AGENDA
CUYAHOGA COUNTY HUMAN RESOURCES, APPOINTMENTS & EQUITY
COMMITTEE MEETING
TUESDAY, MAY 3, 2016
CUYAHOGA COUNTY ADMINISTRATIVE HEADQUARTERS
C. ELLEN CONNALLY COUNCIL CHAMBERS - 4" FLOOR
10:00 AM

1. CALLTO ORDER

2. ROLL CALL

3. PUBLIC COMMENT RELATED TO THE AGENDA

4. APPROVAL OF MINUTES FROM THE APRIL 19, 2016 MEETING
5. MATTERS REFERRED TO COMMITTEE

a) R2016-0082: A Resolution adopting various changes to the Cuyahoga
County Non-bargaining Classification Plan, and declaring the necessity
that this Resolution become immediately effective.

b) R2016-0085: A Resolution confirming the County Executive’s
appointment of Michael Jeans to serve on the Cleveland/Cuyahoga
County Workforce Development Board for an unexpired term ending
6/30/2018, and declaring the necessity that this Resolution become
immediately effective.

c) R2016-0086: A Resolution confirming the County Executive’s
appointment of Chief Christopher Viland to serve on the Cuyahoga
County Corrections Planning Board for an unexpired term ending
12/31/2018, and declaring the necessity that this Resolution become
immediately effective.

6. MISCELLANEOUS BUSINESS
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7. OTHER PUBLIC COMMENT

8. ADJOURNMENT

*Complimentary parking for the public is available in the attached garage at 900
Prospect. A skywalk extends from the garage to provide additional entry to the Council
Chambers from the 5th floor parking level of the garage. Please see the Clerk to obtain a
complimentary parking pass.

**Council Chambers is equipped with a hearing assistance system. If needed, please see
the Clerk to obtain a receiver.
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MINUTES
CUYAHOGA COUNTY HUMAN RESOURCES, APPOINTMENTS & EQUITY
COMMITTEE MEETING
TUESDAY, APRIL 19, 2016
CUYAHOGA COUNTY ADMINISTRATIVE HEADQUARTERS
C. ELLEN CONNALLY COUNCIL CHAMBERS — 4™ FLOOR
10:00 AM

1. CALLTO ORDER

Chairwoman Conwell called the meeting to order at 10:06 a.m.

2. ROLL CALL

Ms. Conwell asked Assistant Deputy Clerk Culek to call the roll. Committee
members Conwell, Gallagher, Miller and Brown were in attendance and a quorum
was determined. Committee member Germana was absent from the meeting.

3. PUBLIC COMMENT RELATED TO THE AGENDA

No public comments were given.

4. APPROVAL OF MINUTES FROM THE MARCH 29, 2016 MEETING

A motion was made by Ms. Brown, seconded by Mr. Gallagher and approved by
unanimous vote to approve the minutes from the March 29, 2016 meeting.

5. MATTERS REFERRED TO COMMITTEE

a) R2016-0078: A Resolution confirming the County Executive’s
appointment of various individuals to serve on the Cleveland/ Cuyahoga
County Workforce Development Board for an unexpired term ending
6/30/2018, and declaring the necessity that this Resolution become
immediately effective:
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1) Theodore N. Carter
2) Hermione Malone

Mr. Chris Glassburn, Senior Policy Advisor, addressed the Committee regarding
Resolution No. R2016-0078. Discussion ensued.

Committee members asked questions of Mr. Glassburn pertaining to the item,
which he answered accordingly.

Mr. Theodore Carter and Ms. Hermione Malone addressed the Committee
regarding their nomination to serve on the Cleveland/Cuyahoga County Workforce
Development Board. Discussion ensued.

Committee members asked questions of Mr. Carter and Ms. Malone pertaining to
their experience, expertise and qualifications, which they answered accordingly.

On a motion by Ms. Conwell with a second by Ms. Brown, Resolution No. R2016-
0078 was considered and approved by unanimous vote to be referred to the full
Council agenda with a recommendation for passage under second reading
suspension of the rules.

b) R2016-0079: A Resolution confirming the County Executive’s
reappointment of Karen Moss to serve on the Greater Cleveland
Regional Transit Authority Board of Trustees for the term 3/1/2016 -
2/28/2019, and declaring the necessity that this Resolution become
immediately effective.

Mr. Glassburn addressed the Committee regarding Resolution No. R2016-0079.
Discussion ensued.

Committee members asked questions of Mr. Glassburn pertaining to the item,
which he answered accordingly.

Ms. Karen Moss addressed the Committee regarding her nomination to serve on
the Greater Cleveland Regional Transit Authority Board of Trustees. Discussion
ensued.

Committee members asked questions of Ms. Moss pertaining to her experience,
expertise and qualifications, which she answered accordingly.

On a motion by Mr. Miller with a second by Ms. Brown, Resolution No. R2016-

0079 was considered and approved by unanimous vote to be referred to the full
Council agenda for second reading.

Page 2 of 3



6. MISCELLANEOUS BUSINESS

There was no miscellaneous business.
7. OTHER PUBLIC COMMENT

No public comments were given.

8. ADJOURNMENT

With no further business to discuss, Chairwoman Conwell adjourned the meeting
at 10:59 a.m., without objection.
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County Council of Cuyahoga County, Ohio

Resolution No. R2016-0082

Sponsored by: Councilmember A Resolution adopting various changes to

Conwell on behalf of Cuyahoga the Cuyahoga County Non-bargaining

County Personnel Review Classification Plan, and declaring the

Commission necessity that this Resolution become
immediately effective.

WHEREAS, Section 9.03 of the Charter of Cuyahoga County states that the
Cuyahoga County Personnel Review Commission shall administer a clear,
countywide classification and salary administration system for technical, specialist,
administrative and clerical functions with a limited number of broad pay ranges
within each classification; and

WHEREAS, Section 2.10 of the Cuyahoga County Personnel Policies and
Procedures Manual (Ordinances No. 02011-0015 and 02011-0028) states that the
employment of all classified County employees is subject to the provisions of the
Ohio Revised Code, the Ohio Administrative Code, the Cuyahoga County
Administrative Rules and the Policies and Procedures Manual; and

WHEREAS, the Personnel Review Commission submitted several proposed
changes to the Cuyahoga County Non-Bargaining Classification Plan; and

WHEREAS, the Personnel Review Commission considered this matter and has
undergone significant review, evaluation and modification of such submitted changes
to the Cuyahoga County Non-Bargaining Classification Plan; and

WHEREAS, on April 20, 2016, the Personnel Review Commission met and
recommended the classification changes (attached hereto as Exhibits A through CC),
and recommended to County Council the formal adoption and implementation of the
attached changes; and

WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby adopts the following
changes to the Cuyahoga County Non-bargaining Classification Plan:



New Classifications: (See Attached Classification Specifications)

Exhibit A:

Exhibit B:

Exhibit C:

Exhibit D:

Exhibit E:

Exhibit F:

Exhibit G:

Exhibit H:

Exhibit I:

Exhibit J:

Exhibit K:

Class Title:

Number:

Pay Grade:

Class Title:

Number:

Pay Grade:

Class Title:

Number:

Pay Grade:

Class Title:

Number:

Pay Grade:

Class Title:

Number:

Pay Grade:

Class Title:

Number:

Pay Grade:

Class Title:

Number:

Pay Grade:

Class Title:

Number:

Pay Grade:

Class Title:

Number:

Pay Grade:

Class Title:

Number:

Pay Grade:

Class Title:

Number:

Pay Grade:

Communications/9-1-1 Planner
1062441
9

Emergency Management Specialist
1062421
8

Emergency Management Supervisor
1062422
13

Forensic Scientist 3 — Drug Chemistry
1071252
12

Forensic Scientist 1 — Firearms & Toolmarks
1071281
10

Forensic Scientist 3 — Firearms & Toolmarks
1071283
12

Forensic Scientist 3 — Fingerprints
1071233
12

Hazardous Materials (HazMat) Coordinator
1062412
10

Quality Assurance Supervisor
1062432
10

Senior GIS Analyst
1053193
12B

Wellness Coordinator
1053671
11



Proposed Revised Classifications:

Exhibit L:

Exhibit M:

Exhibit N:

Exhibit O:

Exhibit P:

Exhibit Q:

Class Title:  9-1-1 Coordinator

Number: 1062451

Pay Grade: 7

*Revised functions to reflect current duties and updated spec to
new format to include percentages of time spent on essential
functions.

Class Title:  CECOMS Operations Supervisor

Number: 1041311

Pay Grade: 9

*Revised essential job functions to reflect the current duties.
Updated spec to new format to include distinguishing
characteristics, FLSA status, and percentages of time for essential
functions.

Class Title:  Development Housing Specialist

Number: 1055221

Pay Grade: 8

*Revised essential job functions to reflect the current duties.
Updated spec to new format to include distinguishing
characteristics, FLSA status, and percentages of time for essential
functions.

Class Title:  Emergency Operations Supervisor

Number: 1062432

Pay Grade: 10

*Revised pay grade from 10 to 11 and changed title from Senior
CECOMS Operations Supervisor.

Class Title: ~ Emergency Services Administrator

Number: 1062435

Pay Grade: 16

*Changed title from CECOMS Manager and changed pay grade
from 16 to 17.

Class Title:  Environmental Specialist

Number: 1062411

Pay Grade: 6

*The essential job functions have been updated to better reflect the
current duties. Updated spec to new format to include
distinguishing characteristics, FLSA status, and percentages of
time for essential functions. The pay grade changed from 6 to 5.



Exhibit R:

Exhibit S:

Exhibit T:

Exhibit U:

Exhibit V:

Exhibit W:

Class Title:  GIS Analyst

Number: 1053192

Pay Grade: 9B

*The classification’s essential job functions and minimum
requirements have been revised to better reflect the current job
duties. The pay grade increased from 9B to 10B.

Class Title:  GIS Planning and Development Manager
Number: 1053193

Pay Grade: 17B

*Classification number changed from 1053193 to 1053194 to
accommaodate for a new classification.

Class Title:  GIS Specialist

Number: 1053191

Pay Grade: 7

*The essential job functions and minimum requirement have been
revised to better reflect the current job duties. The pay grade is
changing from pay grade 7 to 7B.

Class Title:  Kennel Manager

Number: 1022433

Pay Grade: 13

*The classification title is changing to Animal Shelter
Administrator. The essential job functions have been updated.
Updated spec to new format to include distinguishing
characteristics, FLSA status, and percentages of time for essential
functions. The pay grade is increasing from 13 to 15.

Class Title:  Kennel Operations Supervisor

Number: 1022431

Pay Grade: 7

*The classification title is changing to Animal Shelter Medical
Supervisor to better reflect the current duties. The essential job
functions have been updated to better reflect the current duties.
Updated spec to new format to include distinguishing
characteristics, FLSA status, and percentages of time for essential
functions.

Class Title:  Parking Facility Manager

Number: 1042422

Pay Grade: 10

*The essential job functions have been updated to better reflect the
current duties. Updated spec to new format to include
distinguishing characteristics, FLSA status, and percentages of
time for essential functions.



Exhibit X: Class Title:  Printing Coordinator
Number: 1061211
Pay Grade: 7
*The essential job functions and minimum requirement have been
revised to better reflect the current job duties. The pay grade is
changing from a pay grade 7 to 7B.

Exhibit Y: Class Title:  Forensic Pathologist 2
Number: 1071412
Pay Grade: 27
*The minimum requirements and training have been revised to
better reflect the classification.

Exhibit Z: Class Title:  Forensic Pathologist 3
Number: 1071413
Pay Grade: 28
*The minimum requirements and training have been revised to
better reflect the classification.

Exhibit AA: Class Title:  Forensic Scientist 1 - Toxicology
Number: 1071241
Pay Grade: 10
*The minimum requirements and training have been revised to
better reflect the classification.

Exhibit BB: Class Title:  Web Maintenance Technician
Number: 1011251
Pay Grade: 4B
*Based on a position audit, essential job functions were revised to
better reflect the current job duties and resulted in the pay grade
evaluation increase to 6B.

Proposed Deleted Classifications:

Exhibit CC:  Class Title:  Support Officer Supervisor
Number: 1056611
Pay Grade: 11

SECTION 2. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least



eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 3. Itis found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by , seconded by , the foregoing Resolution was
duly enacted.
Yeas:

Nays:

County Council President Date
County Executive Date
Clerk of Council Date

First Reading/Referred to Committee: April 26, 2016
Committee(s) Assigned: Human Resources, Appointments & Equity
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[PROPOSED SUBSTITUTE]

County Council of Cuyahoga County, Ohio

Resolution No. R2016-0082

Sponsored by: Councilmember A Resolution adopting various changes to

Conwell on behalf of Cuyahoga the Cuyahoga County Non-bargaining

County Personnel Review Classification Plan, and declaring the

Commission necessity that this Resolution become
immediately effective.

WHEREAS, Section 9.03 of the Charter of Cuyahoga County states that the
Cuyahoga County Personnel Review Commission shall administer a clear,
countywide classification and salary administration system for technical, specialist,
administrative and clerical functions with a limited number of broad pay ranges
within each classification; and

WHEREAS, Section 2.10 of the Cuyahoga County Personnel Policies and
Procedures Manual (Ordinances No. 02011-0015 and 02011-0028) states that the
employment of all classified County employees is subject to the provisions of the
Ohio Revised Code, the Ohio Administrative Code, the Cuyahoga County
Administrative Rules and the Policies and Procedures Manual; and

WHEREAS, the Personnel Review Commission submitted several proposed
changes to the Cuyahoga County Non-Bargaining Classification Plan; and

WHEREAS, the Personnel Review Commission considered this matter and has
undergone significant review, evaluation and modification of such submitted changes
to the Cuyahoga County Non-Bargaining Classification Plan; and

WHEREAS, on April 20, 2016, the Personnel Review Commission met and
recommended the classification changes (attached hereto as Exhibits A through CC),
and recommended to County Council the formal adoption and implementation of the
attached changes; and

WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby adopts the following
changes to the Cuyahoga County Non-bargaining Classification Plan:



New Classifications: (See Attached Classification Specifications)

Exhibit A:

Exhibit B:

Exhibit C:

Exhibit D:

Exhibit E:

Exhibit F:

Exhibit G:

Exhibit H:

Exhibit I:

Exhibit J:

Exhibit K:

Class Title:

Number:

Pay Grade:

Class Title:

Number:

Pay Grade:

Class Title:

Number:

Pay Grade:

Class Title:

Number:

Pay Grade:

Class Title:

Number:

Pay Grade:

Class Title:

Number:

Pay Grade:

Class Title:

Number:

Pay Grade:

Class Title:

Number:

Pay Grade:

Class Title:

Number:

Pay Grade:

Class Title:

Number:

Pay Grade:

Class Title:

Number:

Pay Grade:

Communications/9-1-1 Planner
1062441
9

Emergency Management Specialist
1062421
8

Emergency Management Supervisor
1062422
13

Forensic Scientist 3 — Drug Chemistry
1071252
12

Forensic Scientist 1 — Firearms & Toolmarks
1071281
10

Forensic Scientist 3 — Firearms & Toolmarks
1071283
12

Forensic Scientist 3 — Fingerprints
1071233
12

Hazardous Materials (HazMat) Coordinator
1062412
10

Quality Assurance Supervisor
1062432
10

Senior GIS Analyst
1053193
12B

Wellness Coordinator
1053671
11



Proposed Revised Classifications:

Exhibit L:

Exhibit M:

Exhibit N:

Exhibit O:

Exhibit P:

Exhibit Q:

Class Title:  9-1-1 Coordinator

Number: 1062451

Pay Grade: 7

*Revised essential job functions to reflect the current duties.-ane
updated spec to new format to include distinguishing
Characteristics, FLSA status, and percentages of time for spent-en
essential functions. The pay grade changed from 7 to 8.

Class Title:  CECOMS Operations Supervisor

Number: 1041311

Pay Grade: 9

*Revised essential job functions to reflect the current duties.
Updated spec to new format to include distinguishing
characteristics, FLSA status, and percentages of time for essential
functions.

Class Title:  Development Housing Specialist

Number: 1055221

Pay Grade: 8

*Revised essential job functions to reflect the current duties.
Updated spec to new format to include distinguishing
characteristics, FLSA status, and percentages of time for essential
functions.

Class Title:  Emergency Operations Supervisor

Number: 1062432

Pay Grade: 10

*Revised pay grade from 10 to 11 and changed title to frem Senior
CECOMS Operations Supervisor.

Class Title: ~ Emergency Services Administrator

Number: 1062435

Pay Grade: 16

*Changed title to frems CECOMS Manager and changed pay grade
from 16 to 17.

Class Title:  Environmental Specialist

Number: 1062411

Pay Grade: 6

*The essential job functions have been updated to better reflect the
current duties. Updated spec to new format to include
distinguishing characteristics, FLSA status, and percentages of
time for essential functions. The pay grade changed from 6 to 5.



Exhibit R:

Exhibit S:

Exhibit T:

Exhibit U:

Exhibit V:

Exhibit W:

Class Title:  GIS Analyst

Number: 1053192

Pay Grade: 9B

*The classification’s essential job functions and minimum
requirements have been revised to better reflect the current job
duties. The pay grade increased from 9B to 10B.

Class Title:  GIS Planning and Development Manager
Number: 1053193

Pay Grade: 17B

*Classification number changed from 1053193 to 1053194 to
accommaodate for a new classification.

Class Title:  GIS Specialist

Number: 1053191

Pay Grade: 7

*The essential job functions and minimum requirement have been
revised to better reflect the current job duties. The pay grade is
changing from pay grade 7 to 7B.

Class Title:  Kennel Manager

Number: 1022433

Pay Grade: 13

*The classification title is changing to Animal Shelter
Administrator. The essential job functions have been updated.
Updated spec to new format to include distinguishing
characteristics, FLSA status, and percentages of time for essential
functions. The pay grade is increasing from 13 to 15.

Class Title:  Kennel Operations Supervisor

Number: 1022431

Pay Grade: 7

*The classification title is changing to Animal Shelter Medical
Supervisor to better reflect the current duties. The essential job
functions have been updated to better reflect the current duties.
Updated spec to new format to include distinguishing
characteristics, FLSA status, and percentages of time for essential
functions.

Class Title:  Parking Facility Manager

Number: 1042422

Pay Grade: 10

*The essential job functions have been updated to better reflect the
current duties. Updated spec to new format to include
distinguishing characteristics, FLSA status, and percentages of
time for essential functions.



Exhibit X: Class Title:  Printing Coordinator
Number: 1061211
Pay Grade: 7
* The essential job functions have been updated to better reflect
the current duties. Updated spec to new format to include
distinguishing characteristics, FLSA status, and percentages of

time for essential functions.Fhe-essentialob-functions-and
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Exhibit Y: Class Title:  Forensic Pathologist 2
Number: 1071412
Pay Grade: 27
*The minimum requirements and training have been revised to
better reflect the classification.

Exhibit Z: Class Title:  Forensic Pathologist 3
Number: 1071413
Pay Grade: 28
*The minimum requirements and training have been revised to
better reflect the classification.

Exhibit AA: Class Title:  Forensic Scientist 1 - Toxicology
Number: 1071241
Pay Grade: 10
*The minimum requirements and training have been revised to
better reflect the classification.

Exhibit BB: Class Title:  Web Maintenance Technician
Number: 1011251
Pay Grade: 4B
*Based on a position audit, essential job functions were revised to
better reflect the current job duties and resulted in the pay grade
evaluation increase to 6B.

Proposed Deleted Classifications:

Exhibit CC:  Class Title:  Support Officer Supervisor
Number: 1056611
Pay Grade: 11

SECTION 2. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,



it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 3. Itis found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by , seconded by , the foregoing Resolution was
duly enacted.
Yeas:

Nays:

County Council President Date
County Executive Date
Clerk of Council Date

First Reading/Referred to Committee: April 26, 2016
Committee(s) Assigned: Human Resources, Appointments & Equity

Journal
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Information Technology

GIS Specialist* 1053191 7*

Kennel Manager* 1022433 13* Public Works

Kennel Operations Supervisor* 1022431 7 Public Works

Parking Facility Manager 1042422 10 Public Works

Printing Coordinator 1061211 7 Public Works

Forensic Pathologist 2 1071412 27 Medical Examiner
Forensic Pathologist 3 1071413 28 Medical Examiner
Forensic Scientist 1 - Toxicology 1071241 10 Medical Examiner

Web Maintenance Technician 1011251 4B* Information Technology

Classification
Classification Title Number Pay Grade | Department

Communications / 9-1-1 Planner 1062441 9 Public Safety and Justice
Services

Emergency Management Specialist 1062421 8 Public Safety and Justice
Services

Emergency Management Supervisor 1062422 13 Public Safety and Justice
Services

Forensic Scientist 3 ~ Drug 1071252 12 Medical Examiner

Chemistry

Forensic Scientist 1 — Firearms & 1071281 10 Medical Examiner

Toolmarks

Forensic Scientist 3 — Firearms & 1071283 12 Medical Examiner

Toolmarks

Forensic Scientist 3 - Fingerprints 1071233 12 Medical Examiner

Hazardous Materials (HazMat) 1062412 10 Public Safety and Justice

Coordinator Services

Quality Assurance Supervisor 1062432 10 Public Safety and Justice
Services

Senior GIS Analyst 1053193 12B Public Safety and Justice
Services

Wellness Coordinator 1053671 11 Human Resources
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Classification
Classification Title Number Pay Grade | Department
Support Officer Supervisor 1056611 11 Cuyahoga Job and Family
Services

* Denotes a change

cc:  Deborah Southerington, Commissioner

Robert Wolff, Commissioner

Armond Budish, County Executive

Douglas Dykes, Chief Talent Officer
Holly Woods, Dir. of HR Benefits and Compensation Robert Triozzi, Law Director
Melissa Foldesi, Compensation Manager

Joseph Nanni, Council Chief of Staff
Kelli Neale, Program Officer 4
Melinda Burt, Law Department
Kristen Moore, Paralegal

Jeanne Schmotzer, Clerk of Council
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EXHIBIT A

Class Number | Classification Title - '_Department | FLSA Status

Pay Grade

Public Safety
1062441 Communications / 9-1-1 Planner | and Justice Exempt g
Services '

Regquested By:

‘ George Taylor, Director of Public Safety and Justice Services

Affected:

Rationale: This is a new classification that reflects the essential functions and minimum
qualifications of the position. The position is currently classified as a Program
Officer.

No. of Employees 1

r Dept.(s) Affected:

‘ Public Safety and Justice Services

Fiscal Impact:

PG 9 $45,656.00 - $63,897.60
Step Placement TBD by Human Resources

‘ PRC Contact(s): ‘ Albert Bouchahine, Manager of Classification and Com};ensation
Human Resources Kelli Neale, Program Officer 4
Contact{s)
Management Bré}'rﬂdy Carney, Administrator
Contact(s): George Taylor, Director of Public Safety and Justice Services



cculek
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Communications / 9-1-1 Planner

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements

s Ability to operate a variety of automated office machines including computer and copier.
¢ Ability to lift up to 25 pounds.

Mathematical Ability

« Abilty to add, subtract, multiply, divide and calculate decimals d percentages, and perform

routine statistics.

Language Ability & Interpersonal Communication

* Ability to perform basic level of data analysis inclu the ability to revie élassify, categorize,
prioritize and/or reference data, statutes and/or elines andfor group, ranhk, ‘investigate and
problem solve. Requires discretion in determining referencing:such to estabhshed standards to
recognize interactive effects and relationships.

cluding billing invoices, radio system
teport, and other reports and records.

« Ability to comprehend a variety of refer
Procedures Manual and FC Rules and

related documents using prescribed format and
¢tion and style.

ith managers, supervisors, coworkers, cellular carriers, outside
ty employees.

Environmental Adapt_:éizb_l_zli:tg:(

«  Work s typically perfdfmed in an office environment.

Cuyahoga County is an Equal Opportunity Employer.  In compliance with the Americans with Disabilities Act the
County will provide reasonable accommodations fo qualified individuals with disabilities and encourages both
prospective employees and incumbents fo discuss potential accommodations with the employer.

Proposed DATE



EXHIBIT B

Class Number | Classification Title Department FLSA Status Pay Grade

Emergency Management Public Safety
1062421 'g . ¥ & and Justice Exempt 8
Specialist j
Services _ J
Requested By: | George Taylor, Director of Public Safety and Justice Services B |
Rationale: This is a new classification that reflects the essential functions and minimum
gualifications of the positicn. The position is currently classified as a Program
_| Officer.
No. of Employees 5
Affected: i
I Dept.(s) Affected: \ Public Safety and Justice Services ) j
Fiscal Impact; PG 8 $42,806.40 - $59,904.00
Step Placement TBD by Human Resources
[ Staffing Implications: ‘ None ) : J
IiRC Contac'ih(s): [ Albert Bouchahine, Manager of Classification and Compensation - ‘
Human Resources Kelii Nezle, Program Officer 4
Contact(s): B
Management Brandy Carney, Administrator
_Contact(s): George Taylor, Director of Public Safety and Justice Services
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Emergency Management Specialist Class Number: 1062421
FLSA: Exempt Pay Grade: 8
Dept: Public Safety and Justice Services

Classification Function

The purpose of this classification is to assist in the development and:u
preparedness exercises, emergency response plans, public safety traint
outreach programs.

te of emergency
J‘programs, and public

Distinguishing Characteristics

This is the journey level classification, working under-géneral supervision within a fra _'éwork of well-
defined policies, procedures, and regulations. Incumbeérits independently perform daily ass
often outside of proximity of their supervisor. Incumbents are expected to become fully aware of
operating procedures and policies. R

Essential Job Functions

40% +/- 10%
tation of emergencyr preparedness exercises and
age assessments; reviews plans and frainings;

20% +/- 10%
: . manages social media accounts; reviews and
ends publlc outreach events, produces safety fact sheef; develops

15% +/- 10%

with public officials; completes Incident Action Plans; answers the
lans and documents; acts as a member of the incident support team;

25% +/- 10%

+ Performs related administrative responsibilities; maintains database and other information systems;
schedules staff training; manages certification programs; attends training courses and meetings;
participates in workgroups and exercises; researches state and federal guidelines.

Proposed DATE




Emergency Management Specialist

Minimum Training and Experience Required to Perform Essential Job Functions

Bachelor's degree Emergency Management, Public Administrations, or other public safety discipline
with one (1) year of Public Safety experience; or any equivalent combinaticn of training and experience.

Valid Ohio driver license, proof of automobile insurance, and a reliabie vehicle.

Additional Regquirementis for all levels

No special license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Ese __t_al_ Job Functions

Physical Requirements

« Ability to operate a variety of automated office machj including computer and.¢opier.

» Ability to lift up to 25 pounds.

Mathematical Ability

+ Ability to add, subtract, muitiply, di\? als and percentages, and perform

routine statistics.

{ calculate de

Language Ability & Interpersonal Commun

ysis inciuding the ability to audit, deduce, assess,

* Requires the ability to \
g etermining and referencing such to established

conclude and appr:

itional déﬁuments including publications, memorandums,

 Ability to comprehe _
teports and records.

email announcements,

{0 _prepare correspijqqence, 'p lications, announcements, procedures, guidelines, damage
assessments, presentations, planning documentations, excel spreadsheets, and other job related
rmat and conforming to all rules of punctuation, grammar, diction and

* Ability to convince and:influence others, to record and deliver information, to explain procedures, to

follow instructions.

+ Ability to use and interpret emergency management terminology and language.

s Ability to communicate with supervisors, coworkers, partner agencies, advisory board, other
Cuyahoga County personnel, and general public.

Froposed DATE



Emergency Management Specialist

Environmental Adaptability
« Work is typically performed in an office environment.
Cuyahoga County is an Equal Opportunity Employer.  In compliance with the Americans with Disabilities Act, the

County will provide reasonable accommodations to qualified individuals with disabilifies and encourages both
prospective employees and incumbents (o discuss potential accommodations with the employer.

Proposed DATE



EXHIBIT C

Class Number | Classification Title - Department FLSA Status Pay Grade
Public Safety
Emergency Management and Justice
1062422 Supervisor Services Exempt 13

Requested By:

[ George Taylor, Director of Public Safety and Justice Services )

Rationale:

This is a new classification that reflects the essential functions and minimum
qualifications of the position. The position is currently classified as a Program
Cfficer.

No. of Employees
Affected:

‘ Dept.(s) Affected:

‘ Public Safety and Justice Services

Fiscal iImpact: '

PG 13 $57,033.60 - § 79,830.40
Step Placement TBD by Human Resources

L_§taf‘fing Implications: [ None - ‘

| PRC Contacﬁs):

‘ Albert Bouchahine, Manager of Classification and Compensation |

Human Resources Kelli Neale, Program Officera
Contact(s):
_I\‘;I-anagement Brandy Carney, Administrator
Contact{s}: George Taylor, Director of Public Safety and Justice Services
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Emergency Management Supervisor

15% +/- 10%
e Performs related administrative responsibilities; attends various training, workgroups, exercises,
and meetings; manages and edits outreach publications; creates reports and other documents;
cocrdinates training and exercise schedule.

Minimum Training and Experience Required to Perform Essential Job Functions

Bachelor's Degree in Emergency Management, Public Administration, or. "::t'her public safety discipline
with five (5) years of emergency management or public safetyr ence; or any equivalent
cembination of training and experience which provides equivalent ge skills and abilities.

Additional Requirements for all leveis
No special license or certification is required.
Minimum Physical and Mental Abilities Required to
Physical Requirements
» Ability o operate a variety of automated-

Supervisory Responsibilities

« Ability to assign, reviev

standards.

routine statlstlcs _
Language Ability & Intéfpersonal Communication

+ Requires the ability to perform mid-level data analysis including the ability to audit, deduce, assess,
conciude and appraise. Reguires discretion in determining and referencing such {o established
criteria to define consequences and develop alternatives.

Proposed DATE



Emergency Management Supervisor

e Ability to comprehend a variety of informational documents including time sheets, emergency
management plans, publications, newsletters, memorandums, time off requests, applications,
expense reports, and other reporis and records.

e Ability to comprehend a variety of reference books and manuals including Personnel Policies and
Procedures Manual and the Chio Revised Code,

¢ Ability to prepare correspondence, reports, performance evaluations, documents, memorandums,
county stat slides, and other job related documents using prescribed format and conforming to all
rules of punctuation, grammar, diction and style.

+ Ability to manage the work of other employees, to counsel and e administrators, to convince
and influence others, to record and deliver information, to explair edures, to follow instructions.

committees, outside boards, various state and
and the general public,

Environmental Adaptability

«  Work is typically performed in an office

émpliance with the Americans with Disabilities Act. the
fied individuals with disabilities and encourages both
ccommodations with the employer.

County wil provide reasonable accommodatfons fo
prospective employees and incumbents to giscuss potert

Proposed DATE



EXHIBIT D

Ciass Number | Classification Title Department FLSA Status Pay Grade
Medical
Forensic Scientist 3 — Drug Examiner’s
1071252 Chemistry Office Exempt 12
‘ Requested By: ‘ Human Resources ‘
Rationale: This is a new classification requested by the Medical Examiner’s Office based on
the operational needs of the department.

No. of Employees None '
Affected:

’ Dept.(s) Affected: ‘ Medical Examiner’s Office '

Fiscal impact: PG 12 $54,184.00 — $75,857.60
Step Placement TBD by Human Resources

‘ Staffing Implications: ‘ TBD i | ‘

f PRC Contaci:(s): ‘ Albert Bouchahine, Manager of Classification and Compensation f
Human Resources Keili N-eale, Program Officer 4 _
Contact(s}):

Management Hugh Shannon, Administrator
Contact(s):
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Forgnsic Scientist 3 — Drug Chemistry
Environmental Adaptability

+ Work is typically performed in an office and laboratory environment with some exposure to
strong odors, toxic agents, bodily fluids, electrical currents and laboratory equipment and

machinery.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act,
the County will provide reasonable accommodations fo qualified individuals with disabilities and encourages
both prospective employses and incumbents fo discuss potential accommodations with the employer.

Froposed DATE



EXHIBIT E

Class Number | Classification Title Department FLSA Status Pay Grade
Medical
Forensic Scientist 1 — Firearms Examiner’s
1071281 and Toolmarks Office Exempt 10

| Requested By:

‘ Human Rescurces

Rationale:

This is a new classification requested by the Medical Examiner’s Office based on
the operational needs of the department.

No. of Employees
Affected:

None

[‘ Dept.(s) Affected:

‘ Medica! Examiner’s Office

Fiscal Impact:

PG 10 $48,505.60 - $67,912.00
Step Placement TBD by Human Rescurces

‘ Staffing Implications: ‘ 8D

f PRC Contact{s): | Albert Bouchahine, Manager of Classification and Compensatibn ]
Human Resources Kelli Neale, Program Officer 4

| Contact(s):
Management Hugh Shannon, Program Officer Manager
Contact(s):
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Forensic Scientist 1 — Firearms and Toolmarks Class Number: 1071281
FLSA: Exempt Pay Grade: 10
Dept: Medical Examiner’s Office

Classification Function

The purpose of this classification is to examine and interpret firearms/tooimarks evidence
associated with alleged criminal acts; to inspect and test fire ail kinds of firearms and examine
flred ammunition recovered from a crime scene to determine if it was ftred by a particutar firearm,

Distinguishing Characteristics
This is an entry-level classification working under general si Positions in this class are
ing standard methods
proper preservation

and documentatlon of evidence. Employees receive
situations arise, and are expected to become fully as
regulations, and of methods for the analysis of data

Essential Job Functions

The following duties are normal for: thi
exclusive or all-inclusive. Qther du

85% +/- 10%
ra_ted balllstvc Information Network;

10% +/- 5%
ipment; transfers and maintaing evidence in

5% +/- 2%

hysical science and six {68) months of iaboratory experience
ence analysis; or an equivalent combination of education, training,

and experlence

Additional Requireme t,s
Competency and annua:I proficiency testing required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements

« Ability to operate a variety of automated office machines including computers and peripheral
equipment; abllity to use a variety of laboratory tools and equipment including camera, tubes,
and a variety of microscopes.



Forensic Scientist 1 — Firearms & Toolmarks
Mathematical Ahility

» Ability to add, subtract, multiply, divide and calculate decimals and percentages and perform
statistical analysis and college level algebra.

Language Ability & Interpersonal Communication
» Requires the ability to perform mid-level data analysis including the ability to audit, deduce,

assess, conclude and appraise. Requires discretion in determining and referencing such to-
established criteria to define consequences and develop alternatives.

chain of custody records,

» Ability to comprehend a variety of informational documents includ
ofts, case history information,

case history forms, firearm/toolmark reports, NIBIN data and
and police reports and photos.

«  Ability to comprehend a variety of reference books and-m afiuals inéluding standard operating
procedures, forensic science books and journal raining manual mstrumentfequ:pment
manual, safety manual, quality assurance manual, at '

« Ability to communicate
departmental emplo

i an officeflaboratory environment with some exposure to strong
ids, electrical currents and laboratory equipment/machinery.

b

in comp;‘rance w;th the Amencans w;fh Disabilities Act,




EXHIBIT F

“Class Number | Classification Title Department FLSA Status Pay Grade
Medical
Forensic Scientist 3 — Firearms Examiner’s
1071283 and Toolmarks Office Exempt 12

[ Requested By:

I Human Resources

Rationale:

This is a new ciassification requested by the Medical Examiner’s Office based on
the operational needs of the department.

No. of Employees
Affected:

None

‘ Dept.(s} Affected:

[ Medical Examiner’s Office

Fiscal Impact:

PG 12 $54,184.00 - $75,857.60
Step Placement TBD by Human Resources

‘ PRC Contact{s):

‘ Albert Bouchahine, Manager of Classification and Compensation

Hurman Resources Kelii Neale, Program Officer 4
Contact{s):

”ﬂhanagement I-'I“lj”g_ﬁms_ﬁannon, Program Officer Manager
contact(s): [ .
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Forensic Scientist 3 — Firearms & Toolmarks

5% +- 2%

e Ensures overall quality of results; develops and validates standards, controls and methods for
analysis; troubleshoots analytical methods; improves software for use.

5% +/- 2%

» Assists with the training of new employees, student interns and student shadows; reviews data
generated by other staff members; supervises and reviews work of less experienced
technicians.

5% +/- 2%

» Communicates with attorneys and law enforcement personnel regarding scientific analysis;

Prepares for court testimony and testifiés in court as an expert witness;

5% +/- 2%
ces, seminars and trainings;
esults of research at national

e Attends and participates in professional group meetings, confers
stays abreast of new trends and information in the field, preser
meetings, and publishes in peer-reviewed scientific journ

5% +/- 2%

« Performs other duties as assigned by the Laboratory Supervisor.

Minimum Training and Experience Required to:|

or related field and five (5) years

Bachelor’'s degree in Natural/Physical Science, Forel
gomparisons and analysis; or an

of laboratory experience performing firearm and to
equivalent combination of education, training, and experien

Additional Requirements

No certifications required.

+ Requires the abi to perform mid-level data analysis including the ablility to audit, deduce,
assess, conclude and appraise. Requires discretion in determining and referencing such to
established criteria to define consequences and develop aiternatives.

»  Ability to comprehend a variety of informational documents including chain of custody records,
case history forms, firearm/toolmark reports, NIBIN data and reports, case history information,
and police reports and photos.

= Ability to comprehend a variety of reference books and manuals including standard operating
procedures, forensic science books and journals, training manual, instrument/equipment
manuat, safety manual, guality assurance manual, and hazardous materials records.



Forensic Séientist 3 ~ Firearms & Toolmarks

» Ability to prepare firearmftoolmark case report, case forms and charts, maintenance
documents, purchase orders, chain of custody, and other job related documents using
prescribed format and conforming fo all rules of punctuation, grammar, diction and style.

+  Ability to record and deliver information, to expiain' procedures, to follow instructions.
«  Ability to use and interpret medical/scientific terminology and language.
«  Ability to communicate and to develop and maintain effective working relationships with other

departmental employees, supervisor, police department personnel, attorneys, and sales
representatives.

Environmental Adaptability

»  Work is typically performed in an office/laboratory environment with some exposure to strong

cdors, toxic agents, bodily fluids, electrical currents::

Cuyahoga County is an Equal Opportunity Employer. mpliance with the Americans with lisabilities Act,
the County will provide reasonable accommodations to qualified individuals with disabifities and encourages
both prospective employees and incumbents to discuss potenty; commodations with the employer.




EXHIBIT G

Class Number | Classification Title Department FLSA Status Pay Grade
Medical
Forensic Scientist 3 — Examiner’s
1071233 Fingerprints Office Exempt 12 ]
[ Reguested By: \ Human Resources L ‘

Rationale: This is a new classification requested hy the Medical Examiner's Office based on
the operational needs of the department.

No. of Empioyees "None
Affected:

' Dept.{s) Affected: f Medical Examiner’s Office ]

Fiscal Impact: PG 12 $54,184.00 — $75,857.60
Step Placement TBD by Human Resources

‘ Staffing Implications: f TBD ) [

| PRC Contact(s): rAlbert Bouchahine, Manager of Classification and Compensation }
Human Resources Kelli Neale, Program Cfficer 4
Contact(s):
Management Hugh Shannon, Program Officer Manager _
Contact(s): . -
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Forensic Scientist 3 — Fingerprints

« Ability to communicate with other departmentai employees, supervisor, police department
personnel, attorneys, and sales representatives.

Environmental Adaptability
+ Work is typically performed in an office and laboratory environment with some exposure to

strong odors, toxic agents, bedily fluids, electrical currents and laboratory equipment and
machinery.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabifities Act,
the County will provide reasonable accommodations to qualified individyals with disabilities and encourages
both prospective employees and inctimbents o discuss potential acc tions with the employer.

Propased DATE



EXHIBITH

Class Number | Classification Title Department FLSA Status Pay Grade

Pubtlic Safety
Hazardous Materials (HazMat) and Justice

1062412 Coordinator | Services Exempt 10 ]
J Requested By: I George Taylor, Director of Public Safety and Justice Services
Rationale: This is a new classification that reflects the essential functions and minimum

qualifications for working with hazardous materiats. The position is currently
classified as a Program Officer.

No. of Employees 1
Affected: '
‘ Dept.(s) Affected: J Public Safety and Justice Services |

Fiscal Impact: | PG 10 $48,505.60 - $67,912.00
Step Placement TBD by Human Resources

| Staffing Implications: | None |

} PRC Contact(s): \ Albert Bouchahine, Manager of Classification and Compensation J
Human Resources Kelli Neale, Program Officer 4
Contact{s): )
Management Brandy Carney, Administrator
Contact{s): George Taytor, Director of Public Safety and Justice Services
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Hazardous Materials (HazMat) Coordinator

Environmental Adaptability

« Work is typically performed in an office environment, Hazardous Material storage locations, and
various other locations across the County.

¢«  Work may involve exposure to toxic and poisoncus agents.

7 cans with Disabilities Act, fhe
bilities and encourages both
the employer.

Cuyahoga County is an Equal Opportunity Employer.  In compliance with the An
County will provide reasonable accommodations to qualified individuals wif
prospective emplovees and incumbents fo discuss potential accommodatio

Proposed DATE



EXHIBIT |

Class Number | Classification Title  Department FLSA Status Pay Grade
Public Safety
and Justice
1062432 Quality Assurance Supervisor Services Exempt 10
Requested By: ' Personnel Review Commission
Rationale: This is a new classification that reflects the essential functions and minimum
quafifications of the position. The position is currently classified as a Program
Officer,

No. of Employees 1
Affected:

‘ Dept.{s) Affected: ‘ Public Safety and Justice Services

Fiscal Impact: PG 10 $52,270.40 - $73,195.20
Step Placement TBD by Human Resources

J Staffing Implications: ' None ‘

FI;RC Contact(s): ‘ Albert Bouchahine, Manager of Classification and Compensation J
Human Resources Ke!li-NeaIe, Program Officer 4
Contact(s):
Management Brandy Carney, Administrator
Contact(s): George Taylor, Director of Public Safety and Justice Services
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Quality Assurance Supervisor

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements

«  Ability to operate a variety of automated office machines including computer and copier.
Supervisory Responsibilities

+ Ability to assign, review, plan and coordinate the work of other employees and fo maintain
standards.

» Ability to provide instruction and training to other employees.

e  Ability to solve and act on employee problems.

*  Ability to recommend the transfer, selection, evaluating pf'c"ihotioﬁ ofe
e Ability to recommend and act on the discipline or dis
Mathematical Ability

« Ability to add, subtract, multiply, divide and calcul
routine statistics.

Requires the ability to perform mid-level'da
conclude and appraise. Requi [
criteria to define conseq

y of reference besks and manuals including Personnel Policies and
8. Standard Operating Procedures, HIPPA Laws, Sunshine Laws,

* Ability to supervise and counsel employees, to convince and influence others, to record and
deliver information, to explain procedures, and to follow instructions.

* Ability to use and interpret emergency medical dispatch and law enforcement terminology and
language.

Ability to communicate effectively with supervisors, dispatichers, call takers, department
managers, police personnel, fire department personnel, APCO International staff, other County
employees, and the general public.

Proposed DATE



Quality Assurance Supervisor
Environmental Adaptability

»  Work is typically performed in an office and dispatch center environment with varying levels of
light and noise due to the 24 hours a day call center environment.

Cuyahoga County is an Equal Opportunity Employer.  In compliance with the Americans with Disabilities Act,
the County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.

Froposed DATE



EXHIBITJ

Class Number | Classification Title Department FLSA Status Pay Grade
~ Informaticon
1053193 Senior GIS Analyst ‘ Technology Exempt 12B
Requested By: Michael Young, Chief Technology Officer
Debbie Davtovich, Administrator
Rationale: This is a new classification requested by Information Technology management

within the GIS classification series intended to assist the Geographic Information
System (GIS) Planning and Development Manager implement GIS-based
solutions to enhance and streamline business processes and solve complex
problems using advanced data modeling and spatial analysis

No. of Employees Naone
Affected:
[ﬂept.(s) Affected: [ Information Technology \

[ “Fiscal Impact: PG 12B $59,404.80 - $83,158.40

Step Placement TBD by Human Resources

‘ Staffing Implications: [ TBD

LPRC Contact(s}); \ Albert Bouchahine, Manager of Classification and Com pensation —f
Human Resources KeIFF'NeaIe, Program Officer 4
Contact(s):
Management Michael Young, Chief Technology Officer |
Contact(s): Debbie Davtovich, Administrator
John Kable ill, GIS Manager
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CUYAHOGA COUNTY ISC CLASSIFICATION SPECIFICATION

Class Title: Senior GIS Analyst Class Number: 1053183
FLSA: Exempt Pay Grade: 12B
Dept: Information Technology Department

Classification Function

The purpose of this classification is to assist the Geographic Information System (GIS) Pianning and
Development Manager implement GIS-based solutions to enhance and mline business processes
and solve complex problems using advanced data modeiing and spati y

Distinguishing Characteristics

judgment and initiative. Positions at this leve! receive in:
situations arise and are fully aware of the operating pt
provide instruction to lower level GIS analysts and

Essential Job Functions

The following duties are normai for :
exclusive or all-inclusive. Other duf irec d assigned. Performs duties
including, but not limited to: '

: 30% +/- 10%
cedures forithe collection, revision and ongoing
| services,. Mentors GIS analysts in complex
yase, web servers and map viewers.

30% +/- 10%
mplex data anaiysps and database querying.

20% +/- 10%
d hlgh “level architecturai specifications for the GIS infrastructure.
and tests GIS web mapping applications and web services in the .NET

20% +/- 10%

« Performs other rovides other software assistance; coordinates public and County GIS
data sharing an ange, designs and develops reporis; designs and maintains desktop
databases for reports and maps,; provides training; may supervise and provide feedback of lower
level GI3 positions.

Minimum Training and Experience Required to Perform Essential Job Functions
Bachelor's degree in information technology or related field and five (5) years of advanced GIS

analysis and/or GIS development experience; or any equivalent combination of training and
experience.



Senior GIS Analyst

Additional Requirements

No special license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements

o Ability to operate a variety of automated office machines mcludmg personal computer, printer,
plotter and drafting tools.

Mathematical Ability

. Ablllty to add, subtract, multiply, divide, calculate demmals nd perce ages and make use of the

nd manuals including database

. Ablllty to use and mterpret GIS modeling, database and web development syntax, and
statistical. alysis terminolg

tively with managers, supervisors, other County employees, vendors,

Environmental Adapt ty

«  Work is typically performed in an office environment although time may be spent outdoors
collecting or verifying data.

Cuyahoga County is an Fqual Qpportunity Employer. In compliance with the Americans with
Disabilities Act, the County will provide reasonable accommodations fo qualified individuals with
disabilities and encourages both prospective employees and incumbents to discuss potential
accommodations with the employer.



EXHIBIT K

Class Number | Classification Title - Department -FLSA Status Pay Grade
Human
1053671 Wellness Coordinator . Resources Exempt 11
[ Requested By: [ Human Resources ‘
‘ Rationale: [ Creation of a new classification based on operational needs of the department J
No. of Employees No incumbents
Affected;
‘ Dept.(s) Affected: ‘ Human Resources —‘
Fiscal Impact: PG 11 $51,313.60 - $71,884.80

Step Placement TBD by Human Resources

| Staffing Implications: | Anticipate hiring 1 FTE | |

\ PRC Contact(s): ' Albert Bouchahine, Manager of Classification and Cempensation \
Human Resources Kelli Neale, Program Officer 4
Contact({s):

—ﬁgnagement Dovuglas Dykes, Chief Talent Officer
Contact(s): Marcell Spencer, HR Analyst
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Wellness Coordinator

Minimum Training and Experience Required to Perform Essential Job Functions

Bachelor's degree, preferably in Health & Wellness, Health Promotion Management, Exercise
Science, Physical Education, Nutrition, Dietetics, or a related field of study with three (3) years of
professional experience that inciudes various methods of communications including written and
verbal, planning and facilitating programming; and developing and presenting professional
presentations for an crganization.

Additional Requirements for all levels

No special license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Ess: aI:Job Functions
Physical Requirements

»  Ability to operate a variety of automated office machine
Mathematical Ability

»  Ability to add, subtract, multiply, divide, calcul
principles of routine statistics.

Language Ability & Interpersonal Com .
+ Requires the ability to perform mid

assess, conclude and a
established criteria to defi

cuments including surveys, benefits packages,
dor contracts, vendor billing, budget.

i\;and manuals including Personnel Policies and
nefits Manual.

nmunications, presentations, various reports, and other job related
nat and conforming to all rules of punctuation, grammar, diction

Ability to communicate effectively with coworkers in Human Resources, other County employees,
County employee’s dependents, vendors, and the general public

Proposed DATE



Weliness Coordinator

Environmental Adaptability

«  Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer.  In compiiance with the Americans with Disabilities Act,
the County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the empioyer.

Proposed DATE



EXHIBIT L

Class Number | Classification Title Department FLSA Status Pay Grade
Public Safety
and Justice
1062451 9-1-1 Coordinator Services Non-Exempt 7

[ Requested By:

[ Personnel Review Commission

Rationale:

PRC routine maintenance. Classification last revised in 1997. The essential job
functions have been updated to better reflect the current duties. Updated
specification to new format to include distinguishing characteristics, FLSA status,
and percentages of time for essential functions. The pay grade increased from a
7 to pay grade 8.

No. of Employees
Affected:

[ Dept.(s) Affected:

’ Public Safety and Justice Services

Fiscal Impact:

PG 7 $39,977.60 - $55,972.80
PG 8 $42,806.40 - $59,904.00
Step Placement TBD by Human Resources

] Staffing Implications: | None

] PRC Contact(s): | Albert Bouchahine, Manager of Classification and Compensation
Human Resources Kelli Neale, Program Officer 4
Contact(s):
Management Brandy Carney, Administrator »
Contact(s): George Taylor, Director of Public Safety and Justice Services
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: 9-1-1 Coordinator Class Number: 1041301
Pay Range 7

| Departments: | Justice Affairs, only |

Classification Function

The purpose of this classification is to assist {he Public Safety Answering Points (PSAP) with 9-1-1 services including
database management.

Essential Job Functions

The following duties are normal fer this classification. These are not to be construed as exclusive or all-inclusive.
Other duties may be required and assigned.

»  Assists the Public Safety Answering Points with 9-1-1 services including database management and public education
(e.g. - assists with coordination of policics and procedures regarding handling 9-1-1 calls and changes in the
geographical area of the (PSAP); troubleshoots equipment failures and network failurcs; coordinates Automatic Number
Identification and Automatic Identification inquiry forms; ensures accuracy of the 9-1-1 database;

+  Coordinates and prepares Master Street Address Guide with the PSAP’s.

¢  Develops education programs (e.g. - develops training program for use of the 9-1-1 system; prcsents education
programs to schools; coordinates public education programs with municipalities and agencies),

*  Performs administrative duties (c.g. - maintains logs and records; compiles and evaluates information; prepares
recommendations; completes daily travel and expense reporfs; prepares various reports and records; assists in
establishing investigative procedures for the unit}, :

Minimum Training and Experience Required to Perform Essential Job Functions

Vocational or technical training in public safety or related field with six m(mths conmputer experience, or any cquivalent
combination of training and experience.

Additional Requirements

No special license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements
»  Ability to operate a varicty of automated office machincs including personal computer and copy machine,

Mathematical Ability

¢ Ability to add, subtract, multiply, divide and calculate decimals and percentages.

© DMG July 29, 1997



Cuyahoga County Classification Specification 1041301

Language Ability & Interpersonal Communication

Environmental Adaptability

Ability to comprehend a variety of informational documents including 9-1-1 databasc, street maps and cducational
material,

Ability to comprehend a varicty of reference books and manuals incloding operating policies and procedures and Ohio
Revised Code.

Ability fo prepare reports, records, correspondence, and other job related documents using prescribed format and
conforming fo all rules of punctuation, grammar, diction and style.

Ability to convince and influence others, to record and deliver information, to explain procedurcs, and to follow
instructions.

Ability 1o use and interpret communications terminology and language.

Ability to communicate effectively with supervisor, PSAP managers, vendors, other County employees, and the general
public.

Work is typically performed in an office environment and in the field,

Cuyahoga Counly is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the County
will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective
emplayees and incumbents 10 discuss potential accommodations with the employer.

© DMG July 29, 1997



EXHIBIT M

Class Number | Classification Title Department FLSA Status Pay Grade
Public Safety
and lustice
1041311 CECOMS Operations Supervisor | Services Exempt 9
Requested By: Personnel Review Commission ‘
Rationale: PRC routine maintenance. Classification last revised in 1997, The essential job

functions have been updated to better reflect the current duties. Updated
specification to new format to include distinguishing characteristics, FLSA status,
and percentages of time for essential functions. The classification number
(1062435) will be changed to better fit the new organizational structure at PSIS.

No. of Employees 4

Affected:
‘ Dept.(s} Affected: ’ Public Safety and Justice Services
Fiscal Impact: PG 9 545,656.00 - $63,897.60

Step Placement TBD by Human Resources

[Staﬁinglmplica‘iions: | None ‘

f PRC Contact(s): ‘ Albert Bouchahine, Manager of Classiication and Compensation ‘
Human Resources Keili Neale, Program Officer 4 o
Contact(s): o o
Management Brandy Carney, Administrator
Contact(s): George Taylor, Director of Public Safety and Justice Services N
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Cuyahoga County Classification Specification 1041311

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements

» Ability to operate a variety of automated office machines incln'ding adding machine, copier, FAX, Merlin Telephone
System, ete.

Supervisory Responsibilities

»  Ability to assign, review, plan and coordinate the work of other employees.

s Ability to provide instruction to other employces,

»  Ability to recommend the discipline or discharge of other employees and act on cmployee problems.
s Ability fo recommend the transfer or promotion of other employces.

Mathematical Ability

+  Ability to add, subtract, multiply, divide and calculate decimals and percentages.

Language Ability & Interpersonal Communication

¢ Ability to comprehend a variety of informational documents including attendance records, time cards, job applications,
billing invoices, E 9-1-1 forms and messages, and other reports and records.

o Ability fo comprehend a variety of reference books and manuals including personnel policy manuals, CECOMS
Operation Manual, CMEIMS Manual, COPS Manual, E 9-1-1 manual, etc.

s Ability to prepare employee evaluations, memos, directives, time sheets, minutes, correspondence, and other job related
documents using prescribed format and conforming to all rules of punctuation, grammar, diction and style.

e Ability to counsel and supervise employces, to convinee and influence others, to record and deliver information, to
explain procedures, maintain confidentiality of restricted information, and to follow instructions.

e Ability to use and interpret emergency medical and telecommunications terminology and language.

s Ability to communicate effectively with communications operators, supervisors, law enforcement and fire chiels,
attorneys, other County department directors and managers, sales representatives, equipment maintenance personnel,
and the general public.

Environmental Adaptability

s Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americuns with Disabilities dct, the County
will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective
emplovees and incumbents to discuss potential accommodations with the employer.

@ DM 1993 Revised 1997



EXHIBIT N

Class Number

| FLSA Status

ClassHication Title Department

Pay Grade

1055221

Development Exempt

Development Housing Specialist

Requested By:

’ Personnel Review Commission

Rationale: PRC routine maintenance. Classification last revised in 2001. The essential job
functions have been updated to better reflect the current duties. Updated
specification to new format to include distinguishing characteristics, FLSA status,
and percentages of time for essential functions. B

No. of Employees 3

Affected:

‘ Dept.(s) Affected:

‘ Development

Fiscal Impact:

PG 8 $42,806.40 - $59,904.00
Step Placement TBO by Human Resources

(Staffinglmplications: | None

f PRC Contact{s):

‘ Albert Bouchahine, Manager of Classification and Compensation

Human Resources

Kelii Neale, Program Cfficer 4

Contact(s):
Management Dorinda Miller, Business Administrator 3 N
Contact(s): Sara Parks Jackson, Community Development Officer

Paul Herdeg, Development Administrator
Ted Carter, Director of Economic Development
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Development Housing Specialist

o Ability to communicate with supervisor, clients, corporate representatives, Board of Health Staff,
banks, non-profit representatives, home owners, attorneys, city officials, appraisers, caseworkers,
other County employees, and general public.

Environmental Adaptability
«  Work is typically performed in an office environment.
Cuyahoga County is an Equal Opportunity Employer.  In compliance with the Americans with Disabilities Act,

the County will provide reascnable accommodations to qualified individuals with:disabilities and encourages both
prospective employees and incumbents fo discuss pofential accommodations he employer.

Proposed DATE






Cuyahoga County Classification Specification 1055221

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

»  Ability to operate a variefy of automated officc machines including personal computer, printer, typewriter, adding
machine, calculator and copier.

Mathematical Ability

*  Ability to add, subtract, multiply, divide, calculate decimals and percentages and make use of the principles of
descriptive and inferential statistics.

Language Ability & Interpersonal Communication

*  Ability to comprehend a variety of informational documents including eligibility requirements, loan applications,
requests for reimbursement, requests for proposal (RFP), correspondence and other reports and records.

*  Ability to comprehend a variety of reference books and manuals including pelicy manuals, newspapers, law books, the
Ohio Revised Cede and Federal Register.

»  Ability to prepare correspondence, requests for proposal (RFP's), requests for grant applications, newspaper copies and
other job related documents using prescribed format and conforming to all rules of punciuation, grammar, diction and

style.

»  Ability to convince and influcnce others, to record and deliver information, to explain procedures, to follow
instructions.

e Ability to use and interpret legal terminclogy and language,
»  Ability to communicate with supervisor, source persons, clients, corporate representatives, elecied and public officials.
Environmental Adaptability

e Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer.  In compliance with the Americans with Disabilities Act, the County
will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective
employees and incumbents to discuss potential accommodations with the employer.

Proposed December 12, 2001




EXHIBIT O

Class Number | Classification Title Department FLSA Status Pay Grade
Public Safety
Emergency Operations and Justice
1062432 Supervisor Services Exempt 10

Requested By:

| Personnel Review Commission

Rationale:

This is a result of the routine maintenance of updating outdated non-bargaining
classification specifications. Classification fast revised in 1997, The classification
has changed titles (Senior CECOMS QOperations Supervisor) and classification
number (1062433). The title has changed to better fit the new organizational
structure at PSJ5. The number has changed hecause the classification numbers
were not consecutive. The pay grade changed from a 10 to a pay grade 11.

No. of Employees
Affected:

| Dept.(s) Affected;

Public Safety and Justice Services

Fiscal Impact:

PG 10 $48,505.60 - $67,912.00
PG 11 $51,313.60 - $71,884.80
Step Placement TBD by Human Resources

‘ Staffing Implications: ‘ Nane

‘ PRC Contact{s):

‘ Albert Bouchahine, Manager of Classification and Compensation

Human Resources
Contact(s):

Kelli Neale, Program Officer 4

Management
Contact{s):

Brandy Carney, Administrator

George Taylor, Director of Public Safety and Justice Services
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Senior CECOMS Operations Supervisor

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements

«  Ability to operate a variety of automated office machines including computer and copier.
Supervisory Responsibilities

e Abilty to assign, review, plan and coordinate the work of other employees and to maintain
standards.

e Ability to provide instruction and training to other employees.
s  Abiiity to solve and act on employee problems.

¢  Ability to recommend the transfer, selection, evaluatin
: :rge of employees..

e  Ability to recommend and act on the discipline or

Mathematical Ability

« Ability to add, subftract, multiply, lede and calculat als and percentages, and perform

routine statistics.

Language Ability & Interpersonal Comitiup

*  Ability to supervise counsel employees, to convince and influence others, to record and
deliver information, to explain procedures, and to follow instructions.

* Ability to use and interpret emergency medical dispatch and law enforcement terminoiogy and
language.

* Ability to communicate effectively with supervisors, CECOMS staff, police personnel, fire

department personnel, media outlets, County Emergency Services Advisory Board, other County
employees, and the general public.

Froposed DATE



Senior CECOMS Operations Supervisor

Environmental Adaptability
o Work is typically performed in an office environment.
Cuyahoga County is an Equal Opportunity Employer.  In compliance with the Americans with Disabilities Act,

the County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommaodations :the employer.

Proposed DATE



CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: Emergency Operations Supervisor Class Number: 1062432

Fay Grade: 10

Departments: | Justice Affairs, only

Classification Function

The pwrpese of this classification is to assist in implementing, administering and planning the County's Major Emergency
Incident Management Systermn (CMEIMS) Program and to supervise emergency managenient program specialists.

Essential Job Functions

The following duties are normal for this classification. These are not fo be consfrued as exclusive or all-inclusive.
Other dutics may be required and assigned.

*  Assists in administering and planning the County's Major Emergency Tncident Management System (CMEIMS)
Program (e.g. - works on the objectives of the Emergency Management workplan; develops and implements programs
for winter storm hazards, tornadoes, and flood hazards for the general public, communities, public and private agencies,
efc.; prepares emergency operating plans including hazard analysis and resource identification; coordinates radiation
program to distribute and exchange survey meter equipment with communitfies, agencies, and througheut the County
and to exchange units for re-calibration with the State; maintains an inventory of certified radiation respense personnel
in the County; attends Board meetings and participates in planning committee activities; assists in meeting objectives
of the management team; coordinates distribution of the updates for emergency operating plans, CMEIMS manual and
internal operation and procedure mamuals; provides assistance to and handles general public inquiries; represents the
agency af various meetings, functions, and activities; serves as liaison fo build coordination and communication
networks with County government, municipalities, and other agencies/organizations to accomplish disaster
preparedness objectives; prepares various reports, financial packages, compliance documents, etc.).

»  Supervises emergency management program specialists (e.g. - assigns, reviews, plans and coordinates work; provides
Jjob training and instruction; responds to employee problems; prepares employee perlormance evaluations; recommends
personnel actions including selection, promotion, discipline or discharge).

¢  Performs advisory functions (e.g. - advises and assists on matters of administration and budget related matters; presents
and coordinates seminars and conferences about CMEIMS; participates and coordinates field responge activities [or
various hazards; presents proposals to administration).

Minimum Training and Experience Required to Perform Essential Job Functions

Bachelor's degree in environmental science or related field and three years of emergency management experience
experience; or any equivalent combination of training and experience.

Additional Requirements

Requires OSHA's Hazardous Materials/Emergency Responder certilication.

© DMG 1993 Revised 1997






Cuyahoga County Classification Specification 1062432
Environmental Adaptability

e Work is typically performed in an office environment.

*  Work involves responding to cricrgency situations and exposure to various weather conditions and the imminent
danger of the cmergencey, such as hazardous materials or natural disasters.

Cuyahoga County Is an Equal Opportunity Employver. In compliance with the Americans with Disabilities Act, the County
will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective
employees and incumbents to discuss poteniial accommodations with the employer.

© DMG 1993 Revised 1997




EXHIBIT P -

Class Number | Classification Title Department FLSA Status Pay Grade
Public Safety
Emergency Services and Justice
1062435 Administrator Services Exempt 16

Requested By:

[ Personnel Review Commission

Rationale:

The pay grade increased from a 16 to a pay grade 17.

This is a result of the routine maintenance of updating outdated non-bargaining
classification specifications. Classification last revised in 2007. The classification
has changed titles (CECOMS Manager) and classification number {1062434). The
titte has changed to better fit the new organizational structure at PSJS. The
number has changed because the classification numbers were not consecutive.

' No. of Employees
Affected:

] Dept.(s) Affected:

- | Public Safety and Justice Services

Fiscal Impact:

PG 16 $69,825.60 - $97,718.40
PG17 $75,504.00 - $105,684.80
Step Placement TBD by Human Resources

‘\_Staff!ﬂglnqlblications: ‘ None

‘ PRC Contact(s}):

‘ Albert Bouchahine, Manager of Classification and Compensation

Human Resources Kelli Neale, Program Officer 4

Contact(s}:

Management Brandy Carney, Administrator

Contact({s): George Taylor, Director of Public Safety and Justice Services
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CECOMS Manager

« Ability fo prepare RFPs, RFis, RFQs, contracts, project plans, SOGs, SOPs, and other job related
documents using prescribed format and conforming to all rules of punctuation, grammar, diction
and style.

« Ability to manage people and programs, to counsel! supervise employees, to convince and
influence others, to record and deliver information, to explain procedures, and to follow
instructions.

¢ Ability to use and interpret 9-1-1, communications, radio, teiephone, and public safety IT
terminology and language.

Irious commiitees, other local
trator, consultanis, vendors,
mployees, media and the general

» Ability to communicate with Emergency Services Advisory Board;:
government officials, Director, County Prosecutor, PSJS A
Public Safety Partners, division employees, other County:.
public. '

Environmental Adaptability
»  Work is typically performed in an office environ

s Work involves responding to emergency situations:;'{f'_e_Xpos_Litifeito various weather conditions, and
the imminent danger of the emergency, such as hazardgus materials or natural disasters,

Cuyahoga County is an Equal Opportunity Emp
the County will provide reasonable accommodati
prospective employess and ."ncun’_rbents fo discus

mpliance With.the Americans with Disabilities Act,
o individuals with disabilities and encourages both
/ dations with the employer.

s f0 g

Propaosed DATE









Cuyahoga County Classification Specification 1062435

¢ Work is typically performed in an office environment.

*  Work involves responding to emergency situations and exposure to various weather conditions and the immincent
danger of the emergency, such as hazardous materials or natural disasters.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the County
will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective
employees and incumbents to discuss potential accommodations with the employer.

@ The Archer Company April 27, 2007




EXHIBIT Q

Class Number | Classification Title Department - . | FLSA Status Pay Grade
Public Safety

1062411 Environmental Specialist and Justice Non-Exempt | 6
Services

Requested By: Personnel Review Commission J

I -
Rationale:

PRC routine maintenance. Classification last revised in 1997. The essential job
functions have been updated to better reflect the current duties. Updated
specification to new format to include distinguishing characteristics, FLSA status,
and percentages of time for essential functions. The pay grade changed from a 6

to a pay grade 5.

No. of Employees
Affected:

[ Deptﬁ.n(s) Affected:

‘ Public Safety and Justice Services

Fiscal Impact: PG 6 $37,128.00 — $52,000.00
PG 5 $34,299.20 - $47,985.60
Step Placement TBD by Human Resources
I Staffing Implications: ‘ None J
’-_ﬁF{El'Contact(s): ‘ Albert Bouchahine, Manager of Classification and Compensation J
Human Resources Kelli Neale, Program Officer 4
Contact(s):
Management Brandy Carney, Administrator
Contact(s): George Taylor, Director of Public Safety and Justice Services
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Environmental Specialist Class Number; 1062411
FLSA: Non-Exempt Pay Grade: 5
Dept: Public Safety & Justice Services, only

Classification Function
The purpose of this classification is to prepare and maintain required environmental material reports
for compliance and enforcement.

Distinguishing Characteristics
This is an entry-level classification responsible for performing Publis
Office of Emergency Management. Employees at this level work.
policies and procedures. They are expected to be fully aware 0 perating
the work unit and be able to perform duties that are more spe '
Emergency Management.

ty support services within the
well-defined framework of
dures and policies of
in nature related to

Essential Jobh Functions

50% +/- 10%
yent; assists with completion of

O% +f~ 10%

Sts aﬁends and prepares mrnutes for various
s trainings; faxes, copies, and files documents;
Ietters creates and completes routine maif merge

supplies; pe
systems.

;(perience Required to Perform Essential Job Functions

High school diploma or equivalent and two {2) years of environmental studies and/or clerical
experience, or any equivalent combination of training and experience.

Valid Ohio driver license, proof of automobile insurance, and a reliable vehicle.
Additicnal Requirements for all levels

No special license or ceriification required.

Proposed DATE







CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: Environmental Specialist Class Number: 1062411
Pay Grade: 6

I Departments; | Justice Affairs, only

Classification Function

The purpose of this classification is to produce environmental audit reports for compliance and enforcement through research
and ingpections.

Essential Job Functions

The following duties are normal for this classificafion. These are not te be construed as exclusive or all-inclusive.
Other duties may be required and assigned.

*+  Produces environmental audit reports for compliance and enforcement through research and inspections (e.g. - prepares
environmental audit reports; assists in completion of Superfund Amendment & Recauthorization Act (SARA)
compliance program; rescarches bullding permits, maps, files, etc. for environmental audits; reviews regulatory files
and data bases; performs title searches).

»  Performs inspection duties {e.g. - performs on-site inspections for audits;, inspects for asbestos; operates motor vehicle
to travel to ingpection site),

»  Pcrforms administrative duties {e.g. - creates, updates, and manages data base; assists with public requests;, liaison
between County and consulting firms).

Minimunm Training and Experience Required to Perform Essential Job Functions

Bachelor's degree in environmental science or related field with one year of environmental safety experience, or any
equivalent combination of training and experience.

Additional Requircments

No special license or certification required,

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements

»  Ability to operate a variety of automated office machines including computers.

Mathematical Ability

e Ability to add, subiract, multiply, divide, calculate decimals and perceniages, make use of the principles of algebra,
geometry and trigonometry and use descriptive statigtics.

Language Ability & Interpersonal Communication
»  Ability to comprehend a variety of informational documents including audit questionnaireg, audit proposals,

compliance inspection reports, annual chemical inventory, facility inspection forms, compliance and enforcement
policy documents, and other reports and records.

© DM 1993 Revised 1997




Cuyahoga Connty Classification Specification ) 1062411

Ability to comprehend a variety of reference books and manuals inclnding various maps, blue prints, Federal Register,
law manuals, regulatory files, building permits, computer manuals, Stale Emergency Response Commission {SERC)
Right to Know Manual, chemical substance control manmals, etc.

Ability to prepare audit reports, memos, facility data sheets, enforcement documentation, correspondence, and other job
related documents using prescribed format and conforming to all rules of punctuation, grammar, diction and style.

Ability to convince and influence others, to record and deliver information, to explain procedures, and to follow
instructions.

Ability to use and interpret engineering/environmental and legal terminology and language.

Ability to communicate effectively with supervisor/manager/directors of agency and other departments, Deputy County
Administrator, regulatory agencies' personnel, City officials, fire marshals, facility representatives, County Prosecutor,
and the general public.

Environmental Adaptability

Work is typically performed in an office environment.

Work may involve exposure to various weather conditions.

Cuyahoga County is an Equal Opportunity Emplayer. In compliance with the Americans with Disabilities Act, the County
will provide reasonable accommodations lo gqualified individuals with disabilities and encourages both prospective
employees and incumbents to discuss potential accommadations with the employer.

© DMG 1593 Revised 1597




EXHIBIT R

Class Number | Classification Title Department FLSA Status Pay Grade
1053192 GIS Analyst Information |\ evempt 98
Technology
Requested By: Michael Young, Chief Technology Officer

Debbie Davtovich, Administrator

[ Rationale: The classification’s essential job functions and minimum reguirements have been
revised to better reflect the current job duties. The pay grade increased from a
98 to 10B. )
No. of Empiloyees 2
Affected: o]
‘ Dept.(s) Affected: ‘ Information Technology
Fiscal Impact: PG 9B $48,734.40 - $68,224.00 .

PG 10B $52,270.40 - $73,195.20
Step Placement TBD by Human Resources

| staffing Implications: | None ‘

[ PRC Contact(s): I Albert Bouchzahine, Manager of Classification and Com pensation ) ‘
Human Resources Kelli Neale, Program Officer4 B
Contact(s):

Management_ Michael Young, Chief Technology Officer
Contact(s): Debbie Davtovich, Administrator
John Kable Ili, GIS Manager
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: GIS Analyst Class Number: 1053192
FLSA: Non-exempt | Pay Grade: 10B
Dept: Information Technology :

Classification Function

The purpose of this classification is to assist higher level Geographic Information System (GIS) analyst
and manager administer the GIS environment and assist lower level GIS technicians in advanced GIS
techniques.

Distinguishing Characteristics

This is a journey level classification in the GIS series.
supervision from a unit manager, and are dlstmgwshed

instruction or assistance only as new or unusual s
procedures and policies of the work unit.

Essential Job Functions

The following duties are normal for t
exclusive or all-inclusive. Other duties

30% +/- 10%
ata designs, malntalns and publlshes geo-

' - 20% +/- 10%
d hlgh ievel architectural specifications for the GIS infrastructure.
and tests GIS web mapping appllcatlons and web services in the NET

. 20% +/- 10%

» Provides other:s " assistance; coordinates public and County GIS data sharing and
exchange; designs and develops reports; designs and maintains desktop databases for reports
and maps; provides aining.

Minimum Training and Experience Required to Perform Essential Job Functions
Bachelor's degree in information technology or related field and three (3) years of GIS analysis,

development, or computer programming experience; or any equivalent combination of training and
experience.



GIS Analyst

Additional Requirements

No special license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements

» Ability to operate a variety of automated office machines including personal computer, printer,
plotter and drafting tools.

Mathematical Ability

« Ability to add, subtract, multiply, divide, calculate decimals an ::.percen_ les, and make use of the
principles of algebra, geometry and descriptive and i tial statistics.

Language Ability & Interpersonal Communication

. Requires the ability to perform mid-level data é
conclude and appraise. Requires discretion in

«  Ability to comprehend a variety of ir
assessment data, maintenance data, r
files, correspondence and other report

application data, map reports, assessment
her job related documents using prescribed
rammar, diction and style.

estimates, application:ref
format and, conforming tc

» A_bi_l_iiylfto convince [ thers, to record and deliver information, to explain procedures,
and to follow instructisi

and the general public.
Environmental Adaptaf)'i'l'ity

« Work is typically performed in an office environment aithough time may be spent outdoors
collecting or verifying data.

Cuyahoga Counly is an Equal Opportunity Employer. In compliance with the Americans with
Disabilities Act, the County will provide reasonable accommodations fo qualified individuals with
disabilities and encourages both prospective employees and incumbents to discuss potential
accommeodations with the employer.









EXHIBIT S

PR

Class Number | Classification Title Department FLSA Status Pay Grade

GIS Planning and Development | Information
1053193 Manager Technology Exempt 178

| Requested By:

Personnel Review Commission i

‘ Rationale:

Classification number changing from 1053193 to 1053194 to accommodate for a
new classification. The rest of the content stayed the same.

No. of Employees
Affected:

‘ Dept.(s) Affected:

‘ Information Technology

Fiscal Impact:

PG 178 $77,188.80 - 5108,076.80
Step Placement TBD by Human Resources

} Staffing Implications: ‘ None _ ‘

U’_RC Contact(s): ‘ Albert Bouchahine, Manager of Classification and Compensation ‘
Human Resources Kelli Neale, Program Officer 4
Contact{s): )
Management Michael Young, Chief Technology Officer

 Contact(s): Debbie Davtovich, Administrator
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GIS Planning and Development Manager

5% +/- 2%
+ Creates maps and reports; fulfills public service and data requests.

Minimum Training and Experience Required to Perform Essential Job Functions

Bachelor's degree in geographic information, computer science, civil engineering or related field with
six (6) years of experience in geographic information systems, database administration, programming,
application development, business administration and accounting; or any equivalent combination of
education, training, and experience.

Additional Requirements

Certification in current County technologies.

 Essential Jo

Minimum Physical and Mental Abilities Required to Pe unctions

Data Utilization
ncluding the abilityﬂ to coordinate,

g time, place and/or sequence of
ity to implement decisions based on

» Requires the ability o perform mid to upper-leve
strategize, systemize and correlate, using discretio
operatlons within an organlzatlonal framework Requir

Physical Requirements

. Ablhty to operate a.

« Ability to assign, review
standards

Mathematical Ability

« Ability to utilize and understand coliege level aigebra, geometry and trigonometry and descriptive
statistics and statistical inference.

Language Ability & Interpersonal Communication

» Ability toc comprehend a variety of informational documents including employee timesheets, billing
invoices, personal checks, and diagnostic reports.

© Archer Company Proposed June 2013



GIS Planning and Development Manager

+ Ability to comprehend a variety of reference materials and manuals including technical books,
technicat websites, policy and procedure manuals, .

»  Ability to prepare timesheets, status reports, budget information, technical reports and other job
related documents using prescribed format and conforming to all rules of punctuation, grammar,
diction and style.

» Ability to supervise and counsel employees, convince and influence others, to record and deliver
information, to explain procedures, to follow instructions.

« Ability to develop and maintain effective working relationships with a variety of individuals within
and outside the Department including the Chief Information Offi anager, employees, the
general public, colleagues, vendors, and departmental employeg

»  Ability o use and interpret engineering and computer termi
Environmental Adaptability

o  Work is typically performed in an office environm

- Ini.compliance with the Americans with
dations to qualified individuals with
d incumbents fo discuss potential

Cuyahoga County is an Equal Opportunity Employe
Disabilities Act, the County will provide.reasonable ac
disabilities and encourages both prospeglive employees

accommodations with the employer, '

@ Archer Company Proposed Jung 2013






GIS Planning and Development Manager

5% +/- 5%
» Creates maps and reports; fulfills public service and data requests.
Minimum Training and Experience Required to Perform Essential Job Functions
Bachelor's degree in geographic information, computer science, civil engineering or related field with
six {6) years of experience in geographic information systems, database administration, programming,
application development, business administration and accounting; or any equivalent combination of
education, training, and experience.

Additional Requirements

Certification in current County technologies.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Data Utilization

s Requires the ability to perform mid to upper-level data analysis including the ability {o coordinate,
strategize, systemize and correlate, using discretion in determining time, place and/or sequence of

operations within an organizational framework. Requires the ability to implement decisions based on
such data, and oversesing the execution of these decisions.

Physical Requirements

« Ability to coperate a variely of automated office machines including computers, peripheral
equipment, large format plotter and voice equipment.

Supervisory Responsibilities

« Ability to assign, review, plan and coordinate the work of other employees and to maintain
standards.

» Ability to provide instruction to other employees and to act on employee problems.
» Ability to prepare employee performance evaluations.
o Ability to recommend the discipline or discharge of employees.

« Ability to recommend the transfer, promotion or salary increase of cther employees.

Mathematical Ability

«  Ability to utilize and understand college level algebra, geometry and trigonometry and descriptive
statistics and statistical inference.

Language Ability & Interpersonal Communication

o Ability to comprehend a variety of informational documents including employee timesheets, billing
invoices, personal checks, and diagnostic reporis.

© Archer Company Proposed June 2013



GI8 Planning and Development Manager

Ability to comprehend a variely of reference materials and manuals including technical books,
technical websites, policy and procedure manuals,

Ability to prepare timesheets, status reports, budget information, technical reports and other job
related documents using prescribed format and conforming to all rules of punctuation, grammar,
diction and siyle.

Ability to supervise and counsel employees, convingce and influence others, to record and deliver
information, to explain procedures, to follow instructions.

Ability to develop and maintain effective working relationships with a variety of individuals within
and outside the Department including the Chief Information Officer, manager, employees, the
general public, colleagues, vendors, and departmental employees.

Ability to use and interpret engineering and computer terminology and language.

Environmental Adaptability

Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer.  In compliance with the Americans with
Disabifities Act, the County will provide reasonable accommodations to qualified individuals with
disabilities and encourages both prospective employees and incumbents to discuss potential
accommodations with the employer.

© Archer Company Froposed June 2013



EXHIBITT

Class Number | Classification Titie | Department FLSA Status Pay Grade
Information
1053191 | GIS Specialist Technology Non-Exempt | 7 ~

Requested By:

Michael Young, Chief Technology Officer
Debbie Davtovich, Administrator

Rationale:

The classification title has changed from GiS Sp_é'cialist to GIS Technician. The
essential job functions and minimum requirement have been revised 1o better
reflect the current job duties. The pay grade is changing from a pay grade 7 to 7B

No. of Employees
Affected:

‘ Dept.(s) Affected:

‘ information Technology

Fiscal Impact:

PG 7 $39,977.60 - $55,972.80
PG 7B $41,600.00 — $58,281.60

Step Placement TBD by Human Resources

{Staffinglmplications: ’ None

‘ PRC Contact(s}): ‘ Albert Bouchahine, Manager of Classification and Compensatidn
Human Resources Kelli Neale, Program Officer 4
| Contact(s):
Management Michael Young, Chief Technology Officer
Contact(s): Debbie Davtovich, Administrator
John Kable Ill, GIS Manager
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | GIS Technician Class Number: 1053191
FLSA: Non-Exempt Pay Grade: 7B
Dept: Information Technology

Classification Function
The purpose of this classification is to compile, refine, and maintain Geographic Information System
(G1S) datasets, and create maps using GIS software.

Distinguishing Characteristics
This is an entry level classification in the GIS series that is responsi
support. This classification works under general supervision and.#
Analysts that are responsible for advanced GIS database desig
complex querying, creation of web based GIS applications,

or prowdmg GIS mapping

Essential Job Functions
The following duties are normal for this clas:
exclusive or all-inclusive. Other duties may be r

¢ Designs, refines, updates, and maint
basic spatial analysis; operates a vari

30% +/- 10%
s, engineers, consultants, contractors and the
d maintaining the printer and plotter

15% +/- 10%

; ing CAD design or drawing files, as-builts,
dcopy drawings using GIS software.

15% +/- 10%
ource material sharing and exchanges with partner agencies; sets
‘media data and sources; gives access to data and sources for

tion technology or a related field and one (1) year of GIS experience; or
any equivalent combination, of training and experience.

Additional Requirements for all levels

No special license or certification is required.




CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: GIS Specialist Class Number: 1053191
FLSA: Non-exempt Pay Grade: 7
Departments: | Sanitary Engineer, only

Classification Function

The purpose of this classification is to compile, refine and maintain Geographic Information System (GIS)
datasets.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as exclusive or all-
inclusive, Other duties may be required and assigned.

« Creates, compiles, refines and maintains various geospatial datasets. including but not limited to, sanitary
and storm sewers, treatment plants, and pumping stations within a (GIS).

« Digitally captures data from various sources including CAD dssign or drawing files, geocoded point data,
field survey and hardcopy drawings using GIS software, including GeoMedia Professicnal, ArcGIS and
Maplinfo.

» Plols maps and prepares repcrts for supervisors, field crews, engineers, service directors and the public.

+ Performs standard database querying and basic spatial analysis such as jeins to outside tables, buffer
zones, within polygon, efc., for use in both map and tabular reporting,

» Provides administrative and mapping support to the Work Order Management System.

Minimum Training and Experience Required to Perform Essential Job Functions

Bachelor's degree in information technology or a related field and one year of computer experience; or any
equivalent combination, of training and experience.

Additional Requirements

No special license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

»  Ability to operate a variely of automated office machines including perscnal computer, plotter, scanner,
printers, fax machine and copier.

+  Ability to use drafting tools.

Mathematical Ability

« Ability to add, subtract, multiply, divide and calculate decimals and percentages, and undersiand basic
cartographic principles.

©The Archer Company Proposed August 27, 2010




Cuyahoga County Classification Specification 1063191

Language Ability & Interpersonal Communication

Ability to comprehend a variety of informational documents including engineering plans, blue prints, sireet
maps, subdivision maps, periadicals, and other reports and records.

Abitity to comprehend a variely of reference books and manuals including as-built drawings and various
computer manuals,

Ability to prepare maps, reports, forms, and other job related documents using prescribed format and
cenforming te all rules of punctuation, grammar, diction and style.

Ability fo convince and influence others, to record and deliver information, to explain procedures, maintain
confidentiality of restricted information, and to follow instructions.

Ability fo use and interpret engineering and computer software terminology and language.

Ability to communicate effectively with supervisors, contractors, consulting engineers, other County
employees, the general public and vendors.

Environmental Adaptability

Work is typically performed in an office environment, but may occasionally include field work.

Cuyahoga Counly is an Equal Opportunity Employer.  In compliance with the Americans with Disabilities Acl, the
County will provide reasonable accommodations (o qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.

® The Archer Company Proposed August 27, 2040




EXHIBIT U

Class Number | Classification Titie Department FLSA Status Pay Grade
1022433 Kennel Manager Public Works Exempt 13

Requested By: ‘ Personnel Review Commission

Rationale; PRC routine maintenance. Classification last revised in 1997, The classification

title is changing to Animal Shelter Administrator to better fit the current duties of
the job. The essential job functions have been updated to better reflect the
current duties, Updated specification to new format te include distinguishing
characteristics, FLSA status, and percentages of time for essential functions. The
pay grade is increasing from a 13 to a pay grade 15.

No. of Employees 1
Affected:

f Dept.{s) Affected: ‘ Public Warks

Fiscal Impact: PG 13 $57,033.60 - $79,830.40
PG 15 $64,105.60 - $89,772.80
Step Placement TBD by Human Resources

{Staffinglmplications: | None [

‘ PRC Contact(s}): ‘ Albert Bouchahine, Manager of Classification and Compensation ‘
Human Resources Kelli Neale, Program Officer 4 ]
Contact{s}):

Management Michael Dever, Director
Contact(s): L
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Animal Shelter Administrator Class Number: 1022433
FLSA: Exempt Pay Grade: 15
Dept: Public Works

Classification Function
The purpose of this classification is to manage the animal shelter to ensure that public is served,
law is enforced, and animals are handled humanely and supervise Iower level animal shelter

supervisors.

Distinguishing Characteristics ;
This is a senior management level classification with responsibi splanning, directing and

eholders. The employee

works with a framework of policies, procedures, and lecal and
exercises discretion in applying policies and procedures:to'r
ensure that assigned activities are completed in a tim

Essential Job Functions

The foilowing duties are normal for this classific
exclusive or all-inclusive. Other duti

30% +- 10%.
is served, law is enforced,

jectives; develops and implements animal

reviews, and impi _
reviews budgetary documents; responsible

shelter policies a

40% +/- 10%
ors and employees; provides job fraining and instruction:

; leads and directs all staff initiatives; evaluates
“personnel issues; oversees part-time contractual
veterinarians.

20% +/- 10%
‘and networks with various stakehclders; responds and writes
grant responses; ‘maintains operational agreements and relationships with various
agencies; supervisés responses to public inquiries and complaints; plans future
advertising, publicity, promotions, public speaking, humane education and promotion of
the animal shelter .

» Performs publi¢

10% +/- 5%
+ Performs related administrative duties; represents the County in court appearances and
matters regarding the County Animal Shelter, prepares annual inventory and accounting
reports and records; provides input on animai shelter user fees and dog licensing fee
schedule; compiles all cash deposits.

Proposed DATE



Animal Shelter Administrator

Minimum Training and Experience Required to Perform Essential Job Functions

Bachelor's Degree in Business Administration, Marketing, Human Resources, Criminal Justice,
Animal Science, or any other related degree and three (3) years of business management or
personnel management experience, or any equivalent combination of training and experience.
Additional Requirements for all levels

No additional license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

» Ability to operate a variety of automated office machines in¢
commercial washers, dryers, and scales. .

ding computer as well as

« Ability to distinguish between colors, hear alarmin nd:s, identify odors, a | accurately

describe animals based on visual perceptions.

Supervisory Responsibilities

s Ability to assign, review, plan and ccordinate the w er employees and to maintain

standards.

. Ability to add, subtracts, 1
ing statistics. ©

imunication

rm mid-level data analysis including the ability to audit, deduce,
3 ise. Requires discretion in determining and referencing such to
established criteria to define consequences and develop alternatives.

¢ Ability to comprehend a variety of informational documents including employee time
sheets, Weekly Dog Report, billing invoices, contracts, Department Orders, Public
Records Request, Surgery Summary Report, Daily Activity report, Quarterly Expenditures,
and Budget Report. '

e Ability to comprehend a variety of reference bocks and manuals including Shelter
Operations Manual, union contract, contracts, Breed Rescue Manual, Volunteer
Barkbook, Personnel Policies and Procedures Manual, standard operating procedures
manual, and the Ohio Revised Code.

Proposed DATE



Animal Shelter Administrator

e Ability to prepare Annual Performance Appraisals, Dog License Yearly Sales Report,
Supervisor Deposit Summary and other job related documents using prescribed format
and conforming to ali rules of punctuation, grammar, diction and style.

e Ability to manage, supervise and counsel employees, to convince and infiuence others, to
record and deliver information, explain procedures, and follow instructions.

« Ability to use and interpret legal, accounting, human resources, marketing, medical, and
animal control terminology.

e Ability to communicate with staff, customers, volunteers, rescue. groups, local animal
shelters, animal control officers, local veterinary stafi, local e departments, and
County Council Members.

Environmental Adaptability

Cuyahoga County is an Equal Opportunity
Act, the County wifl provide reasonable ac
encourages both prospective emplovees and
employer. .

Froposed DATE



CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: Kcnnel Manager : Class Nnmber: 1022433
Pay Grade: 13

| Departments: [ Central Services, only

Classification Function

The purpose of this classification is to manage the County Kennel to ensure that public is served, law is enforced, and
animals arc handled humanely and supervise lower level kennel supervisors.

Essential Job Functions

The following duiies are normal for this classification, These are not to be construed as cxclusive or all-inclusive.
Other duties may be required and assigned.

*  Manages the County Kennel to ensure that public is served, law is enforced, and animals are handled humanely (c.g.-
establishes goals and objectives to gencrate revenue necessary 1o maintain cstablished service level; implements goals,
objective and work plans to improve public service; develops and implements kennel policies and procedures; develops
and monitors annual animal conirol budget; responsible for state audit controls; recommends and authorizes payment for
major equipment and repair purchases).

»  Supervises lower level kennel supervisors (c.g.- provides job fraining and instruction; assigns tasks and responsibilities;
evaluates employee performance; oversees part-time contractual veteriarians}.

*  Oversees kennel operations and the enforcement of animal control regulations (c.g. - supervises annual dog license
program and census program; ensures sufficient housing for animal population; maintains operational compliance with
the Ohio Revised Code),

¢ Perlorms public relations and community awareness functions (e.g. - maintains operational agreements and relationships
with various agencies; supervises responses to public inquirics and complaints; plans future advertising, publicity,
promotions, public speaking, humane education and promotion of Kennel).

*  Performs administrative duties as requires (e.g.- represents the County Commissioners in court appearances and matters
regarding the County Kennel; prepares annual inventory and accounting reports and records; provides input on kenncl
user fees and dog licensing fee schedule).

Minimum Training and Experience Required to Perform Essential Job Functions

Associate’s degree in business administration and three years of animal control experienee; or any equivalent combination of
training and experience.

Additional Requirements

No additional license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

*  Ability to operate a variety of automated office machines including typewriter, computer terminal, printer, calculator,
copier and fax machinc.

& DMG 1995 Revised 1997



Cuyahoga County Classification Specification 1022433

Supervisory Responsibilities

¢ Ability to assign, review, plan and coordinate the work of other employees and to maintain standards,

*  Ability to provide instruction to other empioyees and to act on employee problems.

s Ability to rccommend the transfer, selection or promotion of employets.

*  Ability to recommend the discipline or discharge of emplovees,

Mathematical Ability

»  Ability to add, subtract, multiply, divide and calculate decimals and percentages.

Language Ability & Interpersonal Communication

s Ability to comprehend a variety of informational documents including job applications, employee time sheets,
insurance forms, attendance records, billing invoices, budget reports, animal surgery and medical records, animal
impound inventory and records, donation receipts, spay/neuter deposits, animal disposition information,

correspondence and other reports and records.

+  Ability to comprehend a variety of reference books and manuals including Kennel Operations Manual, union contract,
contracts, Breed Rescue Manual, personnel policy manuals and the Ohio Revised Code,

= Ability to prepare policics and procedures, goals and objectives, budget analysis, cmployee disciplinary documents,
labor relations forms, purchase orders, requisitions, correspondence, and other job related documents using prescribed

format and conforming 1o all rules of punctuation, grammar, diction and style.

»  Ability fo manage, supervise and counsel employees, to convince and influence others, to record and deliver
information, explain procedures, and follow instructions.

»  Ability lo use and interpret legal, accounting and animal conirol terminology and language.

¢  Ability to communicate with Board of Commissioner’s office, director, veterinarians, employees, Advisory Board
Members, emergency clinic staff, media contacts, sales representatives, adoption customers, and the general public.

Environmental Adaptability

¢ Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the County
will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective
employees and incumbents to discuss pofential accommodutions with the employer.

© DMG 1995 Revised 1997




EXHIBIT V

Class Number | Classification Title Pepartment

FLSA Status

Pay Grade

1022431 Kenne! Operations Supervisor Public Works

Non-Exempt

| Requested By:

‘ Persannel Review Commission

Rationale:

PRC routine maintenance. Classification fast revised in 2009, The classification
title is changing to Animal Shelter Medical Supervisor to hetter reflect the
current duties. The essential job functions have been updated to better reflect
the current duties. Updated specification to new format to include distinguishing
characteristics, FLSA status, and percentages of time for essential functions.

No. of Employees 1
Affected: B
‘ Dept.(s) Affected: ‘ Public Works ‘

Fiscal Impact:

PG 7 $39,977.60 - $55,972.80
Step Placement TBD by Human Rescurces

‘ Staffing Implications: ‘ Ngne

’ PRC Contact(s): f Albert Bouchahine, Manager of Classification and Compensation
Human Resources Kelli Neale, Program Qfficer 4
Contact(s): o
Management Michael Dever, Director
Contact(s): Mindy Naticchioni, Kennel Manager
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EXHIBIT W

Class Number

Classification Title

'FLSA Status

Department

‘Pay Grade

1042422

Parking Facility Manager

Public Works Exempt

10

Requested By:

‘ Personnel Review Commission

Rationale:

and percentages of time for essential functions.

PRC routine maintenance. Classification {ast revised in 2006. The essential job
functions have been updated to better reflect the current duties. Updated
specification to new format to include distinguishing characteristics, FLSA status,

No. of Employees 1
Affected:
\ Dept.(s) Affected: ’ Public Warks

Fiscal Impact:

PG 10 $48,505.60 - $67,912.00
Step Placement TBD by Human Resources

‘ Staffing Implications: | None

[ PRC Contact(s): ‘ Albert Bouchahine, Manager of Ciassification and Compensation
Human Resources Keili Neale, Program Cfficer 4
Contact(s):
Management Michael Dever, Director -
Contact(s): Stan Kosilesky, Planning and Fiscal Administrator
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Parking Facility Manager

Minimum Training and Experience Required to Perform Essential Job Functions

Associate’s degree in Business Administration or any other related fields, five (5} years of experience
in parking facilities management.

Valid Ohig driver license and proof of automobile insurance.
Additional Requirements for all levels

No special license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Ess al Job Functions
Physical Requirements

e Ability to stand for prolonged periods of time, to walk,
Supervisory Responsihilities

« Ability to assign, review, plan and coordinate 1l her employees and to maintain

standards.

»  Ability to comprehend a variety of informational documents including billing invoices, personal
checks, daily deposit receipts, architectural drawings, certified department order, mileage
reimbursement, and cther reports and records.

¢ Ability to comprehend a variety of reference books and manuals including personnel policy and
procedures manual, collective bargaining agreement, Standard Operations Procedure Manual,
and parking equipment manuals.

« Ability to prepare daily, weekly and monthly financial reports, work orders, performance
measurements, parking statistics, costing sheets, and other job related documents using
prescribed format and conforming to all rules of punctuation, grammar, diction and style.

Proposed DATE



Parking Facility Manager

e Ability to supervise and counse! employees, to convince and influence others, to record and
deliver information, to explain procedures, to follow instructions.

* Ability to communicate effectively with customers, venders, sheriff's department, employees,
Director, other County employees and the general public.

« Ability to use and interpret Accounting, and Legal terminology and language.

Environmental Adaptability
» Work is typically performed in an office environment and at parkif ilities.

« Work may involve exposure to exhaust fumes, weather ext
and noise extremes.

prospective employses and incumbents fo discuss potential at ons with the employer.

Proposed DATE



CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title; Parking Facility Manager Class Number: 1042422
Pay Gradc; 10

| Departments: | Central Services, only —|

Classification Function

The purpose of this classification is fo direct the overall operations of multiple parking facilities and supervise parking
facility supervisors and assigned staff.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as exclusive or all-inclusive.
Other duties may be required and assigned.

¢ Directs the overall operations of multiple parking facilities (e.g.- moniters the operating budget for the division; assists
with planning and coordination on the parking division; administers agreements with vendors including reviewing all
quofes; prepares annual performance measures; researches, analyzes and evalvates existing operating systems, policies
and proceduvres; monitors revenue intake of parking facilities; processes financial decuments daily; responds to
cugtomer complaints; operates software designed to track key card usage and identifes unauthorized use of key cards;
makes provisions for snow and ice removal in parking facilities). ’

¢ Supervises parking facilily supervisors (e.g. - assigns and schedules work for various parking facilities; supervises and
insiructs subordinate personnel; recommends employee selection, transfer, promotion, and discipline; investigates and
resolves employee problems).

*  Prepares and maintains reports and records {e.g.- reviews and forwards daily, weekly, and menthly financial statements;
organizes data and prepares reports; mainfains a database of monthly custonicrs; maintains inventory records).

e Serves as Project Manager for new parking garage.

»  Performs other administrative duties {(c.g.- functions as County liaison to other departments, public and private entities;
represents the County on external boards and commissions; reviews and forwards daily, weekly, and monthly financial
statements).

Minimum Training and Experience Required to Perform Essential Job Functions

High school diploma or equivalent with vocational training in business administration, five years experience working in a
parking facility including two vears in a supervisory capacity; or any equivalent combination of training and experience,

Additional Requirements

No special license or certification is required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

*  Ability to opcrate a variety of automated office machines including a computer using departmental software, typewriter,
and adding machine.

© DMG 1993 Proposed July 21, 2006




Cuyahoga County Classification Specification 1642422

Supervisory Responsibilities

e Ability to assign, review, plan and coordinate the work of other employees.

*  Ability to provide instruction to other employees.

s Ability to recommend the discipline or discharge of other cmployees.

*  Ability to recommend the transfer, prometion or salary increase of other employees.

Mathematical Ability

s Ability to add, subfract, mulfiply, divide and calculate decimals and percentages and use descriptive statistics.
Langnage Ability & Interpersonal Communication

s  Ability fo comprehend a variety of informational documents including daily reports and summaries, security reports,
vendor quotes, architeciural drawings and other reports and records.

¢ Ability te comprehend a variety of reference books and manuals including personnel policy manuals and computer
handbooks.

e Ability to prepare daily, weekly and monthly financial reports, work orders, perfurmance measurements and other job
rclated documents using prescribed format and conforming to all rules of punctuation, grammar, diction and style,

+  Ability to supervise and counsel empleoyees, fo convince and influence others, to record and deliver information, to
explain procedures, to follow instructions.

e Abilify to communicate effectively with customers, employees, Director, other County employees and the general |
public.

Environmental Adaptability
s  Work is typically performed in an office environment,

¢+  Work may invelve exposure to exhaust fumes.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the County
will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective
emplavees and incumbents to discuss potential accommodations with the employer.

© DMG 1593 Proposed July 21, 2006




EXHIBIT X

Class Number | Classification Title - | Department | FLSA Status Pay Grade

1061211 Printing Coordinator Public Works Non-Exempt 7

Requested By:

Personnel Review Commission ‘

Rationale:

PRC routine maintenance. Classification last revised in 2009. The essential job
functions have been updated to better reflect the current duties. Updated
specification to new format to include distinguishing characteristics, FLSA status,
and percentages of time for essential functions.

No. of Employees 1
Affected:
i Dept.(s) Affected: | I Public Works ‘

Fiscal Impact:

PG 7 $39,977.60 - $55,972.80
Step Placement TBD by Human Resources

L§taffing Implications: f None ‘

‘ PRC Contact(s): ‘ Albert Bouchahine, Manager of Classification and Compensation J
Human Resources Keili Neale, Program Officer 4
Contact(s):
Management Michael Dever, Director
Contact(s): Jim Sebes, Senior Printing Coordinator



cculek
Typewritten Text

cculek
Typewritten Text

cculek
Typewritten Text

cculek
Typewritten Text
EXHIBIT X


CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Printing Coordinator Class Number: 1061211
FLSA: Non-Exempt Pay Grade: 7
Dept: Public Works

Classification Function
The purpose of this classification is to monitor the production of printing:
printing process at centralized County-wide printing facility, includin
supplies, materials and services. .

s throughout entire
rocurement of printing

Distinguishing Characteristics
This is an entry level classification with responsibility for ags
information related to printing orders. This ciassificatio
procedures and regulations. The incumbent exerci
assigned activities are completed in a timely and effic
Senior Printing Coordinator in that the latter is respon
Departments and supervision of the Printing Coordinato

chine operators.

Essential Job Functions

These are not to be construed as

The following duties are normal for ti _
assigned.

exclusive or all-inclusive. Other duties may be req

S 45% +/- 10%
¢ Prepares, maintain ' its financi _Sand records procures prlntlng materlal and
supplies; processe: 2-bi

15% +/- 10%
orders throughout entire printing process at centralized County-
nting request to meet client’s requirements; processes paper

_ tfor quote; maintains inventory records; reviews vendor quote responses;
s duties to support purchasing activities.

prepares printing 1
performs miscellanég

10% +/- 5%
» Performs various administrative duties; maintains files for printed jobs, inventory, and supplies;
packages and ships vouchers, paper, and envelope orders; disseminates mail; approves
request and reviews overtime forms.

Proposed DATE







Printing Coordinator

Environmental Adaptability
o  Work is typically performed in the print shop.

» Work may involve exposure to heavy machinery, loud noises, and emit strong chemical odors

sricans with Disabilities Act, the
sabifities and encourages both
th the empioyer.

Cuyahoga County is an Equal Opportunity Employer.  In compliance with the Am“'
County will provide reasonable accommodations to qualified individuals wif
prospective employees and incumbents to discuss potential accommodath

Proposed DATE



CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: Printing Coordinator : Class Number: 1061211
FLSA: Non-Exempt Pay Grade: 7

| Departments: | Central Services, only

Classification Function

The purpose of this classification is to monitor the production of printing orders throughout entire printing process at
centralized County-wide printing facility, including the procurement of printing supplics, materials and services,

Essential Job Functions

The following dufies are normal for this classification. These are not to be construcd as exclusive or all-inclusive.
Other dutics may be required and assigned.,

»  Monitors the production of printing orders throughout entire printing process at centralized County-wide printing
facility (c.g.- coordinates printing request to meet client’s requirements; cstimates cost of job for materials and process;
prepares print job specifications; reviews typesetter proofs; prepare typesetter proofs).

e Procures supplies, materials and services for printing projects (e.g.- preparcs paper request for quote; prepares printing
request for quote; maintaing inventory records; reviews vendor quote response; performs miscellaneous duties to
support purchasing activities).

*  Assists with research and preparation of bid documents.

*  Approves leave requests following County policy.

. Reviews work of Administrative Assistants.

Minimum Experience Required to Perform Essential Job Functions

High school diploma or equivalent supplemented with vocational training with three years of print production or purchasing
experience; or any equivalent combination of training and experience.

Additional Requirements

No special license or certification 1s required.

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

s Ability to operate a variety of automated office machines including personal computer, fax, scanner, copier, and
telephone,

Mathematical Ability

s Ability to add, subtract, multiply, divide and calculate decimals and percentages.

© DMG 1995 Proposed December 2009



Cuyahoga Ceunty Classification Specification 1061211

Language Ability & Inferpersonal Communication

»  Ability to comprehend a variety of informational documents including various print orders, requests for leave, requests
for overtime, requests for quotes; order forms, correspondence and other reports and records.

s Ability to comprehend a variety of reference books and manuals including cquipment operation manuals, catalogs,
catalogs, standards of procedures and personnel policy manuals.

e Ability to prepare requests for quotes, inventory records, chargeback rcport, requests for quotes, print job
specifications, reports, invoices, correspondence, and other job related documents using prescribed format and

conforming to all rules of punctuation, grammar, diction and style.

s Ability to serve as a lead worker, influence others, record and deliver information, to explain precedures, to follow
instructions.

»  Ability to use and interpret prini production and procurement terminology and language.
»  Ability fo communicate effectively with supervisors, vendors, and other County employees.
Environmental Adaptability

»  Work is typically performed in an office environment.

Cuyahoga Couniy is an Egual Opportunity Employer. In compliance with the Americans with Disabilities Act, the County
will provide veasonable accommodations to gualified individuals with disabilities and encourages hoth prospective
employees and {ncumbents to discuss potential accommodations with the employer.

© DM 1995 Proposed December 2009




EXHIBITY

Class Number | Classification Title Department FLSA Status Pay Grade
Medical
Examiner’s
1071412 Forensic Pathologist 2 Office Exempt 27

H_Requé“sted By:

} Human Resources

Rationale:

classification,

The minimum requirements and training have been revised to better reflect the

No. of Empiloyees
Affected:

f Dept.(s) Affected:

I Medical Examiner’s Office

Fiscal Impact:

PG 27 $132,350.40 - $185,265.60
Step Placement TBD by Human Resources

‘ Staffinglmplii:ations: ‘ None

| PRC Contact(s):

| Albert Bouchahine, Manager of Classification and Compensation

Human Resources
Contact(s);

Kelli Neale, Program Officer 4

Management
Contact(s):

Hugh Shannon, Administrator
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Forensic Pathologist 2

+ Ability to communicate with decedent famiiies, other physicians, Medical Examiner, students,
residents, office staff, attorneys, and law enforcement personnel.

Environmental Adaptability
«  Work is typically performed in an office, laboratory and morgue environment with some exposure to

strong odors, toxic agents, bodily fluids, potential infectious agents, electrical currents and morgue
equipment and instruments.

door or outside in changing
d night and year (weekends,
jitary environments and may
uations.

« Requires periodic on-site investigations that may occur in an
locations, environments and conditions and at all times of
holidays, etc.). Conditions could include adverse weather.:
require the use of personal protective equipment, especially:in

¢ with the Americans with Disabilities Act, the
ndividuals with disabilities :and encourages both
ommodations with the emp

Cuyahoga County is an Equal Opportunity Employer.
County will provide reasonable accommodations to qualified
prospective employees and incumbents to discuss potential










EXHIBIT Z

Class Number | Classification Title Department FLSA Status Pay Grade
Medical
Examiner’s
1071413 Ferensic Pathologist 3 Office Exempt 28

[ Requested By:

] Human Resources

‘ Rationale:

classification.

The minimum requirements and training have beean revised to better reflect the

No. of Employees
Affected:

| Dept.(s) Affected:

| Medical Examiner’s Office

Fiscal Impact:

PG 28 $138,028.80 — $193,211.20
Step Placement TBD hy Human Resources

‘ Staffing Implications: [ None

‘ PRC Contact(s):

’ Albert Bouchahine, Manager of Classification and Compensation

Human Resources
Contact(s):

Management
Contact(s):

Hugh Shannon, Administrator
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Forensic Pathologist 3

5% +/- 1%

« Altends and participates in professional group meetings, conferences, seminars and
training; conducts staff meetings; prepares and delivers presentations; stays abreast of new
trends in forensic medicine, laboratory work, forensic education and Medicai Examiner's
Offices; reads current literature.

Minimum Training and Experience Required fo Perform Essential Job Functions

Medical Doctar degree; Board certification in Anatomic Pathology and Forensic Pathology and five
(5) years increasingly responsible experience performing work in a Medical Examiner's office,
including three (3) years of lead, supervisory or management experience. Demonstrable
administrative aptitude. Clinical Pathology training is desirabie.

Additional Requirements |

Requires a current, valid license to practice medicine in the State of Ohio.

Must maintain Board Cerfification in Anatomic and Forensic Pathclogy.

Completion of FEMA ICS 100, 200, and 700 courses is required within probationary period (180
days).

Must be capable of obiaining a valid Ohio driver's license.
Minimum Physical and Mental Abilities Required to Perform Essential Job Functions
Physical Requirements

» Ability to operate a variety of automated office machines including computers and peripheral
equipment; use a number of surgical instruments and medical supplies and equipment.

+ Physical abiiities associated with the performance of a postmoertem examination with assistance.
Supervisory Responsibilities

» Ability to assign, review, plan and coordinate the work of other employees and to maintain
standards.

« Ability fo provide instruction fo other employees and to act on employee problems.

« Ability to prepare employee performance evaluations.

» Ability to provide input on the discipline or discharge of employees.

« Ability fo recommend the transfer, promotion or salary increase of other employees.
Mathematical Ability

+ Ability to add, subitract, multiply, divide, calculate decimals and percentages and to perform

other basic mathematical skills acquired in a premedical undergraduate program.

Language Ability & Interpersonal Communication



Forensic Pathologist 3

Requires the ability to perform upper-level data analysis, including the ability to hypothesize,
theorize and assimilate, to modify or adapt existing policies/ methods to meet unusual
conditions within the context of existing theories and management principles.

Organizational skills for scheduiing and document management,

Ability to comprehend a variety of informational documents including case history, investigator
report,” autopsy report, interviews, laboratory report, toxicology report, medical records and
police report.

Ability to comprehend a variety of reference books and manuals including departmental and
county policy manual, journal articles, physician’s desk reference, training and safety manuals,
photographs, medical records, the internet, and medical books.

Ability fo prepare autopsy protocol, microscopic description, anatomic diagnoses, cause and
manner of death, work flow chart, personal calendar, legal testimony, evaiuations and
applications, letters of recommendation, and other job related documents using prescribed
format and conforming to all rules of punctuation, grammar, diction and style.

Ability to record and deliver information, to explain procedures, to follow instructions.

Ability to use and interpret medical and legal terminology and language.

Ability to develop and maintain effective working relationships with a variety of individuals within
and outside the Department and to communicate with decedent families, other physicians,

Medical Examiner, students and residents, office staff, family members, attorneys, and law
enforcement personnel.

Environmental Adaptability

Work is typicaily performed in an office, laboratory and morgue environment with some
exposure to strong odors, toxic agents, bodily fluids, potential infectious agents, electrical
currents and morgue equipment and instruments.

Requires periodic on-site investigations that may occur in an indoor or outside in changing
locations, environments and conditions and at all times of day and night and year (weekends,
holidays, etc.). Conditions could include adverse weather or unsanitary envirecnments and may
require the use of personal protective equipment, especially in disaster situations.

Cuyahoga County is an Equal Opportunity Employer.  In compliance with the Americans with Disabilities Act,
the County will provide reasonable accommodations fo qualified individuals with disabifities and encourages
both prospective employees and incumbents to discuss potential accommodations with the employer,



EXHIBIT AA

Class Number | Classification Title Department -FLSA Status Pay Grade
Medical
Examiner’s
1071241 Forensic Scientist 1 - Toxicology | Office Exempt 10

Requested By:

J Medical Examiner’s Office

Rationale:

The minimum requirements and training have been revised to better refiect the
classification and the needs of the department.

No. of Employees
_Affected:

‘ Dept.{s) Affected:

| Medical Examiner’s Office

’ Fiscal Impact:

PG 10 $48,505.60 — $67,912.00
Step Placement TBD by Human Resources

l Staffing Implications: ‘ None

‘ PRC Contactis): ‘ Albert Bouchahine, Manager of Classification and Compensation J
Human Resources Kelli Neale, Program Cfficer 4
Contact(s) [
Management Hugh Shannon, Administrator
Contact(s): Harold Schueler, Chief Toxicologist
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Forensic Scientist 1 -Toxicology Class Number: 1071241
FLSA: Exempt : Pay Grade: 10
Dept: Medical Examiner’s Office

Classification Function
The purpose of this classification is to perform analytical assays to detect and quantify drugs,
alcohol, and other chemicals in postmortem and anti-mortem samples; aid pathologists in
determining a decedents cause of death by performing testing on post mortem specimens; cenduct
analytical testing on police DUI, sexual assault, and Probate Court spe lmens and provide expert
testimony in court as needed.

Distinguishing Characteristics
This is an entry level classification working under general
independently perform recurring, well-precedented projects” usin
techniques. Incumbents establish and maintain quality cont
documentation of evidence. Employees receive instru
arise, and are expected to remain up-to-date on r
regutations for the analysis of data and results.

Positions in this class
tandard methods and
proper preservation and
or unusual situations
' nd applicable

Essential Job Functions

The following duties are normal for this classification.. These are not to be construed as

i 35% +/- 10%
pares and performs chemical

_ 25% +/- 10%

ated from chemical analysis; enters analytical
atabase; copies; files, and forwards individual case results to
s postmortem and anti-mortem cases in database as needed.

5% +/- 2%

: 10% +/- 5%
tandards, confrols, and methods for chemical analysis; troubleshoots
rms method development/assay validation as assigned by Chief
Toxicologist.

10% +/- 5%
« Operafes, maintains, and troeubleshoots laboratory instruments; validates calibrators and
controls. This includes the GC, GC/MS,LC/MS/MS and other laboratory eguipment as

assigned.

10% +/- 5%
s Participates in research projects under the direction of the Chief Toxicologist.






Forensic Scientist 1 - Toxicology

+  Ability to record and deliver information, to explain procedures, to follow instructions.
« Ability to use and interpret medical/scientific terminology and language.
« Ability to communicate and to develop and maintain effective working relationships with other

departmental employees, supervisor, police department personnel, attorneys, and sales
representatives.

Environmental Adaptability

ome exposure to strong

+ Work is typically performed in an office/laboratory environment it
al currents and [aboratory

odors, toxic agents, bodily fluids, cold environments, eie
equipment/machinery.

with Disabffities Act
les and encourages
amployer.

ance with the Ameri
ad individuals with disah
ntial accommodations with th

Cuyahoga County is an Equal Opportunity Employer.  In cony
the County will provide reasonable accommodations to qua
both prospective employees and incumbents o discuss,




CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: | Forensic Scientist 1 -Toxicology Class Number: 1071241
FLSA: Exempt Pay Grade: 10
Dept: Medical Examiner's Office

Classification Function :

The purpose of this classification is to perform analytical assays o detect and quantify drugs,
alcohol, and other chemicals in postmortem and anti-mortem samples; aid pathologists in
determining a decedents cause of death by performing testing on post mortem specimens; conduct
analytical testing on police DUI, sexual assauit, and Probate Court specimens; and provide expert
testimony in court as needed.

Distinguishing Characteristics

This is an entry-level classification working under general supervision. Positions in this class
independently perform recurring, well-precedented projects using standard methods and
techniques. Incumbents establish and maintain quality control, and ensure proper preservation and
documentation of evidence. Employees receive instruction or assistance as new or unusual situations
arise, and are expected fo remain up-to-date on methods, protocols, procedures, and applicable
regulations for the analysis of data and results.

Essential Job Functions

The following duties are normatl for this classification. These are not to be construed as
exclusive or all-inclusive. Other duties may be required and assigned.

35% +-10%

* Conducts toxicological analysis aon biclogicat specimens. Prepares and performs chemical
analysis of postmortem and human performance samples; extracts biological samples using
Liquid-liquid Extraction (LLE) and Sclid-Phase Extraction (SPE), additional wet chemistry
techniques and other techniques for analysis.

25% +/- 10%
» Processes data and analyzes paperwork generated from chemical analysis; enters analytical
case results info computer database; copies, files and forwards individual case results to
appropriate individuals; accesses postmortem and anti-mortem cases in database as needed.

5% +/- 2%
» Prepares for court testimony and testifies in court as an expert witness; communicates with
attorneys and law enforcement personnel regarding chemical analysis.

10% +/- 5%
» Develops and validates standards, controls and methods for chemical analysis; troubleshoots
analytical methods. Performs method development/assay validation as assigned by Chief
Toxicologist.

10% +/- 5%
o Operates, maintains and troubleshoots laboratory instruments; validates calibrators and
controls. This includes the GC, GC/MS,LC/IMS/MS and other laboratory equipment as
assigned.

10% +/- 5%
o Participates in research projects under the direction of the Chief Toxicologist.






Forensic Scientist 1 - Toxicology

Ability to comprehend a variety of reference books and manuals including standard operating
procedures, quality assurance manual, safety manual, training manual, forensic toxicology
books, journal arficles, chemistry hook, instrument manuals and hazardous materials records.

Ability to prepare data analysis reports, method validation report, toxicology report, pre-court
testimony, purchasing requests, quality control records for assays, daily work log for staff,
departmental memos, and reports, standard operating procedures, quality assurance data, and
other job related documents using prescribed format and conforming to all rules of punctuation,
grammar, diction and style.

Ability to record and deliver information, to explain procedures, to follow instructions.
Ability to use and interpret medical/scientific terminology and language.

Ability to communicate and to develop and maintain effective working relationships with other
departmental employees, supervisor, police department personnel, attorneys, and sales
representatives.

Environmental Adaptability

Work is typically performed in an office/laboratory environment with some exposure to strong
odors, toxic agents, bodily fluids, cold environments, electrical currents and laboratory

equipment/machinery.

Cuyahoga County is an Equal Opporiunity Employer.  In compliance with the Americans with Disabilities Act,
the County will provide reasonable accommodations to qualified intlividuals with disabilities and encourages
both prospective employees and incumbents to discuss potential accommodations with the employer.



EXHIBIT BB

Class Number | Classification Title Department FLSA Status Pay Grade
Information
1011251 Web Maintenance Technician Technology Non-Exempt 4B

Requested By:

l Human Resources

Rationale:

Based on a position audit, essential job functions were revised to better reflect
the current jeb duties and resulted in the pay grade evaluation increase to 6B.

No. of Employees
Affected:

‘ Dept.(s) Affected:

\ Informatien Technology

Fiscal Impact:

PG 4B $30,950.40 - $43,326.40
PG 6B $38,043.20 - $53,268.80

Step Placement TBD by Human Resources

{_Staﬁ’inglmplications: l None

‘ PRC Contact(s}):

‘ Albert Bouchahine, Manager of Classification and Compensation

Human Resources Kelli Neale, Program Officer 4
Contact(s):

_Management Michael Young, Chief Technology Officer
Contact(s): Debbie Davtovich, Administrator
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Web Maintenance Technician

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

Ability to operate a variety of automated office machines including computers and peripheral
equipment.

Mathematical Ability

Ability to add, subtract, multiply, and divide; may require basic algebra, and geometry.

Language Ability & Interpersonal Communication

Requires the ability fo perform basic level of data analysis including the abifity to review, classify,
categorize, prioritize and/or reference data, statutes and/or guidelines and/or group, rank, investigate
and diagnose. Requires discretion in determining and referencing such to established standards to

recognize interactive effects and relationships.

Ability to perform basic level of data analysis including the abifity to review, classify, categorize,
prioritize and/or reference data, statutes and/or guidelines and/or group, rank, investigate and
problem solve. Requires discretion in determining and referencing such to established standards to
recognize interactive effects and relationships.

Ability to comprehend a variety of informational documents including emails, Word documents, pdf
documents, catendars, webpages, video, and photography.

Abilty to comprehend a variety of reference books and manuals including websites, computer
software manuals, County policies and procedures, webstyle guide, and books regarding website
design.

Ability to prepare timesheets, website documentation, status reports, forms and cther job related
documents using prescribed format and conforming fo all rules of punctuation, grammar, diction

and style.

Ability to develop and maintain effective working relationships with a variety of individuals within
and outside the Department inciuding client users, peers, supervisor, consultants, Network
Engineers, photographers and work groups members.

Ability to use and interpret computer terminology and language.

Environmental Adaptability

Work is typically performed in an office environment.

Cuyahoga Counly is an Equal Opportunity Employer.  In compliance with the Americans with
Disabilities Act, the County will provide reasonable accommodations to qualified individuals with
disabifities and encourages both prospective employees and incumbents fo discuss potential

accommodations with the employer.



CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION

Class Title: Web Maintenance Technician Class Number: 1011251
FLSA: Non - Exempt - Pay Grade: 4B
Dept: Information Technology

Classification Function

The purpose of the classification is to provide web maintenance services for client agencies using
technologies” that conform to the Information Technology Department standards; update content
including text and images using web software. .

Distinguishing Characteristics

This is an entry level classification, working under general supervision from a division administrator
and guidance from web designers. The employee in this class is expected to become fully aware of the
operating policies and procedures of the work unit and to perform the full range of duties assigned.
Positions at this level initially receive direct supervision, moving toward general supervision as
experience and knowledge of the unit operations and procedures is gained.

Essential Job Functions

The following duties are normal for this classification. These are not to be construed as

exclusive or all-inclusive. Other duties may be required and assigned.
40% +/- 15%

¢ Updates websites for County agencies.

40% +/- 15%

* Follows maintenance procedures for receiving, processing and completing web maintenance
requests; makes forms interactive; adds and deletes pages; updates newsletters and press
releases, creates and updates calendars and events; enters data to update and maintain online
portals; updates metadata for search engines,; adds video and audio links to websites.

10% +/- 5%
+ Troubleshoots and debugs errors on sites and applications; updates and saves files to Portable
Document Format (pdf). .

10% +/- 5%
+ Meets with web designers to maintain or create database services.
Minimum Training and Experience Required to Perform Essential Job Functions
High school diploma or GED supplemented with vocational or technical training in business, computer
science or graphic arts and cone (1) year of experience that includes website and various software used
for website design; or an equivalent combination of education, training, and experience.

Additional Requirements

No special license or certification is required.

© Archer Company ' Propased June 2013



Web Design Technician

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Data Utilization

¢« Requires the ability to perform basic level of data analysis including the ability to review, classify,
categorize, prioritize and/or reference data, statutes and/or guidelines and/or group, rank, investigate

and diagnose. Requires discretion in determining and referencing such to established standards to
recognize interactive effects and relationships.

Physical Requirements

« Ability to operate a variety of automated office machines including computers and peripheral
equipment. :

Supervisory Responsibilities

No supervisory responsibilities.

Mathematicat Ability

« Ability o add, subtract, multiply, and divide; may require basic aigebra, and gecmeitry.

lL.anguage Ability & Interpersonal Communication

¢ Ability to comprehend a variety of informational documents including emails, Word documents, pdf
documents, calendars, webpages, video, and photography.

e Ability to comprehend a variety of reference books and manuals including websites, computer
software manuals, County policies and procedures, webstyle guide, and books regarding website

design,

+  Ability to prepare timesheets, website documentation, status reports, forms and other job related
documents using prescribed format and conforming to all rules of punctuation, grammar, diction
and stylte.

* Abifify to develop and maintain effective working relationships with a variety of individuals within
and outside the Department including client users, peers, supervisor, consultants, Network
Engineers, photographers and work groups members.

«  Ability to use and interpret computer terminology and language.

Environmental Adaptability

o Work is typically performed in an office environment.

Cuyahoga Coumnly is an Equal Opportunity Employer. In compliance with the Americans with
Disabilities Act, the County wilf provide reasonable accommodations fo qualified individuals with
disabilities and encourages both prospective employees and incumbents to discuss potential

accommodations with the employer.

@ Archer Company Proposed June 2-13



EXHIBIT CC

Class Number | Classification Titfe Department FLSA Status Pay Grade
Cuyahoga Job
and Family
1056611 Support Officer Supervisor Services Exempt 11

‘ Requested By:

' ‘ Human Resources

Rationale:

this classification and is removing it from its org. structure.

The sole incumbent in this classification has been reassigned to the Principal
Support Officer Supervisor classification. Management has no plans to utilize

No. of Employees
Affected:

None

' Dept.(s) Affected:

I Cuyahoga Job and Family Services

' Fiscal Impact:

PG 11 $51,313.60 - $71,884.80
Step Placement TBD by Human Resources

I Staffing implications: ‘ Nonhe

‘ PRC Contact{s): [ Albert Bouchahine, Manager of Classification and Compensaticn
Human Resources Kelli Neale, Program Officer 4
Contact(s):
Management Anthony Sharaba, Deputy Director
Contact(s):
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Cuyahoga County Classification Specification 1056611

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions

Physical Requirements

¢ Ability to operate a variety of automated office machines including personal computer, typewriter, pxmtel calculator,
copier and fax machine.

Supervisory Responsibilities

*  Ability to assign, review, plan and coordinate the work of other employees.

*  Ability to provide instruction to other employces,

»  Ability to recommend the discipline or discharge of other employees.

*  Ability to recommend the transfer, promotion or salary increase of other employees.
Mathematical Ability

*  Ability to add, subtract, multiply, divide, and calculate decimals and percentages.
Language Ability & Interpersonal Communication

»  Ability to comprehend a varjety of informational documents including data referral reports, monthly statistical reports,
correspondence, proposals, time sheets, plan documents and other reporls and records.

¢  Ability to comprehend a variety of reference books and manuals including CSEA policy manuals, personnel policy
manuals, the Chio Revised Code, and federal and state rules.

¢  Ability to prepare monthly reports, responses, flow charts, diagrams, statistical analyses, and other job related
documents using prescribed format and conforming to ail rules of punctuation, grammar, diction and style.

*  Ability to supervise and counsel employees, to convince and influence others, to record and deliver information, to
explain procedures, to follow instructions.

»  Ability to use and interpret family law and social counseling terminology and language.

+  Ability to communicate with the director, deputy director, managers, clients, other County employess, state agency
employees and the general public.

Environmental Adaptability

. Work is typically performed in an office environment.

Cuyahoga County is an Equal Opportunity Employer.  In compliance with the Americans with Disabilities Act, the County
will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective
employees and incumbents to discuss potential accommodations with the employer.

& DMG 15993 ' Revised April 28, 2006




Job Title Classification Pay Department Rational
Number Grade
REVISE
9-1-1 Coordinator 1062451* 7* Public Safety and Justice | PRC routine maintenance. Classification last revised in 1997. The essential job functions have
Services been updated to better reflect the current duties. Updated specification to new format to include
distinguishing characteristics, FLSA status, and percentages of time for essential functions. The
pay grade changed from a 7 to a pay grade 8.
CECOMS Operations Supervisor 1041311* 9 Public Safety and Justice | PRC routine maintenance. Classification last revised in 1997. The essential job functions have
Services been updated to better reflect the current duties. Updated specification to new format to include
distinguishing characteristics, FLSA status, and percentages of time for essential functions. The
classification number (1062435) will be changed to better fit the new organizational structure at
PSJS.

Development Housing Specialist 1055221 8 Development PRC routine maintenance. Classification last revised in 2001. The essential job functions have
been updated to better reflect the current duties. Updated specification to new format to include
distinguishing characteristics, FLSA status, and percentages of time for essential functions.

Emergency Operations Supervisor* 1062432* 10* Public Safety and Justice | This is a result of the routine maintenance of updating outdated non-bargaining classification

Services specifications. Classification last revised in 1997. The classification has changed titles (Senior
CECOMS Operations Supervisor) and classification number (1062433). The title has changed to
better fit the new organizational structure at PSJS. The number has changed because the
classification numbers were not consecutive. The pay grade changed from a 10 to a pay grade 11.
Emergency Services Administrator* 1062435* 16* Public Safety and Justice | This is a result of the routine maintenance of updating outdated non-bargaining classification
Services specifications. Classification last revised in 2007. The classification has changed titles (CECOMS
Manager) and classification number (1062434). The title has changed to better fit the new
organizational structure at PSJS. The number has changed because the classification numbers
were not consecutive. The pay grade increased from a 16 to a pay grade 17.
Environmental Specialist 1062411 6* Public Safety and Justice | PRC routine maintenance. Classification last revised in 1997. The essential job functions have
Services been updated to better reflect the current duties. Updated specification to new format to include
distinguishing characteristics, FLSA status, and percentages of time for essential functions. The
pay grade changed from a 6 to a pay grade 5.

GIS Analyst 1053192 9B* Information Technology The classification’s essential job functions and minimum requirements have been revised to
better reflect the current job duties. The pay grade increased from a 9B to 10B.

GIS Planning and Development 1053193* 178 Information Technology Classification number changing from 1053193 to 1053194 to accommodate for a new

Manager classification. The rest of the content stayed the same.




GIS Specialist* 1053191 7* Information Technology The classification title has changed from GIS Specialist to GIS Technician. The essential job
functions and minimum requirement have been revised to better reflect the current job duties.
The pay grade is changing from a pay grade 7 to 7B
Kennel Manager* 1022433 13* Public Works PRC routine maintenance. Classification last revised in 1997. The classification title is changing to
Animal Shelter Administrator to better fit the current duties of the job. The essential job functions
have been updated to better reflect the current duties. Updated specification to new format to
include distinguishing characteristics, FLSA status, and percentages of time for essential functions.
The pay grade is increasing from a 13 to a pay grade 15.
Kennel Operations Supervisor* 1022431 7 Public Works PRC routine maintenance. Classification last revised in 2009. The classification title is changing to
Animal Shelter Medical Supervisor to better reflect the current duties. The essential job functions
have been updated to better reflect the current duties. Updated specification to new format to
include distinguishing characteristics, FLSA status, and percentages of time for essential functions.
Parking Facility Manager 1042422 10 Public Works PRC routine maintenance. Classification last revised in 2006. The essential job functions have
been updated to better reflect the current duties. Updated specification to new format to include
distinguishing characteristics, FLSA status, and percentages of time for essential functions.
Printing Coordinator 1061211 7 Public Works PRC routine maintenance. Classification last revised in 2009. The essential job functions have
been updated to better reflect the current duties. Updated specification to new format to include
distinguishing characteristics, FLSA status, and percentages of time for essential functions.
Forensic Pathologist 2 1071412 27 Medical Examiner The minimum requirements and training have been revised to better reflect the classification.
Forensic Pathologist 3 1071413 28 Medical Examiner The minimum requirements and training have been revised to better reflect the classification.
Forensic Scientist 1 - Toxicology 1071241 10 Medical Examiner The minimum requirements and training have been revised to better reflect the classification and
the needs of the department.
Web Maintenance Technician 1011251 4B* Information Technology Based on a position audit, essential job functions were revised to better reflect the current job
duties and resulted in the pay grade evaluation increase to 6B.
NEW
Communications / 9-1-1 Planner 1062441 9 Public Safety and Justice | This is a new classification that reflects the essential functions and minimum qualifications of the
Services position. The position is currently classified as a Program Officer.

Emergency Management Specialist 1062421 8 Public Safety and Justice | This is a new classification that reflects the essential functions and minimum qualifications of the
Services position. The position is currently classified as a Program Officer.

Emergency Management Supervisor 1062422 13 Public Safety and Justice | This is a new classification that reflects the essential functions and minimum qualifications of the
Services position. The position is currently classified as a Program Officer.

Forensic Scientist 3 — Drug Chemistry 1071252 12 Medical Examiner This is a new classification requested by the Medical Examiner’s Office based on the operational

needs of the department.




Forensic Scientist 1 — Firearms & 1071281 10 Medical Examiner This is a new classification requested by the Medical Examiner’s Office based on the operational
Toolmarks needs of the department.
Forensic Scientist 3 — Firearms & 1071283 12 Medical Examiner This is a new classification requested by the Medical Examiner’s Office based on the operational
Toolmarks needs of the department.
Forensic Scientist 3 - Fingerprints 1071233 12 Medical Examiner This is a new classification requested by the Medical Examiner’s Office based on the operational
needs of the department.
Hazardous Materials (HazMat) 1062412 10 Public Safety and Justice | This is a new classification that reflects the essential functions and minimum qualifications for
Coordinator Services working with hazardous materials. The position is currently classified as a Program Officer.
Quality Assurance Supervisor 1062432 10 Public Safety and Justice | This is a new classification that reflects the essential functions and minimum qualifications of the
Services position. The position is currently classified as a Program Officer.
Senior GIS Analyst 1053193 12B Public Safety and Justice | This is a new classification requested by Information Technology management within the GIS
Services classification series intended to assist the Geographic Information System (GIS) Planning and
Development Manager implement GIS-based solutions to enhance and streamline business
processes and solve complex problems using advanced data modeling and spatial analysis
Wellness Coordinator 1053671 11 Human Resources This is a new classification requested by Human Resources based on operational needs of the
department.
DELETE
Support Officer Supervisor 1056611 11 Cuyahoga Job and Family | Requested by HR and the department. No incumbents and department does not have plans to fill

Services

in the future.

* Denotes a change




County Council of Cuyahoga County, Ohio

Resolution No. R2016-0085

Sponsored by: County Executive A Resolution confirming the County
Budish Executive’s appointment of Michael Jeans
to serve on the Cleveland/Cuyahoga County
Workforce Development Board for an
unexpired term ending 6/30/2018, and
declaring the necessity that this Resolution
become immediately effective

WHEREAS, the Cuyahoga County Charter Section 6.04, entitled Special
Boards and Commissions, states that “[w]hen general law or any agreement with
another public agency or court order provides for appointment of members of a
special board or commission or other agency by the board of county commissioners,
such appointment shall be made by the County Executive, subject to confirmation by
the Council;” and

WHEREAS, the Cleveland/Cuyahoga County Workforce Development Board
(fka Workforce Investment Board) was established to fulfill the functions outlined in
the Federal Workforce Investment Act of 1998 and was created pursuant to the
provisions of Ohio Revised Code Chapter 6301; and

WHEREAS, the joint operation between the City of Cleveland and Cuyahoga
County provides public policy guidelines and exercises oversight of local programs of
workforce activities; and

WHEREAS, County Executive Armond Budish has nominated Michael Jeans to
serve on the Cleveland/Cuyahoga County Workforce Development Board for an
unexpired term ending 6/30/2018; and

WHEREAS, this Council by a vote of at least eight (8) members determines that
it is necessary that this Resolution become immediately effective in order that Charter
requirements can be complied with and critical services provided by Cuyahoga
County can continue, and to provide for the usual, daily operation of a County Board.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby confirms the County
Executive’s appointment of Michael Jeans to serve on the Cleveland/Cuyahoga
County Workforce Development Board for an unexpired term ending 6/30/2018.



SECTION 2. It is necessary that this Resolution become immediately effective
in order that critical services provided by Cuyahoga County can continue, and to
continue the usual daily operation of the County. Provided that this Resolution
receives the affirmative vote of at least eight members of Council, this Resolution
shall become immediately effective.

SECTION 3. It is found and determined that all formal actions of this Council
concerning and relating to the adoption of this Resolution were adopted in an open
meeting of the Council, and that all deliberations of this Council and of any of its
committees that resulted in such formal action were in meetings open to the public, in
compliance with all legal requirements, including Section 121.22 of the Ohio Revised
Code.

On a motion by , seconded by , the foregoing Resolution was
duly adopted.
Yeas:
Nays:
County Council President Date
Clerk of Council Date

First Reading/Referred to Committee: April 26, 2016
Committee(s) Assigned: Human Resources, Appointments & Equity

Journal
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County Council of Cuyahoga County, Ohio

Resolution No. R2016-0086

Sponsored by: County Executive A Resolution confirming the County
Budish Executive’s appointment ~ of  Chief
Christopher Viland to serve on the Cuyahoga
County Corrections Planning Board for an
unexpired term ending 12/31/2018, and
declaring the necessity that this Resolution
become immediately effective.

WHEREAS, Chapter 5149 of the Ohio Revised Code provides for the
organization of a community-based corrections program; and

WHEREAS, ORC 5149.34 provides for the creation of a corrections planning
board and further provides for the composition of the board and the means by which
appointments are made; and

WHEREAS, pursuant to Board of County Commissioners Resolution No.
063317, dated 11/17/1990, the Cuyahoga County Corrections Planning Board was
established; and

WHEREAS, Cuyahoga County Charter Section 6.04, entitled Special Boards
and Commissions, states that “[w]hen general law or any agreement with another
public agency or court order provides for appointment of members of a special board
or commission or other agency by the board of county commissioners, such
appointment shall be made by the County Executive, subject to confirmation by the
Council;” and

WHEREAS, County Executive Budish has nominated Chief Christopher Viland
to serve on the Cuyahoga County Corrections Planning Board for an unexpired term
ending 12/31/2018; and

WHEREAS, this Council by a vote of at least eight (8) members determines that
it is necessary that this Resolution become immediately effective in order that Charter
requirements can be complied with and critical services provided by Cuyahoga
County can continue, and to provide for the usual, daily operation of a County Board.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:



SECTION 1. That the Cuyahoga County Council hereby confirms the County
Executive’s appointment of Chief Christopher Viland to serve on the Cuyahoga
County Corrections Planning Board for an unexpired term ending 12/31/2018.

SECTION 2. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health or
safety in the County; and any additional reasons set forth in the preamble. Provided
that this resolution receives the affirmative vote of eight members of Council, this
Resolution shall become immediately effective.

SECTION 3. It is found and determined that all formal actions of this Council
concerning and relating to the adoption of this Resolution were adopted in an open
meeting of the Council, and that all deliberations of this Council and of any of its
committees that resulted in such formal action were in meetings open to the public, in
compliance with all legal requirements, including Section 121.22 of the Ohio Revised
Code.

On a motion by , seconded by , the foregoing Resolution was
duly adopted.
Yeas:
Nays:
County Council President Date
Clerk of Council Date

First Reading/Referred to Committee: April 26, 2016
Committee(s) Assigned: Human Resources, Appointments & Equity
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