell with a second by Mr. Miller, Resolution No. R2015-0107 
was considered and approved by unanimous vote to be referred to the full Council 
agenda with a recommendation for passage under second reading suspension of the 
rules. 

 
b) R2015-0108:  A Resolution confirming the County Executive’s 

appointment or reappointment of various individuals to serve on the 
Cuyahoga County Planning Commission for the term 1/1/2015 - 
12/31/2017, and declaring the necessity that this Resolution become 
immediately effective: 

 
1) Appointment: 

 
a) The Honorable Bradley D. Sellers 

(Chagrin/Southeast Region)  
 

2) Reappointments: 
 

a) The Honorable Susan K. Infeld (Heights Region)  
 

b) The Honorable Merle S. Gorden (Hillcrest Region)  
 

Mr. Glassburn and Mr. Glenn Coyne, Executive Director of the Cuyahoga County 
Planning Commission, addressed the Committee regarding Resolution No. R2015-
0108. Discussion ensued. 
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Committee members asked questions of Mr. Glassburn and Mr. Coyne pertaining 
to the item, which they answered accordingly. 
 
Mayor Bradley D. Sellers, Mayor Susan K. Infeld and Mayor Merle S. Gorden 
addressed the Committee regarding their nomination to serve on the Cuyahoga 
County Planning Commission. Discussion ensued. 
 
Committee members asked questions of Mayor Sellers, Mayor Infeld and Mayor 
Gorden pertaining to the item, which they answered accordingly. 

 
On a motion by Mr. Miller with a second by Mr. Germana, Resolution No. R2015-
0108 was considered and approved by unanimous vote to be referred to the full 
Council agenda with a recommendation for passage under second reading 
suspension of the rules.  

 
6. MISCELLANEOUS BUSINESS 
 
There was no miscellaneous business. 

 
7. OTHER PUBLIC COMMENT  
 
No public comments were given. 

 
8. ADJOURNMENT  
 
With no further business to discuss, Chairwoman Conwell adjourned the meeting 
at 10:55 a.m., without objection. 

 
 
 
 



County Council of Cuyahoga County, Ohio 
 

Resolution No. R2015-0104 
 

Sponsored by:  Councilmember 
Conwell on behalf of Personnel 
Review Commission 

A Resolution adopting various changes to 
the Cuyahoga County Non-bargaining 
Classification Plan, and declaring the 
necessity that this Resolution become 
immediately effective. 

 
 WHEREAS, Section 9.03 of the Charter of Cuyahoga County states that the 
Cuyahoga County Personnel Review Commission shall administer a clear, 
countywide classification and salary administration system for technical, specialist, 
administrative and clerical functions with a limited number of broad pay ranges 
within each classification; and, 

 
WHEREAS, Section 2.01 of the Cuyahoga County Personnel Policies and 

Procedures Manual (Ordinances No. O2011-0015 and O2011-0028) states that the 
employment of all classified County employees is subject to the provisions of the 
Ohio Revised Code, the Ohio Administrative Code, the Cuyahoga County 
Administrative Rules and the Policies and Procedures Manual; and 

 
WHEREAS, the Personnel Review Commission submitted several proposed 

changes to the Cuyahoga County Non-Bargaining Classification Plan; and 
 
WHEREAS, the Personnel Review Commission considered this matter and has 

undergone significant review, evaluation and modification of such submitted changes 
to the Cuyahoga County Non-Bargaining Classification Plan; and  

 
WHEREAS, on April 17, 2015, the Personnel Review Commission met and 

recommended the classification changes (attached hereto as Exhibits A through BB) 
and recommends to County Council the formal adoption and implementation of the 
attached changes; and 

 
WHEREAS, it is necessary that this Resolution become immediately effective in 

order that critical services provided by Cuyahoga County can continue and to provide 
for the usual, daily operation of a County entity.   

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF 
CUYAHOGA COUNTY, OHIO: 

SECTION 1.  That the Cuyahoga County Council hereby adopts the following 
changes to the Cuyahoga County Non-bargaining Classification Plan: 



Modification of the following Classifications: (See Attached Classification 
Specifications) 

Proposed Revised Classifications: 

Exhibit A: Class Title:  Database Analyst 
Class Number:  1053103 
Pay Grade:  12B 
*Revise title to Database Administrator 
 

Exhibit B: Class Title:  Nursing Director 
Class Number:  1054115 
Pay Grade:  14 
*Change in pay grade from 14 to 15. Change department to read 
Human Services Department and updated spec. to new format to 
include percentages of time spent on essential functions. 
 

Exhibit C: Class Title:  Permit Coordinator 
Class Number:  1062221 
Pay Grade:  5 
*Change pay grade from 5 to 6 and changed department from 
Development to Public Works.  Revised functions to include 
additional duties assumed and updated spec. to new format to 
include percentages of time spent on essential functions.  
 

Exhibit D: Class Title:  Senior Database Analyst 
Class Number:  1053104 
Pay Grade:  15B 
*Revise title to Senior Database Administrator. Included clarifying 
language to essential functions. 

Proposed Deleted Classifications: 

Exhibit E: Class Title: Airport Manager 
Number:  1042322 
Pay Grade: 17 
 

Exhibit F: Class Title: Airport Operations Technician I 
Number:  1042311 
Pay Grade: 3 
 

Exhibit G: Class Title: Airport Operations Technician II 
Number:  1042312 
Pay Grade: 4 
 



Exhibit H: Class Title: Airport Operations Technician III 
Number:  1042313 
Pay Grade: 5 
 

Exhibit I: Class Title: Assistant Airport Manager 
Number:  1042321 
Pay Grade: 13 
 

Exhibit J: Class Title: Case Manager 
Number:  1056261 
Pay Grade: 6 
 

Exhibit K: Class Title: Central Services Operations Manager 
Number:  1044111 
Pay Grade: 15 
 

Exhibit L: Class Title: Clinical Services Manager 
Number:  1056332 
Pay Grade: 13 
 

Exhibit M: Class Title: CRIS Center Manager 
Number:  1053171 
Pay Grade: 15 
 

Exhibit N: Class Title: Financial System Admin Financial Analyst 
Number:  1055141 
Pay Grade: 13 
 

Exhibit O: Class Title: Laboratory Analyst 
Number:  1064212 
Pay Grade: 7 
 

Exhibit P: Class Title: Laboratory Supervisor 
Number:  1064214 
Pay Grade: 11 
 

Exhibit Q: Class Title: Mover Supervisor 
Number:  1031112 
Pay Grade: 6 
 

Exhibit R: Class Title: Nurse Practitioner- Corrections 
Number:  1059211 
Pay Grade: 16 
 



Exhibit S: Class Title: Psychologist - Corrections 
Number:  1059111 
Pay Grade: 14 
 

Exhibit T: Class Title: Sewer Maintenance Manager 
Number:  1043123 
Pay Grade: 13 
 

Exhibit U: Class Title: Telecommunications Coordinator 
Number:  1053161 
Pay Grade: 7 
 

Exhibit V: Class Title: Telecommunications Coordinator Supervisor 
Number:  1053162 
Pay Grade: 11 
 

Exhibit W: Class Title: Telecommunications Customer Service   
  Representative 
Number:  1016111 
Pay Grade: 4 
 

Exhibit X: Class Title: Telecommunications Customer Service 
    Representative Supervisor 

Number:  1016112 
Pay Grade: 6 

Addition of the following Classifications: (See attached Classification 
Specifications) 

Exhibit Y: Class Title: Fingerprints Lab Supervisor  
Number:  1071234 
Pay Grade: 17 
 

Exhibit Z: Class Title: Firearms and Toolmarks Lab Supervisor 
Number:  1071284 
Pay Grade: 17 
 

Exhibit AA: Class Title: Forensic Scientist 2 - Fingerprints 
Number:  1071232 
Pay Grade: 11 
 
 

Exhibit BB: Class Title: Forensic Scientist 2 – Firearms and Toolmarks 
Number:  1071282 
Pay Grade: 11 
 



SECTION 2.  It is necessary that this Resolution become immediately effective 
for the usual daily operation of the County; the preservation of public peace, health, 
or safety in the County; and any additional reasons set forth in the preamble. Provided 
that this Resolution receives the affirmative vote of at least eight members of Council, 
it shall take effect and be in force immediately upon the earliest occurrence of any of 
the following: (1) its approval by the County Executive through signature, (2) the 
expiration of the time during which it may be disapproved by the County Executive 
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least 
eight members of Council after disapproval pursuant to Section 3.10(7) of the 
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and 
after the earliest period allowed by law. 

 
SECTION 3.  It is found and determined that all formal actions of this Council 

relating to the adoption of this Resolution were adopted in an open meeting of the 
Council, and that all deliberations of this Council and of any of its committees that 
resulted in such formal action were in meetings open to the public, in compliance 
with all legal requirements, including Section 121.22 of the Ohio Revised Code. 

 
 
On a motion by __________, seconded by _________, the foregoing Resolution was 
duly adopted. 
 
Yeas:  
 
Nays:  
 
 
     _________________________ __________ 
     County Council President  Date 
 
 
     _________________________ __________ 
     County Executive   Date 
           
 
     _________________________ __________ 
     Clerk of Council    Date  
 
 
 
First Reading/Referred to Committee:  June 9, 2015 
Committee(s) Assigned:  Human Resources, Appointments & Equity 
 
Journal _______________ 
________________, 20__ 
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County Council of Cuyahoga County, Ohio 
 

Resolution No. R2015-0115 
 

Sponsored by:  Council President 
Brady 
 
Co-sponsored by:  Councilmember 
Miller 

A Resolution approving the appointment of 
C. Ellen Connally to serve on the Cuyahoga 
County Soldiers’ and Sailors’ Monument 
Board of Trustees for an unexpired term 
ending 4/15/2019, and declaring the 
necessity that this Resolution become 
immediately effective. 

   
WHEREAS, Ohio Revised Code Chapter 345 provides that a county may 

establish a memorial to commemorate the services of all members and veterans of the 
armed forces, and authorizes the taxing authority of the county to appoint a board of 
trustees for such a memorial; and,  

 
WHEREAS, Article III, Section 3.01 of the County Charter establishes that the 

County Council is the "taxing authority;" and, 
 
WHEREAS, There currently remains unfilled a vacancy resulting from the 

completion of a previous term ending April 15, 2014; and 
  
WHEREAS, Council has determined that C. Ellen Connally is qualified to serve 

on the Cuyahoga County Soldiers’ and Sailors’ Monument Board of Trustees and that 
her service would be beneficial to the on-going success and development of the 
Cuyahoga County Soldiers’ and Sailors’ Monument; and 

 
 WHEREAS, this Council by a vote of at least eight (8) members determines that 
it is necessary that this Resolution become immediately effective in order that Charter 
requirements can be complied with and critical services provided by Cuyahoga 
County can continue, and to provide for the usual, daily operation of a County 
Commission. 
 
NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF 
CUYAHOGA COUNTY, OHIO: 
 
 SECTION 1.  That the Cuyahoga County Council hereby approves the 
appointment of C. Ellen Connally to serve on the Cuyahoga County Soldiers’ and 
Sailors’ Monument Board of Trustees for an unexpired term ending 4/15/2019. 

 SECTION 2.  It is necessary that this Resolution become immediately effective 
in order that critical services provided by Cuyahoga County can continue, and to 
continue the usual and daily operation of a County Commission.  Provided that this 



Resolution receives the affirmative vote of eight (8) members of Council, this 
Resolution shall become immediately effective. 

 SECTION 3.  It is found and determined that all formal actions of this Council 
concerning and relating to the passage of this Resolution were passed in an open 
meeting of this Council, and that all deliberations of this Council and any of its 
committees that resulted in such formal action were in meetings open to the public, 
and in compliance with all legal requirements, including Section 121.22 of the Ohio 
Revised Code. 

 
On a motion by ______, seconded by _________, the foregoing Resolution was duly 
adopted. 
 
Yeas:  
 
Nays:            
 
 
 
      _________________________ __________ 
     County Council President  Date 
 
 
     _________________________    __________ 
     Clerk of Council    Date 
 
 
First Reading/Referred to Committee:  June 23, 2015 
Committee(s) Assigned:  Human Resources, Appointments & Equity 
 
Additional Sponsorship Requested on the Floor:  June 23, 2015 
 
Journal ______________ 
_______________, 20__ 



County Council of Cuyahoga County, Ohio 
 

Ordinance No. O2015-0010 
 

Sponsored by:  Councilmembers 
Simon, Miller, Germana and 
Conwell and County Executive 
Budish 

An Ordinance amending Sections 113.01, 
301.02, 303.01 and 303.04 of the Cuyahoga 
County Code and enacting Section 303.07 
of the Cuyahoga County Code to establish 
procedures by which the Personnel Review 
Commission adopts its Administrative 
Rules and to make various changes to the 
County’s civil service code; and declaring 
the necessity that this Ordinance become 
immediately effective. 

   
WHEREAS, Cuyahoga County Charter Section 9.01 states “The Personnel 

Review Commission shall be responsible for administering, for and in cooperation 
with the officers, agencies, boards and commissions of the County, an efficient and 
economical system for the employment of persons in the public service of the County 
according to merit and fitness;” and, 

 
WHEREAS, Cuyahoga County Charter Section 9.01 further states “The County’s 

human resources policies and systems, including ethics policies for County 
employees, shall be established by ordinance….;” and, 

 
WHEREAS, Cuyahoga County Charter Section 9.02(4) states that the Personnel 

Review Commission has “[r]esponsibility for the creation of rules and policies related 
to the Personnel Review Commission’s authority set forth in this Charter in 
accordance with the human resource policies established by ordinance;” and, 

 
WHEREAS, Cuyahoga County Charter Section 9.03 states “The Personnel 

Review Commission shall administer a clear, countywide classification and salary 
administration system for technical, specialist, administrative and clerical functions 
with a limited number of broad pay ranges within each classification.  The 
classification system shall include the employees of the offices listed in Article V of 
this Charter, as well as those of the County Executive and County Council except 
those employees in positions designated as unclassified by general law.  The 
classification system shall, to the extent permitted by the Ohio Constitution, include 
the employees of all offices, officers, agencies, departments, boards, commissions or 
other public bodies, other than separate political subdivisions, that are supported in 
whole or in part from taxes levied, or other financial assistance provided, by the 
County;” and 

 



WHEREAS, Council has determined to establish a review process by which the 
Personnel Review Commission shall submit its proposed Administrative Rules rules 
to Council to ensure such rules are in accordance with the human resources policies 
established in the County Code; and, 

 
WHEREAS, Council further wishes to establish the reporting requirements for 

County appointing authorities operating within the jurisdiction of the Personnel 
Review Commission; and, 

  
WHEREAS, it is necessary that this Ordinance become immediately effective in 

order that critical services provided by Cuyahoga County can continue and to provide 
for the usual, daily operation of the County. 
 
NOW, THEREFORE, BE IT ENACTED BY THE COUNTY COUNCIL OF 
CUYAHOGA COUNTY, OHIO: 
   

SECTION 1.  Section 113.01(A) of the Cuyahoga County Code is hereby 
amended as follows (additions are bolded and underlined, deletions are stricken): 

 
Section 113.01  Definitions 
 
A. “County Entity” or “County entity” includes the County and any County office, 
department, agency, board, commission, committee, or other County authority 
established by or pursuant to the Charter of Cuyahoga County, the Ohio Constitution, 
or Ohio law, provided however, that pursuant to Section 301.02 of this Code, the 
Personnel Review Commission is not subject to the provisions of this Chapter 
and shall instead submit its rules to Council. 

 
SECTION 2.  Section 301.02 of the Cuyahoga County Code are hereby amended 

as follows (additions are bolded and underlined, deletions are stricken): 
 

Section 301.02  Administrative Rules 
 

The Personnel Review Commission may, in accordance with the policies and 
procedures set forth in this Code, adopt administrative rules and procedures to carry 
out its powers and duties as set forth in the County Charter and this Chapter.  In the 
event of a conflict between the Administrative Rules of the Personnel Review 
Commission and Title 3, Employment Practices, the Code shall prevail. 
 
Notwithstanding any other provision of this Code, in lieu of submitting its rules 
to the Administrative Rules Board, the Administrative Rules of the Personnel 
Review Commission shall be submitted to the Council to ensure that a proposed 
rule is in accordance with the human resources policies established by this Code, 
as required by Charter § 9.02(4).  The specific language of a proposed rule shall 
clearly identify any new rule and/or any modification, addition, or deletion of an 
existing rule, and shall be submitted to the Clerk of Council.  Unless otherwise 



desired by Council or the assigned committee of Council, the review process 
required by this Section shall be completed within 45 days following submission 
of the proposed rule to the Clerk of Council.  No proposed rule shall become 
effective prior to completion of the review process required by this section.  If 
Council determines that a proposed rule is in accordance with the human 
resources policies established in this Code, the Personnel Review Commission 
shall submit the proposed rule to the clerk of the Administrative Rules Board for 
codification in the Administrative Code.  If Council determines that a proposed 
rule or any provision of a proposed rule is not in accordance with the human 
resources policies established by this Code, Council may declare such proposed 
rule or provision inapplicable to county employees or appointing authorities.  
Any proposed rule or provision declared inapplicable shall not be codified in the 
Administrative Code. 

 
SECTION 3. Sections 303.01(A) and 303.01(B)(1) of the Cuyahoga County 

Code are hereby amended as follows (additions are bolded and underlined, deletions 
are stricken): 

 
Section 303.01  Pay Equity Incorporation and amendment of relevant 
ORC/OAC civil service provisions 
 
A. The following Sections of Chapter 124 of the Ohio Revised Code are hereby 
amended as they apply to County employees.  All sections of Chapter 124 applicable 
to Ohio counties that are not specifically amended or superseded by this Chapter 303 
remain in full effect in their entirety.  In the event a conflict exists between this Code 
and the Administrative Rules of the Personnel Review Commission and/or 
Cuyahoga County Human Resources Personnel Policies and Procedures Manual, the 
provisions of this Code shall govern. Deviations from the Ohio Revised Code 
and/or the Ohio Administrative Code as may apply to the county shall be made 
only through ordinance. 
 
124.14 - Job Classification - Pay Ranges.  
 
(A)(1) The Personnel Review Commission shall establish, and may modify or 
rescind, subject to approval by County Council, a job classification plan in 
accordance with the requirements of Section 9.04 of the Cuyahoga County 
Charter Chapter 305 of this Code. The Commission shall group jobs within a 
classification so that the positions are similar enough in duties and responsibilities to 
be described by the same title, to have the same pay assigned with equity, and to have 
the same qualifications for selection applied. The Commission shall assign a 
classification title to each classification within the classification plan. However, 
the Commission shall consider in establishing classifications, including classifications 
with parenthetical titles, and assigning pay ranges such factors as duties performed 
only on one shift, special skills in short supply in the labor market, recruitment 
problems, separation rates, comparative salary rates, the amount of training required, 
and other conditions affecting employment. The Commission shall describe the duties 



and responsibilities of the class, and establish the qualifications for being employed in 
each position in the class. The Commission shall assign each classification to an 
equitable pay range. 
 
***** 
 
B. 1. OHIO ADMINISTRATIVE CODE – The following section of Chapter 123:1 of 
the Ohio Administrative Code is hereby amended as it applies to County 
employees.  All sections in Chapter 123:1 applicable to Ohio counties that are not 
specifically identified in bold below remain in full effect in their entirety.  
 
123:1-7-22 – Reassignments by the Director of Human Resources  
 
The Director may reassign to a proper classification those positions and/or employees 
that have been assigned to an improper classification.  The Director may also assign a 
proper classification to a County employee who qualifies for classification but has not 
previously been assigned to one. If a reassignment or new assignment occurs, the 
employee shall be placed in an equitable pay step in the applicable pay range for the 
new classification.  Determination of the equitable pay step shall be based on a 
review of the employee’s relative skill level, education and experience as compared 
to the employees currently existing in the classification.  Such placement may result 
in the employee maintaining their current salary, or may result in an increase or 
reduction in salary.  
 
If the reclassification results in a reduction in salary, the employee shall be offered an 
opportunity to meet with the Director or designee to dispute the proposed 
change.  Subsequent to this meeting, or the employee’s waiver of this meeting, the 
Director shall provide the employee written notice of the final decision regarding the 
proposed reduction.  The employee may then file an appeal of the Director’s final 
decision to the Personnel Review Commission in accordance with the Commission’s 
rules.  
 
(B) (Deleted in its entirety)  
 
(C) (Deleted in its entirety) 
 

SECTION 4.  Section 303.04 of the Cuyahoga County Code is hereby amended 
as follows (additions are bolded and underlined, deletions are stricken): 

 
Section 303.04    Classification and Compensation Plans 
 
A. Classification Plan 
 
The Personnel Review Commission shall administer a countywide classification 
plan.  The classification plan shall be established and adopted by the Personnel 
Review Commission subject to approval by Cuyahoga County Council.  The plan 



shall provide for the classification and standardization of all positions in the County’s 
classified service. The classification system will serve to organize the work 
performed by the County’s classified employees, and will organize positions into 
classifications on the basis of duties and responsibilities.  All positions in the service 
of Cuyahoga County, except those specifically designated as unclassified as 
provided by the Charter, shall be in the classified service.  Appointing authorities 
are authorized to hire employees into the classified and unclassified service in 
the manner provided for in the Charter and this Code. The unclassified service 
shall consist of the positions specifically exempted from the classified service by 
general law, and the Charter, Ordinance or the Personnel Review Commission. 
Persons employed in a position in the unclassified service serve at the pleasure of the 
appointing authority and may be removed from their unclassified position at any time 
for any lawful reason.  Following the appointment of classified and unclassified 
employees, Aall appointing authorities shall provide quarterly reports detailing their 
appointments of employees to the unclassified service to the Personnel Review 
Commission in accordance with this code. The Department of Human Resources 
shall provide an annual list to the Personnel Review Commission of all current 
employees and their civil service status.  the procedures contained in the Personnel 
Review Commission’s Rules.  On the date an appointing authority appoints an 
employee to an unclassified position, the appointing authority shall provide the 
employee with written information describing the nature of employment in the 
unclassified civil service. Within thirty days after the date an appointing 
authority appoints an employee to an unclassified position, the appointing 
authority shall provide the employee with written information describing the 
duties of that position.   The content of any written report provided to the 
Personnel Review Commission and/or the failure of the appointing authority to 
provide the written information described in this Section to the employee or to 
provide the Personnel Review Commission with a written report shall not confer 
any additional rights upon the employee before the Personnel Review 
Commission or in any other appellate body with jurisdiction over an appeal of 
the employee.  
 
B. Compensation Plan 
 
The Personnel Review Commission shall administer a compensation plan for the 
County’s non-bargaining unit, classified employees, and shall recommend to County 
Council such modifications as needed to ensure the system provides for compensation 
based on merit and fitness and to ensure pay equity in like. 

 
SECTION 5.  Section 303.07 of the Cuyahoga County Code is hereby enacted as 

follows: 
 

Section 303.07    Subpoenas 
 
For the purpose of adjudicating employee appeals, the Personnel Review 
Commission may subpoena and require the attendance and testimony of 



witnesses and the production of books, papers, public records, and other 
documentary evidence pertinent to any matter it has authority to hear. 

 
SECTION 6.  It is necessary that this Ordinance become immediately effective 

for the usual daily operation of the County; the preservation of public peace, health, 
or safety in the County; and any additional reasons set forth in the preamble. Provided 
that this Ordinance receives the affirmative vote of at least eight members of Council, 
it shall take effect and be in force immediately upon the earliest occurrence of any of 
the following: (1) its approval by the County Executive through signature, (2) the 
expiration of the time during which it may be disapproved by the County Executive 
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least 
eight members of Council after disapproval pursuant to Section 3.10(7) of the 
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and 
after the earliest period allowed by law. 
 

SECTION 7.  It is found and determined that all formal actions of this Council 
relating to the adoption of this Ordinance were adopted in an open meeting of the 
Council, and that all deliberations of this Council and of any of its committees that 
resulted in such formal action were in meetings open to the public, in compliance 
with all legal requirements, including Section 121.22 of the Ohio Revised Code. 
 
 
On a motion by __________, seconded by _________, the foregoing Ordinance was 
duly enacted. 
 
Yeas:  
 
Nays:  
 
 
     _________________________ __________ 
     County Council President  Date   
 
 
     _________________________ __________ 
     County Executive   Date  
  
           
     _________________________ __________ 
     Clerk of Council    Date  
 
 
 
First Reading/Referred to Committee:  June 23, 2015 
Committee(s) Assigned:  Human Resources, Appointments & Equity 
 



Journal ______________ 
_______________, 20__ 
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