
AGENDA
CUYAHOGA COUNTY HUMAN RESOURCES, APPOINTMENTS & EQUITY

COMMITTEE MEETING
TUESDAY, JANUARY 15, 2019

CUYAHOGA COUNTY ADMINISTRATIVE HEADQUARTERS
C. ELLEN CONNALLY COUNCIL CHAMBERS – 4TH FLOOR

10:00 AM

1. CALL TO ORDER

2. ROLL CALL

3. PUBLIC COMMENT

4. APPROVAL OF MINUTES FROM THE DECEMBER 4, 2018 MEETING

5. MATTERS REFERRED TO COMMITTEE

a) R2019-0004: A Resolution adopting various changes to the Cuyahoga
County Non-bargaining Classification Plan, and declaring the necessity
that this Resolution become immediately effective.

b) R2019-0009: A Resolution confirming the County Executive’s
appointment of Carlin N. Culbertson to serve on the Child Abuse and
Child Neglect Regional Prevention Council of the Ohio Children’s Trust
Fund representing the Great Lakes Region for an unexpired term ending
5/25/2020, and declaring the necessity that this Resolution become
immediately effective.

c) R2019-0010: A Resolution confirming the County Executive’s
appointment of John M. Hairston, Jr., to serve on The MetroHealth
System Board of Trustees for an unexpired term ending 2/28/2021; and
declaring the necessity that this Resolution become immediately
effective.
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d) R2019-0011: A Resolution confirming the County Executive’s
appointment of Pamela K. Jankowski to serve on the City of
Cleveland/Cuyahoga County Workforce Development Board for an
unexpired term ending 6/30/2021, and declaring the necessity that this
Resolution become immediately effective.

e) R2019-0012: A Resolution confirming the County Executive’s
reappointment of various individuals to serve on the Cuyahoga County
Corrections Planning Board for an unexpired term ending 1/1/2022,
and declaring the necessity that this Resolution become immediately
effective:

i. Russel R. Brown III
ii. Arthur B. Hill III

iii. Dean P. Jenkins
iv. Christopher P. Viland

f) R2019-0013: A Resolution confirming the County Executive’s
reappointment of Keith J. Libman to serve on the Cuyahoga County
Audit Committee for an unexpired term ending 12/31/2022, and
declaring the necessity that this Resolution become immediately
effective.

6. MISCELLANEOUS BUSINESS

7. ADJOURNMENT

*Complimentary parking for the public is available in the attached garage at 900
Prospect. A skywalk extends from the garage to provide additional entry to the Council
Chambers from the 5th floor parking level of the garage.  Please see the Clerk to obtain a
complimentary parking pass.

**Council Chambers is equipped with a hearing assistance system.  If needed, please see
the Clerk to obtain a receiver.
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MINUTES
CUYAHOGA COUNTY HUMAN RESOURCES, APPOINTMENTS & EQUITY

COMMITTEE MEETING
TUESDAY, DECEMBER 4, 2018

CUYAHOGA COUNTY ADMINISTRATIVE HEADQUARTERS
C. ELLEN CONNALLY COUNCIL CHAMBERS – 4TH FLOOR

10:00 AM

1. CALL TO ORDER

Chairwoman Brown called the meeting to order at 10:04 a.m.

2. ROLL CALL

Ms. Brown asked Assistant Deputy Clerk Johnson to call the roll. Committee
members Brown, Gallagher and Conwell were in attendance and a quorum was
determined. Committee members Jones and Miller were absent from the meeting.

A motion was made by Ms. Brown, seconded by Ms. Conwell and approved by
unanimous vote to excuse Messrs. Jones and Miller from the meeting.

3. PUBLIC COMMENT

There were no public comments given.

4. APPROVAL OF MINUTES FROM THE OCTOBER 30, 2018 MEETING

A motion was made by Ms. Brown, seconded by Mr. Gallagher and approved by
unanimous vote to approve the minutes from the October 30, 2018 meeting.

5. MATTERS REFERRED TO COMMITTEE

a) R2018-0241: A Resolution adopting various changes to the Cuyahoga
County Non-bargaining Classification Plan, and declaring the necessity
that this Resolution become immediately effective.
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Mr. Albert Bouchahine, Manager of Classification and Compensation for the
Personnel Review Commission; and Ms. Rhonda Caldwell, Compensation Manager
for Human Resources; addressed the Committee regarding Resolution No. R2018-
0241. Discussion ensued.

Committee members asked questions of Mr. Bouchahine and Ms. Caldwell
pertaining to the item, which they answered accordingly.

On a motion by Ms. Brown with a second by Ms. Conwell, Resolution No. R2018-
0241 was considered and approved by unanimous vote to be referred to the full
Council agenda with a recommendation for passage under second reading
suspension of the rules.

6. MISCELLANEOUS BUSINESS

There was no miscellaneous business.

7. ADJOURNMENT

With no further business to discuss, Chairwoman Brown adjourned the meeting at
10:11 a.m., without objection.



County Council of Cuyahoga County, Ohio

Resolution No. R2019-0004

Sponsored by: Councilmember
Brown on behalf of Cuyahoga
County Personnel Review
Commission

A Resolution adopting various changes to
the Cuyahoga County Non-bargaining
Classification Plan, and declaring the
necessity that this Resolution become
immediately effective.

WHEREAS, Section 9.03 of the Charter of Cuyahoga County states that the
Cuyahoga County Personnel Review Commission shall administer a clear,
countywide classification and salary administration system for technical, specialist,
administrative and clerical functions with a limited number of broad pay ranges
within each classification; and

WHEREAS, Section 2.10 of the Cuyahoga County Personnel Policies and
Procedures Manual (Ordinances No. O2011-0015 and O2011-0028) states that the
employment of all classified County employees is subject to the provisions of the
Ohio Revised Code, the Ohio Administrative Code, the Cuyahoga County
Administrative Rules and the Policies and Procedures Manual; and

WHEREAS, the Personnel Review Commission submitted several proposed
changes to the Cuyahoga County Non-bargaining Classification Plan; and

WHEREAS, the Personnel Review Commission considered this matter and has
undergone significant review, evaluation and modification of such submitted changes
to the Cuyahoga County Non-bargaining Classification Plan; and

WHEREAS, on December 12, 2018, the Personnel Review Commission met and
recommended the classification changes (attached hereto as Exhibits A through N)
and recommended to County Council the formal adoption and implementation of the
attached changes; and

WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby adopts the following
changes to the Cuyahoga County Non-bargaining Classification Plan:
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Modifications of the following Classifications: (See attached Classification
Specifications)

Proposed New Classifications:

Exhibit A: Class Title: Grants Supervisor
Number: 1052133
Pay Grade: 12A/Exempt

Exhibit B: Class Title: Security Analyst
Number: 1086121
Pay Grade: 10B/Exempt

Exhibit C: Class Title: Security Engineer
Number: 1086131
Pay Grade: 13B/Exempt

Proposed Revised Classifications:

Exhibit D: Class Title: Benefits Analyst
Class Number: 1053663
Pay Grade: 9A/Exempt (No Change)
* Minimum qualifications were updated to be consistent with other
classification into new format.

Exhibit E: Class Title: Facility Project Manager
Class Number: 1063121
Pay Grade: 12A/Exempt (No Change)
* PRC routine maintenance.  Placed the classification into new
format.

Exhibit F: Class Title: Fleet Services Manager
Class Number: 1041114
Pay Grade: 13A/Exempt (No Change)
* Revisions requested by the department to revise the duties and
update minimum requirements based on essential functions of the
job and departmental need.

Exhibit G: Class Title: Grants Coordinator
Class Number: 1052131
Pay Grade: 6A/Non-Exempt
* PRC routine maintenance.  Classification last revised in 2008.
The education and experience requirements were updated to be
consistent with other positions in the series.  The pay grade has
increased from PG 5A to PG 6A.
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Exhibit H: Class Title: Medical Records Technician
Class Number: 1053321
Pay Grade: 6A/Non-Exempt (No change)
* PRC routine maintenance.  Placed the classification into the new
format.

Exhibit I: Class Title: Network Manager
Class Number: 1053113
Pay Grade: 12B/Exempt
* PRC routine maintenance.  Placed the classification into the new
format.  The pay grade changed from 12A to 12B.

Exhibit J: Class Title: Senior Budget Management Analyst
Class Number: 1052212
Pay Grade: 16A/Exempt
* Department revision request.  OBM is requesting revisions to the
classification due to the ERP implementation and expansion of
duties not currently reflected in the essential job functions.  The
pay grade increased from 15A to 16A.

Exhibit K: Class Title: Senior Account Clerk
Class Number: 1013212
Pay Grade: 4A/Non- Exempt (No change)
* PRC routine maintenance.  Placed the classification into the new
format.

Exhibit L: Class Title: Senior Facilities Superintendent
Class Number: 1042142
Pay Grade: 14A/Non-Exempt (No change)
* PRC routine maintenance.  Placed the classification into the new
format.

Exhibit M: Class Title: Senior Grants Coordinator
Class Number: 1052132
Pay Grade: 9A/Exempt
* PRC routine maintenance.  Classification last revised in 1996.
The education and experience requirements were updated to be
consistent with other positions in the series.  The pay grade has
increased from PG 7A to PG 9A.

Exhibit N: Class Title: Sewer Maintenance Superintendent
Class Number: 1043123
Pay Grade: 16A/Exempt
* Revisions request from the department to revise the minimum
requirements and update the essential functions based on
departmental need.  The pay grade increased from 15A to 16A.
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SECTION 2. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 3. It is found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by __________, seconded by _________, the foregoing Resolution was
duly adopted.

Yeas:

Nays:

_________________________ __________
County Council President Date

_________________________ __________
County Executive Date

_________________________ __________
Clerk of Council Date

First Reading/Referred to Committee: January 8, 2019
Committee(s) Assigned: Human Resources, Appointments & Equity

Journal ______________
_______________, 20__
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 F. Allen Boseman, Commissioner 
 Thomas L. Colaluca, Commissioner    
 Deborah Southerington, Commissioner  

 
 
 

CUYAHOGA COUNTY  
PERSONNEL REVIEW COMMSSION  

MEMORANDUM 
 
 
 
DATE:  December 13, 2018 
 
TO:   Cuyahoga County Council President Dan Brady 
  Shontel Brown, Chairwoman, Human Resources, Appointments & Equity  
  Committee 
  Council Members, Human Resources, Appointments & Equity   
  Committee 

FROM: Chairman Deborah Southerington,  
  Cuyahoga County Personnel Review Commission 
 
RE:   Recommending Modifications to Class Plan 
 
 
Please be advised that on December 12, 2018, the Personnel Review Commission considered 
and approved recommending modifications to the County’s classification plan.  In accordance 
with PRC Rule 4.06, these proposed changes were posted on the PRC’s website before any 
formal action was taken on them.  Details of the recommended changes are below: 
 

 
 

PROPOSED NEW CLASSIFICATIONS 

Classification Title 
Classification 
Number 

Pay Grade & 
FLSA Department 

Grants Supervisor  1052133 12A/Exempt All Departments 

Security Analyst  1086121 10B/Exempt Information Technology 

Security Engineer  1086131 13B/Exempt Information Technology 
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PROPOSED REVISED CLASSIFICATIONS 

Classification Title & 
Classification Number 

CURRENT 
PAY GRADE 
& FLSA 

NEW PAY 
GRADE & 
FLSA Department 

Benefits Analyst 1053663 9A/Exempt 9A/Exempt    
(No Change)                  

Human Resources 

Facility Project Manager 1063121 12A/Exempt 12A/Exempt    
(No Change)                  

Public Works 

Fleet Services Manager 1041114 13A/Exempt 13A/Exempt    
(No Change)                  

Public Works 

Grants Coordinator 1052131 5A/Non-
Exempt 

6A/Non-Exempt All Departments 

Medical Records Technician 
1053321 

6A/Non-
Exempt 

6A/Non-Exempt   
(No Change)                  

Health and Human 
Services 

Network Manager 1053113 12A/Exempt 12B/Exempt All Departments 

Senior Budget Management Analyst 
1052212 

15A/Exempt 16A/Exempt Fiscal (OBM) 

Senior Account Clerk 1013212 4A/Non-
Exempt 

4A/Non-Exempt   
(No Change)                  

All Departments 

Senior Facilities Superintendent 
1042142 

14A/Exempt 14A/Exempt    
(No Change)                  

Public Works 

Senior Grants Coordinator 1052132 7A/Exempt 9A/Exempt All Departments 

Sewer Maintenance 
Superintendent 1043123 

15A/Exempt 16A/Exempt Public Works 

 
 
cc:     F. Allen Boseman, Commissioner    Joseph Nanni, Council Chief of Staff 
          Thomas Colaluca, Commissioner    Kelli Neale, Program Officer 4 
          Rebecca Kopcienski, PRC Director   Jeanne Schmotzer, Clerk of Council 
 Armond Budish, County Executive   Robert Triozzi, Law Director 
 Douglas Dykes, Chief Talent Officer   Maggie Keenan, Director of OBM 
 Holly Woods, Dir. of HR Benefits and Compensation  
 Rhonda Caldwell, Compensation Manager     
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PROPOSED NEW CLASSIFICATION 

Class Number Classification Title Department  FLSA Status Pay Grade 

1052133 Grants Supervisor All Departments Exempt 12A 

 

Requested By:  Personnel Review Commission  
  

Rationale: This is a new classification that reflects the essential function and minimum 
qualifications of the position. This position is currently classified as a Program 
Officer 4. 

 

No. of Employees 
Affected:           

1 

 

Dept.(s) Affected: All departments 
 

Fiscal Impact: PG 12: $56,370.91 - $78,923.52 
Step Placement TBD by Human Resources 

 

Staffing 
Implications: 

None 

 

PRC Contact(s): Ashley Marcinick, Classification and Compensation Specialist 
Albert Bouchahine, Manager of Classification and Compensation 

                                                                                                             

Human Resources 
and Management 
Contact(s): 

Date of Contact: Type of Contact: Reason: 

Brandy Carney, PSJS 
Administrator 

12/21/2015 Email Ask questions  

Brandy Carney, PSJS 
Administrator 

1/27/2016 Email Reminder 

Brandy Carney, PSJS 
Administrator 

2/1/2016 Email Answer questions 

George Taylor, PSJS 
Director and Brandy 

2/2/2016 Email Sent drafted 
specifications  
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Carney, PSJS 
Administrator  
Brandy Carney, PSJS 
Administrator 

2/2/2016 Email Answer questions 

Brandy Carney, PSJS 
Director 

8/11/2016 Email Sent draft specifications 

Brandy Carney, PSJS 
Director 

9/9/2016 Email Reminder 

Brandy Carney, PSJS 
Director 

9/15/2016 Email Reminder 

Mary Beth Vaughn, 
Business Services 
Manager 

9/15/2016 Email Answer questions 

Mary Beth Vaughn, 
Business Services 
Manager 

9/28/2016 Email Answer questions 

Mary Beth Vaughn, 
Business Services 
Manager 

9/29/2016 Email Set up a meeting 

Mary Beth Vaughn, 
Business Services 
Manager 

9/29/2016 Phone Discussed the current 
org structure of the 

department related to 
grants 

Mary Beth Vaughn, 
Business Services 
Manager 

9/29/2016 Email Placed classifications on 
hold until the 

department can review 
the specs 

Mary Beth Vaughn, 
Business Services 
Manager 

11/7/2016 Email Reminder 

Mary Beth Vaughn, 
Business Services 
Manager 

11/14/2016 Email Reminder 

Jim Battigaglia, 
Archer Consultant 

1/18/2017 Email Pay grade evaluation 

Mary Beth Vaughn, 
Business Services 
Manager and Brandy 
Carney, PSJS Director 

2/21/2017 Email Asking questions 

Mary Beth Vaughn, 
Business Services 
Manager and Brandy 
Carney, PSJS Director 

2/24/2017 Email Sent draft 

Mary Beth Vaughn, 
Business Services 
Manager 

3/10/2017 Email Answer questions 
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Mary Beth Vaughn, 
Business Services 
Manager and Brandy 
Carney, PSJS Director 
and Melinda Burt, 
PSJS Deputy Director 

6/2/2017 Email Discussing starting this 
process over because 

the information is out of 
date. Getting new CPQs 

for the current 
incumbents since 

everything is from 2015. 
Jeffrey Harraman, 
Program Officer 4 

2/16/2018 Email Sent drafts 

Jeffrey Harraman, 
Program Officer 4 

3/12/2018 Email Reminder 

Jeffrey Harraman, 
Program Officer 4 

4/2/2018 Email Reminder 

Jeffrey Harraman, 
Program Officer 4 

5/2/2018 Email Reminder 

Jeffrey Harraman, 
Program Officer 4 
and Mary Beth 
Vaughn, Business 
Services Manager 

5/8/2018 Email Ask questions 

Jeffrey Harraman, 
Program Officer 4 
and Mary Beth 
Vaughn, Business 
Services Manager 

5/21/2018 Email Reminder to answer 
questions 

Jim Battigaglia, 
Archer Consultant 

6/28/2018 Email Pay grade evaluation  
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION 
 

Class Title: Grants Supervisor  Class Number: 1052133 
FLSA: Exempt Pay Grade: 12A 
Dept: All departments 
 
 
Classification Function   
 
The purpose of this classification is to manage the administration and implementation of departmental 
grants and contracts related projects as well as supervise the grant staff.   
 
Distinguishing Characteristics 
 
This is a supervisory level classification with responsibility for managing the department’s grants, 
including contracts and/or purchases related to grants. The incumbent exercises discretion in following 
and ensuring adherence to protocol, procedures, laws, and regulations in the performance of duties. 
 
Essential Job Functions 
 
The following duties are normal for this classification.   These are not to be construed as exclusive 
or all-inclusive.   Other duties may be required and assigned. 
 

30% +/- 10% 
 Manages the administration and implementation of the department’s grants and contracts related 

projects; manages the development, maintenance, and implementation of grants and contracts; 
tracks and monitors grant related activities; organizes, plans, and develops project work flow 
assignments; coordinates fiscal activities as required; collaborates with government officials and 
partners to facilitate grant implementation (identifying need, requesting new grants, or preparing 
appropriate grant applications) prior to any grant development and throughout the duration of the 
grant; monitors projects, grants, and contracts to ensure the requirements and standards are met; 
troubleshoots project delays; oversees compliance of grant requirements; evaluates grant 
applications submitted by external agencies; makes recommendations for local and/or state funding; 
establishes performance standards for contractors; monitors and reviews contractor performance; 
completes project updates; prepares specifications for bids or other RFPs and contracts; plans project 
specifications; renews existing project and contracts. 

 
20% +/- 10% 

 Supervises assigned staff; assigns tasks and reviews employee work; provides coaching; reviews 
time sheets and time off requests; prepares employee performance appraisals; assists staff to 
address problematic situations; interviews applicants; recommends and enforces disciplinary actions; 
provides training to staff. 
 

15% +/- 5% 
 Develops new operations, systems, policies and/or procedures; researches, analyzes, and evaluates 

existing operations, systems, policies and/or procedures to identify areas for improvement or 
enhancement; researches background information to understand current practices and related 
issues; researches customer, client, or citizen complaints; conducts program needs analysis; 
researches and conducts survey to determine best practices; researches, analyzes, and evaluates 
information to determine impact and/or feasibility of proposed changes in program operations, 
systems, policies and/or procedures; analyzes proposed changes under the current conditions and 
influencing environments to identify impact; evaluates impact of proposed changes to determine 
feasibility of implementation. 
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 Grants Supervisor  
 
 

           Proposed DATE  

                   15% +/- 5% 
 Performs public relations duties; serves as a liaison with other departments and agencies involved in 

grant programs; attends or sits on various committees and boards; advises various groups on grant 
application procedures; provides technical and grant assistance.  

 
                                                                                                                            10% +/-5% 
 Coordinates with assigned agency/community regarding procurement needs; provides updates on 

status of current projects; provides training to department on purchasing policies, procedures; 
provides briefing materials and reports detailing procurement options; writes routine directives, 
instructions, or correspondence concerning purchasing activities; coordinates with other County 
departments related to contracting and purchasing; assists other County departments with 
contracting and purchasing goods and services funded through various projects administered 
through assigned department. 

 
10% +/- 5% 

 Researches, analyzes, and evaluates information to determine impact and/or feasibility of proposed 
changes in grant program operations, systems, policies and/or procedures; analyzes proposed 
changes under the current conditions and influencing environments to identify impact; evaluates 
impact of proposed changes to determine feasibility of implementation. 

         
 

Minimum Training and Experience Required to Perform Essential Job Functions 
 
 Bachelor's degree in business administration or related field with six (6) years of grant writing, grant 

coordination, or related experience; or any equivalent combination of training and experience. 
 
Additional Requirements 
 
 No special license or certification is required.   
 
Minimum Physical and Mental Abilities Required to Perform Essential Job Functions 

 
 Physical Requirements   
 
 Ability to operate a variety of automated office machines including computer and copier. 
 
Supervisory Responsibilities 
 
• Ability to assign, review, plan, and coordinate the work of other employees and to maintain 

standards. 
 

• Ability to provide instruction to other employees. 
 

• Ability to solve and act on employee problems. 
 

• Ability to recommend the transfer, selection, evaluating, or promotion of employees. 
 

• Ability to recommend and act on the discipline or discharge of employees. 
 
Mathematical Ability 
 
 Ability to add, subtract, multiply, divide and calculate decimals and percentages, and perform routine 

and advanced statistics.  
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 Grants Supervisor  
 
 

           Proposed DATE  

Language Ability & Interpersonal Communication  
 
 Requires the ability to perform mid to high level data analysis requiring managing of data and people 

deciding the time, sequence of operations or events within the context of a process, system or 
organization.  Involves determining the necessity for revising goals, objectives, policies, procedures 
or functions based on the analysis of data/information and includes performance reviews pertinent to 
such objectives, functions and requirements. 
 

 Ability to comprehend a variety of informational documents including grant applications, grant 
announcements, grant funding allocation, various reports (i.e. - quarterly reports, monthly reports, 
performance reports, fiscal reports, payroll reports, attendance reports), audit requests, contract 
documents, vendor proposals, vendor services contracts, vouchers, formal bid specifications, fiscal 
reimbursement requests, invoices, and other reports and records. 
 

 Ability to comprehend a variety of reference books and manuals including Personnel Policies and 
Procedures Manual, grant guidelines, Ohio Revised Code, Code of Federal Regulations 200, and 
grant allocation procedures. 

 
 Ability to prepare performance appraisals, grant applications, vendor contracts, municipal 

agreements, requisitions, purchase orders, vouchers, requests for reimbursement, various reports 
(i.e. – programmatic reports, fiscal report, performance reports), grant tracking documents, contracts, 
grant solicitation, correspondence, memorandums, budget worksheets, RFPs, financial statements, 
statistical reports, and other job-related documents using prescribed format and conforming to all 
rules of punctuation, grammar, diction and style.   

 
 Ability to manage the work of other employees, to counsel and advise administrators, to convince and 

influence others, to record and deliver information, to explain procedures, and to follow instructions.   
 
 Ability to use and interpret basic accounting, legal, and department specific terminology and 

language.   
 
 Ability to communicate effectively with directors, supervisors, co-workers, administrators, sub-

recipients, vendors, State and Federal Points of Contact, committee members, grant program point 
of contacts, and other County employees. 

 
Environmental Adaptability 
 
 Work is typically performed in an office environment. 
 
 
Cuyahoga County is an Equal Opportunity Employer.   In compliance with the Americans with Disabilities Act, the 
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both 
prospective employees and incumbents to discuss potential accommodations with the employer.  
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PROPOSED NEW CLASSIFICATION 

Class Number Classification Title Department  FLSA Status Pay Grade 

1086121 Security Analyst Information 
Technology Non-Exempt 10B 

 

Requested By:  Personnel Review Commission  
  

Rationale: This is a new classification requested by the IT Department based on 
department need.  The classification reflects the essential functions and 
minimum qualifications of the position.   

 

No. of Employees 
Affected:           

None 

 

Dept.(s) Affected: Information Technology 
 

Fiscal Impact: PG 10B: $54,371.20 - $76,148.80 
Step Placement TBD by Human Resources 

 

Staffing 
Implications: 

Position to be filled once classification is active. 

 

PRC Contact(s): Verona Blonde, Classification and Compensation Specialist 
Albert Bouchahine, Manager of Classification and Compensation 

            

Human Resources 
and Management 
Contact(s): 

Rhonda Caldwell, Compensation Manager 
Kelli Neale, Program Officer 4 
Jeremy Mio, Information Security Officer 
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           Proposed DATE:                          
 

CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION 
 

Class Title: Security Analyst Class Number: 1086121 

FLSA: Non-Exempt Pay Grade: 10B 
Dept: Information Technology 
 
 
Classification Function   
 
The purpose of this classification is to provide first line defense of network and informational security 
for critical system protection; Tier-II security analysis; monitor and enforce the Department of 
Information Technology security policies and procedures. 
 
Distinguishing Characteristics 
 
This is a journey-level classification that is responsible for monitoring network and information security 
for critical system protection and assisting with incident response and security related events.  
Employees in this class work under a framework of defined procedures in troubleshooting and 
monitoring appliances for network and informational security. Employees in this class work under 
general supervision but are expected to work with a degree of independence and exercise judgment 
and initiative. 
 
Essential Job Functions 
 
The following duties are normal for this classification.   These are not to be construed as 
exclusive or all-inclusive.   Other duties may be required and assigned. 
 
            50% +/- 10% 
 Monitors all intrusion detection and protection systems, web traffic security, and other security 

intelligence and event monitoring systems; monitors other applicable appliances that protect the 
County against spam, viruses, phishing, and other threats; monitors security compliance and 
audits of critical controls; follow up with the appropriate departments to ensure network security 
infrastructure is maintained; provides reports on security threats and intelligence.  

   
            20% +/- 10% 
 Maintains and coordinates all documentation for all supported systems; reads, reviews, and 

records technical documentation for County-wide software, devices, systems security, and 
system operability and how it applies to the County standards and security policies and 
requirements. 
 

            15% +/- 10% 
 Provides full technical support on Incident Response events; contacts and maintains 

communications with technical support personnel when security related issues arise; updates 
and resets security appliances.  

 
5% +/- 2% 

 Provides technical support and assists with applicable security design and enterprise network 
configuration; serves as technical contact for current or potential vendors. 
 

            10% +/- 5% 
 Performs related administrative responsibilities; prepares and maintains various related reports, 

records, and other documents; responds to emails and phone calls; attends various trainings 
and meetings; stays up-to-date on new technology and trends in the field; researches operational 
enhancements, solutions to problems, and trends; provides insight into monthly security 
advisory.  
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Security Analyst  
 
  

           Proposed DATE: 
  

Minimum Training and Experience Required to Perform Essential Job Functions 
 
 Bachelor’s Degree in computer science or related field and three years of information technology 

experience including one (1) year of information security experience; or any equivalent 
combination of training and experience. 

 
Additional Requirements for all levels 
 
 No special license or certification is required.   
 
Minimum Physical and Mental Abilities Required to Perform Essential Job Functions 
 
Physical Requirements   
 
 Ability to operate a variety of automated office machines and computer technology including 

computers, printers, servers, penetration devices, forensic tools, and security appliances.  
 
Mathematical Ability 
 
 Ability to add, subtracts, multiply, divide, and calculate decimals and percentages; calculate and 

make use of the principles of geometry, algebra, trigonometry, statistical theory and inference, and 
advanced mathematics.  

 
Language Ability & Interpersonal Communication  
 
 Requires the ability to perform mid-level data analysis including the ability to audit, deduce, assess, 

conclude and appraise. Requires discretion in determining and referencing such to established 
criteria to define consequences and develop alternatives. 
 

 Ability to utilize a variety of technical security and forensic tools and software. 
 
 Ability to comprehend a variety of informational documents including technical status and system 

logs, penetration test reports, risk assessments reports, threat intelligence reports, logs, technical 
literature, correspondence, and other reports and records. 

 
 Ability to comprehend a variety of reference books and manuals including Personnel Policies and 

Procedures Manual, Security Documentation, SANS Top 20 Technical Documentation, CIS 
Benchmarks, Threat Intelligence, and technical information and instruction manuals. 

 
 Ability to prepare operational monitoring report, technical and non-technical user guides; root cause 

analysis report, malware analysis report, test and monitoring scripts and codes; application security 
review, correspondence, and other job related documents using prescribed format and conforming 
to all rules of punctuation, grammar, diction, and style.   

 
 Ability to convince and influence others, to record and deliver information, to explain procedures, to 

follow instructions.   
 
 Ability to communicate with management, co-workers, vendor staff, and other County employees.     
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Security Analyst  
 
  

           Proposed DATE: 
  

Environmental Adaptability 
 
 Work is typically performed in an office environment. 
 
 
Cuyahoga County is an Equal Opportunity Employer.   In compliance with the Americans with Disabilities Act, the 
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both 
prospective employees and incumbents to discuss potential accommodations with the employer.  
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PROPOSED NEW CLASSIFICATION 

Class Number Classification Title Department  FLSA Status Pay Grade 

1086131 Security Engineer Information 
Technology Exempt 12B 

 

Requested By:  Personnel Review Commission  
  

Rationale: This is a new classification requested by the IT Department based on 
department need.  The classification reflects the essential functions and 
minimum qualifications of the position.   

 

No. of Employees 
Affected:           

None 

 

Dept.(s) Affected: Information Technology 
 

Fiscal Impact: PG 12B: $61,796.80 - $86,528.00 
Step Placement TBD by Human Resources 

 

Staffing 
Implications: 

Position to be filled once classification is active. 

 

PRC Contact(s): Verona Blonde, Classification and Compensation Specialist 
Albert Bouchahine, Manager of Classification and Compensation 

          

Human Resources 
and Management 
Contact(s): 

Rhonda Caldwell, Compensation Manager 
Kelli Neale, Program Officer 4 
Jeremy Mio, Information Security Officer 
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           Proposed DATE:                          
 

CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION 
 

Class Title: Security Engineer Class Number: 1086131 

FLSA: Exempt Pay Grade: 12B 
Dept: Information Technology 
 
 
Classification Function   
 
The purpose of this classification is to provide security intelligence by investigating security gaps and 
optimization for critical systems, malware analysis, and security appliance architecture as well as 
monitoring and enforcing security policies and procedures.   
 
Distinguishing Characteristics 
 
This is an advanced journey-level classification that is responsible for leading security related projects 
and providing technical support on security related issues.  Employees in this class work under a 
framework of defined procedures in implementing and researching technical solutions for network and 
informational security. Employees with in this class work under general supervision but are expected 
to work with a degree of independence and exercise judgment and initiative in project lead work. 
 
Essential Job Functions 
 
The following duties are normal for this classification.   These are not to be construed as 
exclusive or all-inclusive.   Other duties may be required and assigned. 
 
            35% +/- 10% 
 Provides primary technical support and assists in implementation for all security design and 

enterprise network configuration; installs, updates, repairs, and provides resets to any security 
related systems; leads technical test of new software and systems for potential operational 
enhancements and knowledge; manages security related test environments; serves as technical 
contact on support related issues and for vendors.  

    
            30% +/- 10% 
 Provides technical support for Security Intelligence Systems, Firewalls, Web filtering, e-discovery 

(forensics), Honey Pots, Spam, Anti-Virus, Data Loss Prevention, Intrusion 
Detection/Prevention, and Vulnerability Management; provides full technical support on Incident 
Response events. 
 

            20% +/- 10% 
 Maintains and coordinates all documentation for all supported systems; reads, reviews, and 

records technical documentation for County-wide software, devices, systems security, and 
system operability and how it applies to the County Standards and Security policies and 
requirements.  

 
5% +/- 2% 

 Provides general technical insight for strategic security planning and optimization of projects and 
budgets; conducts security related training to upper level management; provides insight 
regarding security related issues. 
 

            10% +/- 5% 
 Performs related administrative responsibilities; prepares and maintains various related reports, 

records, and other documents; responds to emails and phone calls; attends various trainings 
and meetings; stays up-to-date on new technology and trends in the field; creates and conducts 
user training for other supporting teams.  
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Security Engineer  
 
  

           Proposed DATE: 
  

Minimum Training and Experience Required to Perform Essential Job Functions 
 
 Bachelor’s Degree in computer science or related field and six (6) years of IT experience including 

two (2) years of information security experience; or any equivalent combination of training and 
experience. 

 
Additional Requirements for all levels 
 
 No special license or certification is required.   
 
Minimum Physical and Mental Abilities Required to Perform Essential Job Functions 
 
Physical Requirements   
 
 Ability to operate a variety of automated office machines and computer technology including 

computers, printers, servers, penetration devices, and security appliances.  
 
Mathematical Ability 
 
 Ability to add, subtracts, multiply, divide, and calculate decimals and percentages; calculate and 

make use of the principles of geometry, algebra, trigonometry, statistical theory and inference, and 
advanced mathematics. 

 
Language Ability & Interpersonal Communication  
 
 Requires the ability to perform mid-level data analysis including the ability to audit, deduce, assess, 

conclude and appraise. Requires discretion in determining and referencing such to established 
criteria to define consequences and develop alternatives. 
 

 Ability to utilize a variety of technical security tools and software. 
 

 Ability to comprehend a variety of informational documents including technical design documents, 
penetration test reports, risk assessments reports, threat intelligence reports, logs, technical 
literature, correspondence, and other reports and records. 

 
 Ability to comprehend a variety of reference books and manuals including Personnel Policies and 

Procedures Manual, Security Documentation, Executive Order 13663, CIS Benchmarks, threat 
intelligence, and technical instruction manuals. 

 
 Ability to prepare technical design documents, technical and non-technical user guides; vulnerability 

reports, risk assessment reports, proposals, test and security scripts and codes; correspondence, 
and other job related documents using prescribed format and conforming to all rules of punctuation, 
grammar, diction, and style.   

 
 Ability to convince and influence others, to record and deliver information, to explain procedures, to 

follow instructions.   
 
 Ability to communicate with management, co-workers, vendor staff, and other County employees.     
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Security Engineer  
 
  

           Proposed DATE: 
  

Environmental Adaptability 
 
 Work is typically performed in an office environment. 
 
 
Cuyahoga County is an Equal Opportunity Employer.   In compliance with the Americans with Disabilities Act, the 
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both 
prospective employees and incumbents to discuss potential accommodations with the employer.  
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CURRENT CLASSIFICATION 

Class Number Classification Title Department  FLSA Status Pay Grade 

1053663 Benefits Analyst Human 
Resources Exempt 9A 

PROPOSED REVISED CLASSIFICATION 

Class Number Classification Title Department  FLSA Status Pay Grade 

1053691 Employee Benefits Analyst Human 
Resources Exempt 9A 

 

Requested By:  Personnel Review Commission  
  

Rationale: Minimum qualifications were updated to be consistent with other 
classifications in the series.  

 

No. of Employees 
Affected:           

1 

 

Dept.(s) Affected: Human Resources 
 

Fiscal Impact: PG 9: $47,507.20 – $66,476.80 
Step Placement TBD by Human Resources 

 

Staffing 
Implications: 

None  

 

PRC Contact(s): Ashley Marcinick, Classification and Compensation Specialist 
Albert Bouchahine, Manager of Classification and Compensation 

                  

 

 

                                                                                           

Page 39 of 126



Human Resources 
and Management 
Contact(s): 

Date of Contact: Type of Contact: Reason: 

Holly Woods, 
Director of Benefits 
and Compensation 

06/21/2018 Email Revisions sent to SME 

Holly Woods, 
Director of Benefits 
and Compensation 

07/11/2018 Email Reminder to look at 
revisions 

Holly Woods, 
Director of Benefits 
and Compensation 

09/07/2018 Phone Meeting to discuss the 
series  

Jim Battigaglia, 
Archer Consultant 

10/15/2018 Email Pay grade evaluation  
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Effective: April 13th, 2017 

CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION 
 

Class Title: Employee Benefits Analyst Class Number: 1053691 

FLSA: Exempt Pay Grade: 9A 
Dept: Human Resources 
 
 
Classification Function   
 
The purpose of this classification is to assist the Benefits Manager with overseeing the day-to-day 
administration and analysis of County’s benefits and wellness programs to ensure compliance with 
County policies and applicable benefits legislation.    
 
Distinguishing Characteristics 
 
This is a journey level classification with the responsibility to work with the Benefits Manager to perform 
ongoing analysis of benefits costs as well as return on investment for individuals and Cuyahoga 
County.  Employees in this class work in collaboration with the Benefits Manager to research, analyze, 
audit, and administer benefits plans and wellness programs to support the overall mission of Cuyahoga 
County.  Employees work under general supervision as the incumbent becomes able to independently 
perform the full range of duties associated with this level.   
 
Essential Job Functions 
 
The following duties are normal for this classification.  These are not to be construed as exclusive 
or all-inclusive.   Other duties may be required and assigned. 
 
           45% +/- 10% 
 Assists Benefits Manager with facilitation and administration of the County’s  benefits programs; 

recommends and implements benefits plan process changes; revises and updates benefits plan 
documents; researches, analyzes, and reports the impact of state and federal laws on the benefits 
plan design and administration; provides day-to-day administration of the County’s benefits 
programs, including identifying continuous improvement in processes for administering and 
monitoring benefits programs; provides support and assistance to County employees and Human 
Resources with benefits claim questions and issues; assists with oversight on benefits 
administration audits, billing, and system transmissions to ensure data and system integrity; 
ensures organizational benefits and wellness program compliance with federal and state laws, 
County guidelines, and implements required communications when necessary. 

 
           20% +/- 10% 
 Works with Human Resource leadership to develop, implement and execute HR solutions 

strategies, policies, and processes such as research, analysis and benchmark reporting for benefits 
and wellness programs; assists with benefit analysis requests regarding unions; prepares benefits 
and wellness recommendations to County Department of Law and HR Employment and Labor 
Relations for negotiations as well as responses to unions. 

 
15% +/- 5% 

 Develops processes and strategies to ensure benefits plans meet the current and future 
requirements of healthcare laws; works with Benefits Consultants to proactively manage healthcare 
laws and Internal Revenue Service (IRS) filing requirements and communications to plan 
participants; develops and maintains reports to effectively track benefits costs; monitors and 
analyzes utilization, experience and trends, as well as maintains all related financial accounting and 
reconciliation data, including providing comprehensive benefits analysis as requested by 
management. 
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Employee Benefits Analyst 

 
Effective: April 13th, 2017 

 

5% +/- 2% 
 Supports open enrollment by overseeing the drafting, editing, and distribution of benefits enrollment 

communications to employees and qualified beneficiaries; assists Benefits Manager with project 
plan development; trains HR as well as internal and external partners on enrollment process and 
plan design changes; assists with open enrollment system testing.   

 
15% +/- 5% 

 Performs related administrative duties; data entry, calculations, maintains and files records; 
participates in vendor evaluation, selection process and assists with managing and maintaining 
vendor relationships; coordinates and hears appeals; prepares and disseminates information about 
employee benefits; answers calls and correspondence concerning benefits general inquiries and 
issues; updates employee data; tracks attendance and other related performance data; develops 
and conducts benefits and wellness surveys. 

 
Minimum Training and Experience Required to Perform Essential Job Functions 
 
 Bachelor’s degree in business administration, human resource management, labor relations, 

employment relations, or a related field of study with three (3) years of benefits administration 
experience; or an equivalent combination of education, training, and experience. 

 
Additional Requirements for all levels 
 
 No certificates or licenses required. 

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions 
 
Physical Requirements   
 
 Ability to operate a variety of automated office machines including computer and copier.   

 
Mathematical Ability 
 
 Ability to add, subtract, multiply, divide, calculate decimals and percentages and make use of 

the principles of routine statistics.    
 
Language Ability & Interpersonal Communication  
 
 Requires the ability to perform mid-level data analysis including the ability to audit, deduce, 

assess, conclude and appraise. Requires discretion in determining and referencing such to 
established criteria to define consequences and develop alternatives. 
 

 Ability to comprehend a variety of informational documents including surveys, benefits packages, 
internal benefits and wellness data, external benefits and wellness data, vendor contracts, vendor 
billing, and budgetary information. 
 

 Ability to comprehend a variety of reference books and manuals including Personnel Policies and 
Procedures Manual, Ohio Revised Code, and Benefits Manual. 
 

 Ability to prepare wellness communications, presentations, various reports, and other job related 
documents using prescribed format and conforming to all rules of punctuation, grammar, diction 
and style. 
 

 Ability to convince and influence others, to record and deliver information, to explain procedures, 
to follow instructions.   
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Employee Benefits Analyst 

 
Effective: April 13th, 2017 

 

 
 Ability to use and interpret human resources, health and wellness terminology and language. 
 
 Ability to communicate effectively with coworkers in Human Resources, IT, other County 

employees, County employee’s dependents, vendors, and the general public.  
 
Environmental Adaptability 

 
 Work is typically performed in an office environment 

 
 

Cuyahoga County is an Equal Opportunity Employer.   In compliance with the Americans with Disabilities Act, the 
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both 
prospective employees and incumbents to discuss potential accommodations with the employer.  
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CURRENT CLASSIFICATION 

Class Number Classification Title Department  FLSA Status Pay Grade 

1063121 Facility Project Manager Public Works Exempt 12A 

PROPOSED REVISED CLASSIFICATION 

Class Number Classification Title Department  FLSA Status Pay Grade 

1063121 Facility Project Manager Public Works Exempt 12A 

 

Requested By:  Personnel Review Commission  
  

Rationale: PRC routine maintenance. Placed the classification into new format. 
 

No. of Employees 
Affected:           

None 

 

Dept.(s) Affected: Public Works 
 

Fiscal Impact: PG 12A: $56,368.00 – $78,915.20 
Step Placement TBD by Human Resources 

 

Staffing 
Implications: 

None  

 

PRC Contact(s): Ashley Marcinick, Classification and Compensation Specialist 
Albert Bouchahine, Manager of Classification and Compensation 

                                                                                                           

Human Resources 
and Management 
Contact(s): 

Date of Contact: Type of Contact: Reason: 

Jim Battigaglia, 
Archer Consultant 

10/15/2018 Email Pay grade evaluation  
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            Proposed DATE                          
 

CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION 
 

Class Title: Facility Project Manager Class Number: 1063121 

FLSA: Exempt Pay Grade: 12A 
Dept: Public Works 
 
 
Classification Function   
 
The purpose of this classification is to provide project management for County, municipal, and private 
sanitary projects.  
 
Distinguishing Characteristics 
 
This is a journey level classification with responsibility for providing project management for County, 
municipal, and private sanitary projects. The employee is expected to become fully aware of operating 
procedures and policies. Positions at this level receive instruction or assistance only as unusual situations 
arise and are expected to exercise independent judgment and initiative. 
  
 
Essential Job Functions 
 
The following duties are normal for this classification.   These are not to be construed as exclusive 
or all-inclusive.   Other duties may be required and assigned. 
 
            30% +/- 10% 
 Provides project management for County, municipal, and private sanitary projects; reviews 

design plans; reviews design calculations; reviews easements; reviews engineer’s estimates; 
recommends projects approval; provides leadership on project matters; informs project 
management team of project status; makes recommendations on design improvements, 
construction technology, schedules, and construction economies; analyzes effects of 
alternatives on the project cost and schedule. 

   
25% +/- 10% 

 Manages construction of County financed projects; evaluates bids submitted by contractors and 
consultants; reviews requests for change orders; negotiates with contractors and consultants; 
prepares change orders; recommends project approval.    
 

  20% +/- 10% 
 Coordinates the construction activities of County inspector on private and municipal projects.  

 
            15% +/- 5% 
 Prepares inflow/infiltration studies on existing County improvements; reviews flow data from 

metering; reviews and prepares existing design of improvement; prepares charts from 
inflow/infiltration data; prepares reports on the inflow/infiltration. 

  
10% +/- 5% 

 Performs related administrative responsibilities; monitors contractor payments, changes, claims, 
and inspection for conformance to design requirements; provides cost and progress information; 
reviews requests for sewer connections; reviews requests for septic tanks; reviews pump station 
plans; conducts meetings with city engineers; responds to written and verbal inquiries and 
complaints; maintains related records. 

 
Minimum Training and Experience Required to Perform Essential Job Functions 
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Facility Project Manager  
 
  

           Proposed June 2012  

 Bachelor’s degree in architecture, engineering, or construction management with six (6) years of 
construction or maintenance experience; or an equivalent combination of education, training, and 
experience. 

 
Additional Requirements for all levels 
 
 No special license or certification is required. 
 
Minimum Physical and Mental Abilities Required to Perform Essential Job Functions 

 
Physical Requirements   
 
 Ability to operate a variety of automated office machines including computer and copier. 

 
Supervisory Responsibilities 
 
 No supervisory responsibilities.  
 
Mathematical Ability 
 
 Ability to add, subtract, multiply, divide, calculate decimals and percentages and apply the basic 

principles of algebra and geometry.  
 
Language Ability & Interpersonal Communication  
 
 Requires the ability to perform basic level of data analysis including the ability to review, classify, 

categorize, prioritize and/or reference data, statutes and/or guidelines and/or group, rank, investigate 
and problem solve. Requires discretion in determining and referencing such to established standards 
to recognize interactive effects and relationships. 
 

 Ability to comprehend a variety of informational documents including contracts, invoices, federal 
statues, federal rules, flow charts, protocols, mechanical drawings, electrical diagrams, blueprints, 
pump station plans, flow meter charts, engineering site plans, technical study reports, and other 
reports and records. 

 
 Ability to comprehend a variety of reference books and manuals including Ohio Revised Code, 

building codes, zoning maps, design manuals, computer software manuals, equipment handbooks 
and operating manuals, and Policies and Procedures Manuals. 

 
 Ability to prepare construction progress reports, project management guidelines, project 

specifications, cost estimates, correspondence, and other job-related documents using prescribed 
format and conforming to all rules of punctuation, grammar, diction and style.   

 
 Ability to convince and influence others, to record and deliver information, to explain procedures, to 

follow instructions.   
 
 Ability to use and interpret architectural, electrical, and mechanical terminology and language.   
 
 Ability to communicate with elected officials, administrators, directors, consultants, architects, 

contractors, city engineers, other government agencies, other County employees, and the general 
public.   

 
Environmental Adaptability 
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Facility Project Manager  
 
  

           Proposed June 2012  

 
 Work is typically performed in an office, shop, and field construction environment. 
 
 
 
Cuyahoga County is an Equal Opportunity Employer.   In compliance with the Americans with Disabilities Act, the 
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both 
prospective employees and incumbents to discuss potential accommodations with the employer.  
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CURRENT CLASSIFICATION 

Class Number Classification Title Department  FLSA Status Pay Grade 

1041114 Fleet Services Manager Public Works Exempt 13A 

PROPOSED REVISED CLASSIFICATION 

Class Number Classification Title Department  FLSA Status Pay Grade 

1041114 Fleet Services Manager Public Works Exempt 13A 

 

Requested By:  Personnel Review Commission  
  

Rationale: Revisions requested by the department to revise the duties and update 
minimum requirements based on essential functions of the job and 
departmental need. 

 

No. of Employees 
Affected:           

None 

 

Dept.(s) Affected: Public Works 
 

Fiscal Impact: PG 13A: $59,342.40 – $83,054.40 
Step Placement TBD by Human Resources 

 

Staffing 
Implications: 

None  

 

PRC Contact(s): Ashley Marcinick, Classification and Compensation Specialist 
Albert Bouchahine, Manager of Classification and Compensation 

                                                                                                            

Human Resources 
and Management 
Contact(s): 

Date of Contact: Type of Contact: Reason: 
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Kelli Neale, PO4  9/19/2018 Email Request sent to the PRC 

Brian Stapleton, 
Chief Deputy – 
Maintenance  

9/20/2018 Email Questions sent to SME 

Brian Stapleton, 
Chief Deputy – 
Maintenance 

9/25/2018 Email Questions answered by 
SME 

Brian Stapleton, 
Chief Deputy – 
Maintenance 

9/28/2018 Email Sent drafted 
specification 

Brian Stapleton, 
Chief Deputy – 
Maintenance 

10/3/2018 Email Draft returned by SME 

Jim Battigaglia, 
Archer Consultant 

10/15/2018 Email Pay grade evaluation  
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           Proposed June 2012                          
 

CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION 
 

Class Title: Fleet Services Manager Class Number: 1041114 
FLSA: Exempt Pay Grade: 13A 
Dept: Public Works 
 
 
Classification Function   
 
The purpose of this classification is to plan, oversee and coordinate all tasks related to the operation of 
the fleet services and equipment facilities for the Department of Public Works.  
 
Distinguishing Characteristics 
 
This is a management classification with responsibility for supporting the Maintenance Administrator 
with the maintenance and repair of all automotive and heavy equipment.  Work involves assisting with 
developing strategic plans, goals and objectives; directing operations and programs through 
subordinate supervisors and staff; evaluating effectiveness and implementing corrective changes.  
Supervision is exercised over the work of Fleet Services Supervisor(s), Automotive Mechanics and 
Foreman engaged in the repair of heavy equipment.  The work involves the maintenance and repair of 
all County automotive and other specialized mechanic equipment.   
 
Essential Job Functions 

 
The following duties are normal for this classification.   These are not to be construed as 
exclusive or all-inclusive.   Other duties may be required and assigned. 
 
                      25% +/- 10% 
 Plans, oversees and directs the maintenance, repair, and overhaul of vehicles and heavy 

automotive equipment; prepares specifications; performs research for new and replacement 
vehicles and large capital equipment purchases; creates and executes the capital equipment 
replacement schedule for all departments in the County; maintains effective inventory levels; 
approves invoices; oversees preventative maintenance programs.  

 
25% +/- 10% 

 Supervises lower-level supervisors and other department staff; plans, coordinates, assigns and 
reviews work; evaluates performance; responds to employee problems; maintains work standards; 
provides instruction and training; recommends selection, transfer, promotion, or discipline of 
employees; evaluates performance; reviews and approves requests for leave. 

 
                20% +/- 10% 
 Assesses fleet services’ effectiveness and efficiency; identifies best business practices; modifies 

policies and procedures; assures safe work practices; assures compliance with regulatory 
requirements; identifies and directs corrective actions; implements strategic policy and 
administrative changes to maximize use of resources, achieve goals and objectives.  

 
20% +/- 10% 

 Oversees operation, maintenance, and regulatory compliance of diesel and unleaded fuel delivery 
systems; performs BUSTR inspections; maintains recordkeeping of maintenance; repairs above 
and below ground storage systems; maintains an updated and active Spill Prevention Control and 
Countermeasure Program; disposes of replaced and obsolete equipment through auction process 
or other means.  
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Fleet Services Manager   
  
 

           Proposed June 2012  

 10% +/- 5% 
 Prepares and maintains reports and records; prepares monthly reports; maintains time and leave 

records; conducts parts and equipment inventories; maintains maintenance records; orders 
necessary parts. 

 
Minimum Training and Experience Required to Perform Essential Job Functions 
 
 Associate’s degree in business administration, industrial management, or related field or ASE 

Master Automotive Technician Certification in auto mechanics with six (6) years of auto mechanics 
experience; or an equivalent combination of education, training, and experience.  
 

 Valid driver’s license and proof of automobile insurance. 
 
Additional Requirements 
 
 Must obtain a Class “A” Underground Storage Tank (UST) Operator Certification within six (6) 

months of hire.  
 
Minimum Physical and Mental Abilities Required to Perform Essential Job Functions 
 
Physical Requirements   
 
 Ability to operate a variety of automated office machines including computer, calculate or, copier, 

vehicle analyzer, etc. 
 
 Ability to operate various motor vehicles including automobiles, vans, and pick-up trucks. 
 
 Ability to utilize automobile diagnostic and maintenance equipment, tools and supplies. 
 
Supervisory Responsibilities 
 
 Ability to assign, review, plan and coordinate the work of other employees. 
 
 Ability to provide instruction to other employees. 
 
 Ability to recommend the discipline or discharge of other employees. 
 
 Ability to prepare employee performance evaluations. 
 
Mathematical Ability 
 
 May require the ability to understand and apply addition, subtraction, multiplication, division, 

fractions and percentages.  
 
Language Ability & Interpersonal Communication  
 
 Ability to perform mid level data analysis including the ability to audit, deduce, assess, conclude 

and appraise.  Requires discretion in determining and referencing such to established criteria to 
define consequences and develop alternatives.  

 
 Ability to comprehend a variety of informational documents including invoices, vehicle repair work 

orders, preventative maintenance schedules, attendance reports, leave request forms, inventory 
reports, drawings, forms, proposals, plans, certifications, and reports. 
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Fleet Services Manager   
  
 

           Proposed June 2012  

 Ability to comprehend a variety of reference books and manuals including reference manuals, 
ORC, ODOT manuals, policy manuals, service and repair manuals, union contracts, catalogs, 
specifications, standards, guidelines, and codes. 

 
 Ability to prepare Council actions, contract modifications, certifications, memos, correspondence, 

agreements, performance evaluations, grievance forms, inspections, reports, plans, estimates, and 
other job-related documents using prescribed format and conforming to all rules of punctuation, 
grammar, diction and style.   

 
 Ability to supervise, convince and influence others, to record and deliver information, to explain 

procedures, to follow instructions.   
 
 Ability to develop and maintain effective working relationships with a variety of individuals within 

and outside the Department. 
 
 Ability to use and interpret legal, mechanical, budgeting and other terminology and language 

related to assignment.   
 
 Ability to communicate with staff, department directors, venders, suppliers, dealers, departmental 

employees and the general public. 
 
Environmental Adaptability 
 
 Work is typically performed in a maintenance garage environment.  
 
 
Cuyahoga County is an Equal Opportunity Employer.   In compliance with the Americans with Disabilities Act, 
the County will provide reasonable accommodations to qualified individuals with disabilities and encourages both 
prospective employees and incumbents to discuss potential accommodations with the employer.  
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CURRENT CLASSIFICATION 

Class Number Classification Title Department  FLSA Status Pay Grade 

1052131 Grants Coordinator All Departments Non-Exempt 5A 

PROPOSED REVISED CLASSIFICATION 

Class Number Classification Title Department  FLSA Status Pay Grade 

1052131 Grants Coordinator  All Departments Non-Exempt 6A 

 

Requested By:  Personnel Review Commission  
  

Rationale: PRC routine maintenance. Classification last revised in 2008.  The education 
and experience requirements were updated to be consistent with other 
positions in the series. The pay grade has increased from PG 5A to PG 6A. 

 

No. of Employees 
Affected:           

1 

 

Dept.(s) Affected: All Departments 
 

Fiscal Impact: PG 5: $35,685.31 - $49,921.25 
PG 6: $38,634.34 - $54,100.80 
Step Placement TBD by Human Resources 

 

Staffing 
Implications: 

None  

 

PRC Contact(s): Ashley Marcinick, Classification and Compensation Specialist 
Albert Bouchahine, Manager of Classification and Compensation 
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Human Resources 
and Management 
Contact(s): 

Date of Contact: Type of Contact: Reason: 

Brandy Carney, PSJS 
Administrator 

12/21/2015 Email Ask questions  

Brandy Carney, PSJS 
Administrator 

1/27/2016 Email Reminder 

Brandy Carney, PSJS 
Administrator 

2/1/2016 Email Answer questions 

George Taylor, PSJS 
Director and Brandy 
Carney, PSJS 
Administrator  

2/2/2016 Email Sent drafted 
specifications  

Brandy Carney, PSJS 
Administrator 

2/2/2016 Email Answer questions 

Brandy Carney, PSJS 
Director 

8/11/2016 Email Sent draft specifications 

Brandy Carney, PSJS 
Director 

9/9/2016 Email Reminder 

Brandy Carney, PSJS 
Director 

9/15/2016 Email Reminder 

Mary Beth Vaughn, 
Business Services 
Manager 

9/15/2016 Email Answer questions 

Mary Beth Vaughn, 
Business Services 
Manager 

9/28/2016 Email Answer questions 

Mary Beth Vaughn, 
Business Services 
Manager 

9/29/2016 Email Set up a meeting 

Mary Beth Vaughn, 
Business Services 
Manager 

9/29/2016 Phone Discussed the current 
org structure of the 

department related to 
grants 

Mary Beth Vaughn, 
Business Services 
Manager 

9/29/2016 Email Placed classifications on 
hold until the 

department can review 
the specs 

Mary Beth Vaughn, 
Business Services 
Manager 

11/7/2016 Email Reminder 

Mary Beth Vaughn, 
Business Services 
Manager 

11/14/2016 Email Reminder 

Jim Battigaglia, 
Archer Consultant 

1/18/2017 Email Pay grade evaluation 
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Mary Beth Vaughn, 
Business Services 
Manager and Brandy 
Carney, PSJS Director 

2/21/2017 Email Asking questions 

Mary Beth Vaughn, 
Business Services 
Manager and Brandy 
Carney, PSJS Director 

2/24/2017 Email Sent draft 

Mary Beth Vaughn, 
Business Services 
Manager 

3/10/2017 Email Answer questions 

Mary Beth Vaughn, 
Business Services 
Manager and Brandy 
Carney, PSJS Director 
and Melinda Burt, 
PSJS Deputy Director 

6/2/2017 Email Discussing starting this 
process over because 
the information is out 
of date. Getting new 
CPQs for the current 

incumbents since 
everything is from 2015. 

Jeffrey Harraman, 
Program Officer 4 

2/16/2018 Email Sent drafts 

Jeffrey Harraman, 
Program Officer 4 

3/12/2018 Email Reminder 

Jeffrey Harraman, 
Program Officer 4 

4/2/2018 Email Reminder 

Jeffrey Harraman, 
Program Officer 4 

5/2/2018 Email Reminder 

Jeffrey Harraman, 
Program Officer 4 
and Mary Beth 
Vaughn, Business 
Services Manager 

5/8/2018 Email Ask questions 

Jeffrey Harraman, 
Program Officer 4 
and Mary Beth 
Vaughn, Business 
Services Manager 

5/21/2018 Email Reminder to answer 
questions 

Jim Battigaglia, 
Archer Consultant 

6/28/2018 Email Pay grade evaluation  
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION 
 

Class Title: Grants Coordinator Class Number: 1052131 

FLSA: Non-Exempt Pay Grade: 6A 
Dept: All departments 
 
 
Classification Function   
 
The purpose of this classification is to provide assistance with grant activities for assigned project areas 
and occasionally coordinate grant activities for small existing grants.  
 
Distinguishing Characteristics 
 
This is an entry level classification with responsibility for assisting with day-to-day coordination of grant 
activities. This classification works under general supervision and is responsible for performing timely 
and accurate grant activities. The employee works within a framework of established regulations, policies, 
and procedures. 
 
Essential Job Functions 
 
The following duties are normal for this classification.   These are not to be construed as exclusive 
or all-inclusive.   Other duties may be required and assigned. 
 
            30% +/- 10% 
 Assists in the research and preparation of new and/or large grants and occasionally coordinates grant 

activities for small existing grants; writes, reviews, and submits grant applications; researches and 
analyzes relevant local statistics and available funding sources. 

 
            20% +/- 10% 
 Assists with monitoring and auditing grant funds for compliance with County, State, and Federal 

guidelines; evaluates, monitors, and coordinates procurement and contracting activities for assigned 
grants; procures supplies, materials and services for assigned grants; prepares Requests for 
Proposal, Invitations to Bid and Requests for Qualifications; submits items for approval in purchasing 
software; coordinates vendor selection and activities for assigned grants; performs basic accounting 
functions related to procurement for assigned grants; conducts off site monitoring visits; monitors 
grant progress and writes monitoring reports; writes Request for Proposals (RFPs); coordinates with 
assigned agencies and/or communities regarding grant procurement needs. writes routine directives, 
instructions or correspondence concerning purchasing activities; coordinates with other County 
departments related to contracting and purchasing.  

  
            20% +/- 10% 
 Performs public relation duties; serves as a liaison with other departments and agencies involved in 

grant programs; attends or sits on various committees and boards; advises various groups on grant 
application and procurement procedures; provides technical and grant assistance; responds to 
inquiries from sub-recipients and/or project partners.  

 
                                                                                                                            30% +/- 10% 

 Performs related administrative responsibilities; completes progress reports; completes the 
procurement process; prepares documents for meetings; reviews reimbursement requests; tracks 
and processes returned agreements; develops and maintains tracking spreadsheets to track grant 
projects and expenditures; submits grants, contracts, and amendments to various automated 
systems; writes vouchers; creates and maintains grant files; answers phone calls and emails; attends 
staff training sessions. 
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Minimum Training and Experience Required to Perform Essential Job Functions 
 
Bachelor’s degree in business administration or related field with one (1) year of grant writing, grant 
coordination, or related experience; or any equivalent combination of training and experience. 
Additional Requirements 
 
 No special license or certification is required. 
 
Minimum Physical and Mental Abilities Required to Perform Essential Job Functions 

 
Physical Requirements   
 
 Ability to operate a variety of automated office machines including computer and copier. 
 
Mathematical Ability 
 
 Ability to add, subtract, multiply, divide and calculate decimals and percentages, and perform routine 

statistics. 
 
Language Ability & Interpersonal Communication  
 
 Requires the ability to perform basic level of data analysis including the ability to review, classify, 

categorize, prioritize and/or reference data, statutes and/or guidelines and/or group, rank, investigate 
and problem solve. Requires discretion in determining and referencing such to established standards 
to recognize interactive effects and relationships. 

 
 Ability to comprehend a variety of informational documents including grant applications, grant 

announcements, grant funding allocation, various reports (i.e. - quarterly reports, monthly reports, 
fiscal reports, payroll reports), contract documents, vendor proposals, vendor services contracts, 
audit requests, vouchers, formal bid specifications, fiscal reimbursement requests, invoices, and 
other reports and records. 

 
 Ability to comprehend a variety of reference books and manuals including Personnel Policies and 

Procedures Manual, grant guidelines, Ohio Revised Code, Code of Federal Regulations 200, and 
grant allocation procedures. 

 
 Ability to prepare grant applications, vendor contracts, municipal agreements, requisitions, purchase 

orders, vouchers, requests for reimbursement, various reports (i.e. – programmatic reports, fiscal 
report), grant tracking documents, grant solicitation, correspondence, memorandums, budget 
worksheets, RFPs, and other job-related documents using prescribed format and conforming to all 
rules of punctuation, grammar, diction and style.   

 
 Ability to convince and influence others, to record and deliver information, to explain procedures, to 

follow instructions.   
 
 Ability to use and interpret basic accounting and legal terminology and language.   
 
 Ability to communicate effectively with directors, supervisors, co-workers, administrators, sub-

recipients, vendors, State and Federal Points of Contact, committee members, grant program point 
of contacts, and other County employees.    
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Environmental Adaptability 
 
 Work is typically performed in an office environment. 

 
 
Cuyahoga County is an Equal Opportunity Employer.   In compliance with the Americans with Disabilities Act, the 
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both 
prospective employees and incumbents to discuss potential accommodations with the employer.  
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CURRENT CLASSIFICATION 

Class Number Classification Title Department  FLSA Status Pay Grade 

1053321 Medical Records Technician Health and 
Human Services Non-Exempt 6A 

PROPOSED REVISED CLASSIFICATION 

Class Number Classification Title Department  FLSA Status Pay Grade 

1053321 Medical Records Technician Health and 
Human Services Non-Exempt 6A 

 

Requested By:  Personnel Review Commission  
  

Rationale: PRC routine maintenance. Placed the classification into the new format. 
 

No. of Employees 
Affected:           

1 

 

Dept.(s) Affected: Office of Budget and Management 
 

Fiscal Impact: PG 6A: $38,625.60 – $54,100.80 
Step Placement TBD by Human Resources 

 

Staffing 
Implications: 

None  

 

PRC Contact(s): Ashley Marcinick, Classification and Compensation Specialist 
Albert Bouchahine, Manager of Classification and Compensation 

                                                                                                           

Human Resources 
and Management 
Contact(s): 

Date of Contact: Type of Contact: Reason: 

Jim Battigaglia, 
Archer Consultant 

10/15/2018 Email Pay grade evaluation  
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION 
 

Class Title: Medical Records Technician  Class Number: 1053321 

FLSA: Non-Exempt Pay Grade: 6A 
Dept: Health and Human Services 
 
 
Classification Function   
 
The purpose of this classification is to maintain and account for medical records, chart audits, discharge 
records, storage of records, and current list of discharges, in accordance with State and Federal 
guidelines for certification and reimbursement.  
 
Distinguishing Characteristics 
 
This is an entry level classification that is responsible for maintaining medical records, chart audits, and 
various other records. This classification works under a framework of well-defined procedures. This class 
requires a limited exercise of judgment and consults with a supervisor as new or unusual situations arise. 
  
 
Essential Job Functions 
 
The following duties are normal for this classification.   These are not to be construed as exclusive 
or all-inclusive.   Other duties may be required and assigned. 
 
            60% +/- 10% 
 Maintains and accounts for medical records, chart audits, discharge records, storage of records, 

and current list of discharges, in accordance with State and Federal guidelines for certification 
and reimbursement; maintains charts; audits and analyzes charts; codes diagnoses; prepares 
charts for admission and re-admission; maintains resident tickler file;  prepares minimum data 
set for annual update; maintains chart overflow; maintains discharge chart files; documents 
deficiencies in patient charts; purges old records; maintains log of destroyed records; maintains 
diagnoses index; safeguards the confidentiality of clinical records; organizes and closes-out 
discharge charts; pulls files for nursing and other care giver staff. 

  
40% +/- 10% 

 Performs related administrative duties; drafts policies and procedures for medical records and 
maintains policy and procedure manuals; attends staff meetings, workshops, and seminars;  
serves on various committees; acts as consultant on medical record keeping procedures and 
problems;  makes court appearances or represents agency in litigation when medical records are 
subpoenaed for evidence; provides training in proper procedures for appropriate agency 
personnel;  assists in maintaining liaison between processing function and other functions within 
agency to develop effective working relationship; gathers and analyzes raw statistical data to 
compile into report form; develops reporting instruments such as forms, charts, and tables;  makes 
resident identification cards.  
 

Minimum Training and Experience Required to Perform Essential Job Functions 
 
 Accredited Medical Records Technician certification is required.   
 
Additional Requirements for all levels 
 
 None 
 
Minimum Physical and Mental Abilities Required to Perform Essential Job Functions 
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Physical Requirements   
 
 Ability to operate a variety of automated office machines including computer and copier. 

 
Supervisory Responsibilities 
 
 No supervisory responsibilities.  
 
Mathematical Ability 
 
 Ability to add, subtract, multiply, divide and calculate decimals and percentages. 
 
Language Ability & Interpersonal Communication  
 
 Requires the ability to perform basic level of data analysis including the ability to review, classify, 

categorize, prioritize and/or reference data, statutes and/or guidelines and/or group, rank, investigate 
and problem solve. Requires discretion in determining and referencing such to established standards 
to recognize interactive effects and relationships. 
 

 Ability to comprehend a variety of informational documents including patient records, minimum data 
set (MDS), information request, and other reports and records. 

 
 Ability to comprehend a variety of reference books and manuals including Personnel Policies and 

Procedures Manual, ICD-9-CM Codes, OBRA 87 Manual, Medicare Manual, medical textbooks, and 
computer handbooks. 

 
 Ability to prepare audit reports, patient records, diagnosis lists, admission and discharge registries 

memos, correspondence, and other job-related documents using prescribed format and conforming 
to all rules of punctuation, grammar, diction and style.   

 
 Ability to convince and influence others, to record and deliver information, to explain procedures, to 

follow instructions.   
 
 Ability to use and interpret medical terminology and language.   
 
 Ability to communicate effectively with physicians, nursing staff, social service personnel, 

administrator, other County employees and the general public. 
 

Environmental Adaptability 
 
 Work is typically performed in an office environment. 
 
 
Cuyahoga County is an Equal Opportunity Employer.   In compliance with the Americans with Disabilities Act, the 
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both 
prospective employees and incumbents to discuss potential accommodations with the employer.  
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CURRENT CLASSIFICATION 

Class Number Classification Title Department  FLSA Status Pay Grade 

1053113 Network Manager All departments Exempt 12A 

PROPOSED REVISED CLASSIFICATION 

Class Number Classification Title Department  FLSA Status Pay Grade 

1053113 Network Manager Information 
Technology Exempt 12B 

 

Requested By:  Personnel Review Commission  
  

Rationale: PRC routine maintenance. Placed the classification into the new format. The 
pay grade changed from 12A to 12B.  

 

No. of Employees 
Affected:           

None 

 

Dept.(s) Affected: Information Technology 
 

Fiscal Impact: PG 12A: $56,368.00 – $78,915.20 
PG 12B: $61,796.80 – $86,528.00 
Step Placement TBD by Human Resources 

 

Staffing 
Implications: 

None  

 

PRC Contact(s): Ashley Marcinick, Classification and Compensation Specialist 
Albert Bouchahine, Manager of Classification and Compensation 
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Human Resources 
and Management 
Contact(s): 

Date of Contact: Type of Contact: Reason: 

Jim Battigaglia, 
Archer Consultant 

10/15/2018 Email Pay grade evaluation  
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION 
 

Class Title: Network Manager Class Number: 1053113 

FLSA: Exempt Pay Grade: 12B 
Dept: Information Technology 
 
 
Classification Function   
 
The purpose of this classification is to manage a Local Area Network (LAN) or Wide Area Network 
(WAN) in a multi-server, multi-location environment with more than 100 end-users, or in a department 
administering mandated services to all County departments. 
 
Distinguishing Characteristics 
 
This is a journey level classification with responsibility for managing the County’s Local Area Network 
(LAN) or Wide Area Network (WAN) in a multi-server, multi-location environment. The employee is 
expected to become fully aware of operating procedures and policies. Positions at this level receive 
instruction or assistance only as unusual situations arise and are expected to exercise independent 
judgment and initiative. 
  
 
Essential Job Functions 
 
The following duties are normal for this classification.   These are not to be construed as exclusive 
or all-inclusive.   Other duties may be required and assigned. 
 

25% +/- 10% 
 Manages Local Area Network (LAN) or Wide Area Network (WAN) in a multi-server, multi-location 

environment with more than 100 end-users, or in a department administering  mandated services 
to all County departments; develops information resource strategies within framework of existing 
software systems and applications; designs and utilizes software applications to load data from 
one system to another, verifies integrity of such transfer; recommends, installs, and optimizes 
computer hardware and software applications for  users’ needs; manages organizational 
mandated system such as purchasing, payroll/human resources, or budgeting; designs and 
develops computer applications within existing software programs; may serve as lead member 
on special project team. 

   
25% +/- 10% 

 Provides computer software technical support and assistance to end-users in a County 
department; installs and maintains software and associated hardware systems including hubs, 
switches, concentrators, bridges, and routers; troubleshoots problems with software programs or 
supporting hardware and makes or initiates corrections; writes macro programs within software 
to automate data calculations for users;  publishes procedural manuals, reports, graphs, charts, 
etc. to present programs and other information; conducts software training sessions for 
department employees; may be responsible for operational control of E-mail. 
 

20% +/- 10% 
 Develops and coordinates new project development and system changes; determines 

requirements for development of system modifications to existing systems; implements action 
plans for system development; develops specifications for system equipment including hardware, 
software and communications equipment; develops and recommends system access policies; 
establishes system procedures. 
 

20% +/- 10% 
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 Manages ongoing network operations; assists preparing annual budget for information 
technology; evaluates system performance and plans future system improvements; prepares 
purchase specifications; purchases software and equipment; develops system promotion and 
education; responsible for disaster recovery planning; maintains schedule for system upgrades.
        

10% +/- 5% 
 Performs related administrative duties; responds to questions, complaints, and requests for 

information; reads and reviews various trade publications; composes and prepares routine 
correspondence. 

 
Minimum Training and Experience Required to Perform Essential Job Functions 
 
 Bachelor's degree in computer science or related field with five (5) years of computer information 

systems experience; or an equivalent combination of education, training, and experience. 
 
Additional Requirements for all levels 
 
 No special license or certification is required.   
 
Minimum Physical and Mental Abilities Required to Perform Essential Job Functions 

 
Physical Requirements   
 
 Ability to operate a variety of automated office machines including computer and copier. 
 
 Ability to move and install computer and related hardware equipment.   
 
Supervisory Responsibilities 
 
 No supervisory responsibilities.  
 
Mathematical Ability 
 
 Ability to add, subtract, multiply, divide, calculate decimals and percentages, utilize the principles 

of algebra, geometry and descriptive and inferential statistics.  
 
Language Ability & Interpersonal Communication  
 
 Requires the ability to perform mid-level data analysis including the ability to audit, deduce, 

assess, conclude and appraise. Requires discretion in determining and referencing such to 
established criteria to define consequences and develop alternatives. 
 

 Ability to comprehend a variety of informational documents including computer periodicals, 
hardware software specifications, source materials, requests for proposals, proposals, budgets, 
invoices and other reports and records. 

 
 Ability to comprehend a variety of reference books and manuals including Personnel Policies and 

Procedures Manual, computer software manuals, and computer hardware manuals. 
 
 Ability to prepare flow charts, program data forms, procedural manuals, department reports, 

memos, correspondence, and other job related documents using prescribed format and 
conforming to all rules of punctuation, grammar, diction and style.   
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 Ability to convince and influence others, to record and deliver information, to explain procedures, 
and to follow instructions.   

 
 Ability to use and interpret computer hardware and computer software terminology and language.   
 
 Ability to communicate with managers, supervisors, directors, County Data Center employees, 

other County employees, and vendors.   
 
Environmental Adaptability 
 
 Work is typically performed in an office environment. 
 
 
 
Cuyahoga County is an Equal Opportunity Employer.   In compliance with the Americans with Disabilities Act, the 
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both 
prospective employees and incumbents to discuss potential accommodations with the employer.  
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CURRENT CLASSIFICATION 

Class Number Classification Title Department  FLSA Status Pay Grade 

1052212 Senior Budget Management 
Analyst 

Fiscal - Office of 
Budget and 

Management 
Exempt 15A 

PROPOSED REVISED CLASSIFICATION 

Class Number Classification Title Department  FLSA Status Pay Grade 

1052212 OBM Manager  
Fiscal - Office of 

Budget and 
Management 

Exempt 16A 

 

Requested By:  Personnel Review Commission  
  

Rationale: Department revision request. OBM is requesting revisions to the classification 
due to the ERP implementation and expansion of duties not currently reflected 
in the essential job functions. The pay grade increased from 15A to 16A. 

 

No. of Employees 
Affected:           

2 

 

Dept.(s) Affected: Office of Budget and Management 
 

Fiscal Impact: PG 15A: $66,705.60 – $93,392.00 
PG 16A: $72,633.60 – $101,670.40 
Step Placement TBD by Human Resources 

 

Staffing 
Implications: 

None  

 

PRC Contact(s): Ashley Marcinick, Classification and Compensation Specialist 
Albert Bouchahine, Manager of Classification and Compensation 
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Human Resources 
and Management 
Contact(s): 

Date of Contact: Type of Contact: Reason: 

Kelli Neale, PO4 9/11/2018 Email Request sent to the PRC 

Maggie Keenan, 
OBM Director 

10/2/2018 Email Draft sent to the SME 

Maggie Keenan, 
OBM Director 

10/5/2018 Email Draft returned by the 
SME 

Maggie Keenan, 
OBM Director 

10/11/2018 Email SME questions 

Maggie Keenan, 
OBM Director 

10/11/2018 Email SME answers questions 

Jim Battigaglia, 
Archer Consultant 

10/15/2018 Email Pay grade evaluation  
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION 
 

Class Title: OBM Manager Class Number: 1052212 

FLSA: Exempt Pay Grade: 16A 
Dept: Office of Budget and Management  
 
 
Classification Function   
 
The purpose of this classification is to assist with the management of the County’s Office of Budget and 
Management, responsible for overseeing the process and development of County budgets and the 
preparation of related reports, as well as to monitor and report on budget activity, program 
performance, agency operations, and environmental factors that impact the County throughout the 
year.  Additionally, this position is responsible for developing County-wide financial policies and 
procedures, project plans for process improvement, and advising the elected officials on all budget-
related matters.  This classification supervises lower-level Budget and Planning Administrators.                                                                                                                    
  
Distinguishing Characteristics 
 
This is a managerial classification with responsibility for managing and overseeing a variety of technical 
duties in the preparation, review, and presentation of the County budget including analyzing varied and 
complex data in order to formulate budget process and policy recommendations and supervising lower-
level Budget and Planning Administrators.  Incumbents work under limited supervision and are 
expected to utilize judgment in performing work.  Incumbents in this classification exercise discretion in 
following and ensuring adherence to established protocol and procedures, laws, regulations, and the 
County’s ethics policies, in the performance of duties. 
 
Essential Job Functions 
 
The following duties are normal for this classification.  These are not to be construed as exclusive 
or all-inclusive.  Other duties may be required and assigned. 
 

30% +/- 10% 
 Oversees the budget development process and preparation of related reports for County 

departments, elected officials, independent boards, and agencies; assists Director with developing 
quarterly County budget documents and ensuring accuracy; evaluates proposals for new or 
expanded programs/projects; provides recommendations to resolve cases of insufficient funding; 
compiles and analyzes financial records and data to determine availability of financial resources for 
programs and projects; prepares and presents data for collective bargaining negotiations; identifies 
and recommends alternatives to existing spending levels and/or revenue generation; ensures 
accuracy and completeness of forecasts; updates and reviews department expense and revenue 
projections; submits recommendations for the approval/rejection of funds requests to the County 
Executive and County Council; communicates budget decisions to departments, agencies, elected 
officials, and the public.  

 
20% +/- 10% 

 Designs and monitors a performance management reporting tool for the Executive, elected officials, 
boards, and commissions; coordinates with senior staff to update performance data; maintains 
budget and performance software to ensure system data availability and integrity.  
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15% +/- 5% 
 Supervises lower-level employees; directs staff to ensure work completion and maintenance of 

standards; plans, assigns, and reviews work; provides training and instructions; evaluates employee 
performance; responds to employee questions, concerns, and problems, approves employee 
timesheets and leave requests; develops unit work plans and work performance standards; monitors 
unit work performance; recommends personnel actions including selection, promotion, transfer, 
discipline, or discharge.  

 
15% +/- 5% 

 Analyzes and evaluates department and County fiscal policies and processes and serves as senior 
advisor on matters of policy and process to Director of Budget and Management; develops processes 
for budget preparation and development, including fiscal policies, parameters, and process 
guidelines; develops and oversees ongoing process improvement activities within the County; 
interprets budget directives and establishes policies for carrying out directives; monitors local, State, 
and Federal regulations and legislation and provides recommendations on the financial, operational, 
and legal implications for the County; advises and provides guidance to officials, directors, and budget 
contacts regarding budgetary and fiscal matters.  

 
20% +/- 10% 

 Performs related administrative responsibilities; prepares various reports, records, and other 
documents; responds to emails and phone calls; attends various trainings and meetings; works with 
department of Information Technology in planning budget/financial related system enhancements and 
functionality; advises and trains other agencies and departments; represents Director of OBM at 
various meetings or with the public; participates on departmental/program committees and task forces 
as requested; leads process improvement initiatives; manages special projects as requested. 

 
Minimum Training and Experience Required to Perform Essential Job Functions 
 
 Bachelor's degree in political science, economics, public administration, law, business, accounting, 

or related field with seven (7) years of budget management, financial analysis, or related 
experience; or any equivalent combination of training and experience.   

 
Additional Requirements for all levels 
 
 No special license or certification is required 
 
Minimum Physical and Mental Abilities Required to Perform Essential Job Functions 

 
Physical Requirements   
 
 Ability to operate a variety of automated office machines including computer and copier.  

 
Supervisory Responsibilities 
 
 Ability to assign, review, plan and coordinate the work of other employees and to maintain standards. 
 
 Ability to provide instruction and training to other employees. 

 
 Ability to solve and act on employee problems. 

 
 Ability to recommend the transfer, selection, evaluating, or promotion of employees.  

 
 Ability to recommend and act on the discipline or discharge of employees.  
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Mathematical Ability 
 
 Ability to add, subtract, multiply, divide, calculate decimals and percentages, perform routine statistics 

and to utilize the principles of basic algebra, and statistical inference.  
 
Language Ability & Interpersonal Communication  
 
 Requires the ability to perform mid to high level data analysis requiring managing of data and people 

deciding the time, sequence of operations or events within the context of a process, system or 
organization.  Involves determining the necessity for revising goals, objectives, policies, procedures 
or functions based on the analysis of data/information and includes performance reviews pertinent to 
such objectives, functions and requirements. 
 

 Ability to comprehend a variety of informational documents including payroll registers, financial 
statements and reports, budget adjustment requests, budget updates, purchase requisitions, 
personnel requisitions, timesheets, policy reports, program and financial performance reports, 
financial audits, and relevant legislation. 

 
 Ability to comprehend a variety of reference books and manuals including OBM policy manual, 

Personnel Policies and Procedures Manual, Ohio Revised Code (ORC), Ohio Administrative Code 
(OAC), County Code, County Charter, Government Finance Officers’ Association Code of 
Professional Ethics, and general accounting standards and procedures.    

 
 Ability to prepare forecasts, budgets, budget updates, financial reports, , performance appraisals, 

correspondence, and other job related documents using prescribed format and conforming to all rules 
of punctuation, grammar, diction and style. 

 
 Ability to supervise and counsel employees, to convince and influence others, to record and deliver 

information, to explain procedures, to follow instructions.   
 
 Ability to use and interpret accounting and legal terminology and language.   
 
 Ability to communicate with subordinates, co-workers, management, other County employees, , 

elected officials, auditors, consultants, and the general public. 
 

Environmental Adaptability 
 
 Work is typically performed in an office environment.  
 
 
Cuyahoga County is an Equal Opportunity Employer.   In compliance with the Americans with Disabilities Act, the 
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both 
prospective employees and incumbents to discuss potential accommodations with the employer.  
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CURRENT CLASSIFICATION 

Class Number Classification Title Department  FLSA Status Pay Grade 

1013212 Senior Account Clerk All departments Non-Exempt 4A 

PROPOSED REVISED CLASSIFICATION 

Class Number Classification Title Department  FLSA Status Pay Grade 

1013212 Senior Account Clerk All departments Non-Exempt 4A 

 

Requested By:  Personnel Review Commission  
  

Rationale: PRC routine maintenance. Placed the classification into the new format. 
 

No. of Employees 
Affected:           

5 

 

Dept.(s) Affected: All departments 
 

Fiscal Impact: PG 4: $32,697.60 – $45,801.60 
Step Placement TBD by Human Resources 

 

Staffing 
Implications: 

None  

 

PRC Contact(s): Ashley Marcinick, Classification and Compensation Specialist 
Albert Bouchahine, Manager of Classification and Compensation 

                                                                                            

Human Resources 
and Management 
Contact(s): 

Date of Contact: Type of Contact: Reason: 

Jim Battigaglia, 
Archer Consultant 

10/15/2018 Email Pay grade evaluation  
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION 
 

Class Title: Senior Account Clerk Class Number: 1013212 

FLSA: Non-Exempt Pay Grade: 4A 
Dept: All departments 
 
 
Classification Function   
 
The purpose of this classification is to function as lead worker over lower level account clerks and to 
prepare cash financial reports and statements and/or to maintain financial accounts and financial 
records. 
 
Distinguishing Characteristics 
 
This is a journey level classification with responsibility for preparing cash financial reports and statements 
for authorization and maintaining financial accounts and records. The employee in this class serves as a 
lead worker and is expected to become fully aware of operating procedures and policies of the assigned 
work unit. Positions at this level receive instruction or assistance only as unusual situations arise and are 
expected to exercise independent judgment and initiative. 
 
Essential Job Functions 
 
The following duties are normal for this classification.   These are not to be construed as exclusive 
or all-inclusive.   Other duties may be required and assigned. 
 

25% +/- 10% 
 Functions as lead worker over lower level account clerks; assigns work and reviews completed work 

assignments; provides job training and instruction. 
 

25% +/- 10% 
 Prepares cash financial reports and statements for authorization; utilizes software applications to 

develop spreadsheets; compiles and enters financial data; modifies spreadsheet for report format.   
 

20% +/- 10% 
 Maintains financial accounts and financial records; reviews and processes vouchers and 

reimbursement requests; gathers and compiles relevant financial information; performs complex 
monthly reconciliation of bank statement to computer application by balancing advancements, debit 
and credit memos, stop payments, cancellations and reissues; posts information to accounts; 
prepares deposits; facilitates collection of non-sufficient funds (NSF) checks; reconciles accounts with 
various reports; verifies transactions, adjustments and check registers; processes vouchers and 
reimbursement requests.    

 
20% +/- 10% 

 Assists with budget preparation and quarterly and annual cost reports; retrieves subsidiary files; 
prepares budgetary/financial documents; prepares copies of budgetary documents and materials.   

 
10% +/- 5% 

 Performs related clerical duties; types documents using typewriter, computer, or word processing 
equipment; files documents in appropriate record; answers telephones; distributes employee 
paychecks; maintains office inventory and orders supplies.  

 
Minimum Training and Experience Required to Perform Essential Job Functions 
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 High school diploma or equivalent and two (2) years of experience as an account clerk; or an 
equivalent combination of education, training, and experience. 

 
 
 
Additional Requirements for all levels 
 
 No special license or certification is required. 
 
Minimum Physical and Mental Abilities Required to Perform Essential Job Functions 

 
Physical Requirements   
 
 Ability to operate a variety of automated office machines including computer and copier. 
 
Supervisory Responsibilities 
 
 Ability to assign, review, plan and coordinate the work of other employees and to maintain standards. 

 
 Ability to provide instruction and training to other employees. 
  
Mathematical Ability 
 
 Ability to add, subtract, multiply, divide, and calculate decimals and percentages.  
 
Language Ability & Interpersonal Communication  
 
 Requires the ability to perform basic level of data analysis including the ability to review, classify, 

categorize, prioritize and/or reference data, statutes and/or guidelines and/or group, rank, investigate 
and problem solve. Requires discretion in determining and referencing such to established standards 
to recognize interactive effects and relationships. 
 

 Ability to comprehend a variety of informational documents including balance reports, audit reports, 
debit memos, credit memos, warrants, bank statements, check registers, disposition of funds, 
vouchers, bills, and other financial reports and records. 

 
 Ability to comprehend a variety of reference books and manuals including computer applications 

handbooks and Personnel Policies and Procedures Manual. 
 
 Ability to prepare daily, weekly, monthly, quarterly annual financial reports, invoices, cancel check 

orders, letters, correspondence, and other job-related documents using prescribed format and 
conforming to all rules of punctuation, grammar, diction and style.   

 
 Ability to follow instructions, record and deliver information and to explain procedures.   
 
 Ability to use and interpret basic accounting/bookkeeping terminology and language.   
 
 Ability to communicate with the clients, contractors, companies, banks, payments processing 

personnel, data entry personnel, Auditor's Office, other County employees, supervisor and the 
general public.  

 
Environmental Adaptability 
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           Proposed June 2012  

 Work is typically performed in an office environment. 
 
 
Cuyahoga County is an Equal Opportunity Employer.   In compliance with the Americans with Disabilities Act, the 
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both 
prospective employees and incumbents to discuss potential accommodations with the employer.  
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CURRENT CLASSIFICATION 

Class Number Classification Title Department  FLSA Status Pay Grade 

1042142 Senior Facilities Superintendent Public Works Exempt 14A 

PROPOSED REVISED CLASSIFICATION 

Class Number Classification Title Department  FLSA Status Pay Grade 

1042142 Senior Facilities Superintendent Public Works Exempt 14A 

 

Requested By:  Personnel Review Commission  
  

Rationale: PRC routine maintenance. Placed the classification into the new format. 
 

No. of Employees 
Affected:           

None 

 

Dept.(s) Affected: Public Works 
 

Fiscal Impact: PG 14: $62,275.20 – $87,193.60 
Step Placement TBD by Human Resources 

 

Staffing 
Implications: 

None  

 

PRC Contact(s): Ashley Marcinick, Classification and Compensation Specialist 
Albert Bouchahine, Manager of Classification and Compensation 

                                                                                            

Human Resources 
and Management 
Contact(s): 

Date of Contact: Type of Contact: Reason: 

Jim Battigaglia, 
Archer Consultant 

10/15/2018 Email Pay grade evaluation  
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            Proposed DATE                          
 

CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION 
 

Class Title: Senior Facilities Superintendent Class Number: 1042142 

FLSA: Exempt Pay Grade: 14A 
Dept: Public Works  
 
 
Classification Function   
 
The purpose of this classification is to manage, plan, and coordinate maintenance and in-house 
construction projects in County buildings and supervise custodial, housekeeping, building trades 
employees and contractors  
 
Distinguishing Characteristics 
 
This is a management classification with responsibility for supervising custodial, building trades 
employees, and other assigned staff in coordinates maintenance and in-house construction projects in 
multiple County buildings. Employees in this classification carry out necessary activities without 
direction except as new or unusual circumstances arise. Incumbents in this classification exercise 
discretion in following and ensuring adherence to protocol, procedures, laws, and regulations in the 
performance of duties. 
 
Essential Job Functions 
 
The following duties are normal for this classification.   These are not to be construed as exclusive 
or all-inclusive.   Other duties may be required and assigned. 
 

35% +/- 10% 
 Manages, plans, and coordinates maintenance and in-house construction projects in multiple 

County buildings; reviews work requests and prioritizes requests; prepares work orders for 
maintenance and construction work in County buildings; monitors completion of work orders; 
coordinates and schedules maintenance and construction work with County offices; inspects 
facilities for general cleaning; inspects facilities for mechanical operating systems; prepares and 
monitors budgets for in-house construction projects; inspects construction project sites to inspect 
work. 

  
35% +/- 10% 

 Supervises custodial, housekeeping, and building trades employees; assigns and reviews 
completed work assignments; prepares employee performance evaluations; approves employee 
leave requests and monitors use of leave; provides training; conducts staff meetings; 
recommends discipline and selection. 

 
20% +/- 10% 

• Coordinates all contracted services relating to construction and maintenance; prepares 
specifications for contracted work; reviews proposals and quotes; selects contractors for 
emergency work; monitors contractors payroll reports for prevailing wage requirements. 

  
10% +/- 5% 

• Performs related administrative responsibilities; approves purchases within budgetary guidelines; 
assists developing department policies; responds to written and verbal inquiries and complaints; 
maintains related records; attends meetings with managers and director.  

 
Minimum Training and Experience Required to Perform Essential Job Functions 
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Senior Facilities Superintendent  
 
  

           Proposed June 2012  

 Vocational or technical training in building trades with six (6) years of construction or maintenance 
experience including three (3) years of supervisory experience; or an equivalent combination of 
education, training, and experience. 

 
Additional Requirements for all levels 
 
 No special license or certification is required. 
 
Minimum Physical and Mental Abilities Required to Perform Essential Job Functions 

 
Physical Requirements   
 
 Ability to operate a variety of automated office machines including computer and copier. 
 
 Ability to use a variety of building trades tools including mechanic's tools, carpentry tools, fluke 

meter, light meter, and plumber's tools.  
 
Supervisory Responsibilities 
 
 Ability to assign, review, plan and coordinate the work of other employees and to maintain standards. 

 
 Ability to provide instruction and training to other employees. 

 
 Ability to solve and act on employee problems. 

 
 Ability to recommend the transfer, selection, evaluating, or promotion of employees. 

 
 Ability to recommend and act on the discipline or discharge of employees. 
 
Mathematical Ability 
 
 Ability to add, subtract, multiply, divide, and calculate decimals and percentages.  
 
Language Ability & Interpersonal Communication  
 
 Requires the ability to perform mid-level data analysis including the ability to audit, deduce, 

assess, conclude and appraise. Requires discretion in determining and referencing such to 
established criteria to define consequences and develop alternatives. 
 

 Ability to comprehend a variety of informational documents including production reports, work-
orders, invoices, payroll documents, employee leave requests, discipline reports, mechanical 
drawings, electrical diagrams, material estimates, fire inspection reports, blueprints, technical 
study reports and other reports and records. 

 
 Ability to comprehend a variety of reference books and manuals including Ohio Revised Code, 

city building codes, Ohio fire code, equipment handbooks and operating manuals, elevator 
inspection report, architectural drawings, and Policies and Procedures Manuals. 

 
 Ability to prepare payroll documents and reports, work orders, maintenance and construction 

reports, graphs, correspondence and other job related documents using prescribed format and 
conforming to all rules of punctuation, grammar, diction and style.  
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Senior Facilities Superintendent  
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 Ability to manage, supervise and counsel employees, to convince and influence others, to record 
and deliver information, to explain procedures, to follow instructions.   

 
 Ability to use and interpret electrical, architectural, and mechanical terminology and language.   
 
 Ability to communicate with supervisor, judges, prosecutors, County employees, contractors, 

vendors, state inspectors, and the general public. 
 
Environmental Adaptability 
 
 Work is typically performed in an office and shop environment. 
 
 
Cuyahoga County is an Equal Opportunity Employer.   In compliance with the Americans with Disabilities Act, the 
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both 
prospective employees and incumbents to discuss potential accommodations with the employer.  
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CURRENT CLASSIFICATION 

Class Number Classification Title Department  FLSA Status Pay Grade 

1052132 Senior Grants Coordinator All Departments Exempt 7A 

PROPOSED REVISED CLASSIFICATION 

Class Number Classification Title Department  FLSA Status Pay Grade 

1052132 Senior Grants Coordinator All Departments Exempt 9A 

 

Requested By:  Personnel Review Commission  
  

Rationale: PRC routine maintenance. Classification last revised in 1996.  The education 
and experience requirements were updated to be consistent with other 
positions in the series. The pay grade has increased from PG 7A to PG 9A. 

 

No. of Employees 
Affected:           

None 

 

Dept.(s) Affected: All Departments 
 

Fiscal Impact: PG 7: $41,583.36 – $58,237.92 
PG 9: $47,507.20 – $66,476.80 
Step Placement TBD by Human Resources 

 

Staffing 
Implications: 

None  

 

PRC Contact(s): Ashley Marcinick, Classification and Compensation Specialist 
Albert Bouchahine, Manager of Classification and Compensation 

                  

 

                                                                                            

Page 80 of 126



Human Resources 
and Management 
Contact(s): 

Date of Contact: Type of Contact: Reason: 

Brandy Carney, PSJS 
Administrator 

12/21/2015 Email Ask questions  

Brandy Carney, PSJS 
Administrator 

1/27/2016 Email Reminder 

Brandy Carney, PSJS 
Administrator 

2/1/2016 Email Answer questions 

George Taylor, PSJS 
Director and Brandy 
Carney, PSJS 
Administrator  

2/2/2016 Email Sent drafted 
specifications  

Brandy Carney, PSJS 
Administrator 

2/2/2016 Email Answer questions 

Brandy Carney, PSJS 
Director 

8/11/2016 Email Sent draft specifications 

Brandy Carney, PSJS 
Director 

9/9/2016 Email Reminder 

Brandy Carney, PSJS 
Director 

9/15/2016 Email Reminder 

Mary Beth Vaughn, 
Business Services 
Manager 

9/15/2016 Email Answer questions 

Mary Beth Vaughn, 
Business Services 
Manager 

9/28/2016 Email Answer questions 

Mary Beth Vaughn, 
Business Services 
Manager 

9/29/2016 Email Set up a meeting 

Mary Beth Vaughn, 
Business Services 
Manager 

9/29/2016 Phone Discussed the current 
org structure of the 

department related to 
grants 

Mary Beth Vaughn, 
Business Services 
Manager 

9/29/2016 Email Placed classifications on 
hold until the 

department can review 
the specs 

Mary Beth Vaughn, 
Business Services 
Manager 

11/7/2016 Email Reminder 

Mary Beth Vaughn, 
Business Services 
Manager 

11/14/2016 Email Reminder 

Jim Battigaglia, 
Archer Consultant 

1/18/2017 Email Pay grade evaluation 
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Mary Beth Vaughn, 
Business Services 
Manager and Brandy 
Carney, PSJS Director 

2/21/2017 Email Asking questions 

Mary Beth Vaughn, 
Business Services 
Manager and Brandy 
Carney, PSJS Director 

2/24/2017 Email Sent draft 

Mary Beth Vaughn, 
Business Services 
Manager 

3/10/2017 Email Answer questions 

Mary Beth Vaughn, 
Business Services 
Manager and Brandy 
Carney, PSJS Director 
and Melinda Burt, 
PSJS Deputy Director 

6/2/2017 Email Discussing starting this 
process over because 
the information is out 
of date. Getting new 
CPQs for the current 

incumbents since 
everything is from 2015. 

Jeffrey Harraman, 
Program Officer 4 

2/16/2018 Email Sent drafts 

Jeffrey Harraman, 
Program Officer 4 

3/12/2018 Email Reminder 

Jeffrey Harraman, 
Program Officer 4 

4/2/2018 Email Reminder 

Jeffrey Harraman, 
Program Officer 4 

5/2/2018 Email Reminder 

Jeffrey Harraman, 
Program Officer 4 
and Mary Beth 
Vaughn, Business 
Services Manager 

5/8/2018 Email Ask questions 

Jeffrey Harraman, 
Program Officer 4 
and Mary Beth 
Vaughn, Business 
Services Manager 

5/21/2018 Email Reminder to answer 
questions 

Jim Battigaglia, 
Archer Consultant 

6/28/2018 Email Pay grade evaluation  
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            Proposed DATE                          
 

CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION 
 

Class Title: Senior Grants Coordinator Class Number: 1052132 
FLSA: Exempt Pay Grade: 9A 
Dept: All departments 
 
 
Classification Function   
 
The purpose of this classification is to coordinate grant activities for assigned project areas and evaluate 
grant opportunities and proposals.  
 
Distinguishing Characteristics 
 
This is a journey level classification with responsibility for coordinating day-to-day grant activities, 
including writing, reviewing, and submitting of new and/or existing grant applications.  This classification 
works under a framework of defined procedures and regulations. The incumbent is expected to work 
independently and exercise discretion in applying procedures to ensure that grants are completed in a 
timely and efficient manner. 
 
Essential Job Functions 
 
The following duties are normal for this classification.  These are not to be construed as exclusive 
or all-inclusive.   Other duties may be required and assigned. 
 

30% +/- 10% 
 Oversees grant activities for assigned project areas; evaluates grant opportunities and proposals; 

writes, reviews, and submits grant applications; researches and analyzes relevant local statistics and 
available funding sources; maintains all grant programming with appropriate partners throughout the 
process 

 
20% +/- 10% 

 Monitors and audits grant funds for compliance with County, State, and Federal guidelines; evaluates 
procurement and contracting activities for assigned grants; evaluates, monitors, and coordinates 
procurement and contracting activities for assigned grants; procures supplies, materials and services 
for assigned grants; prepares Requests for Proposal, Invitations to Bid and Requests for 
Qualifications; submits items for approval in purchasing software; coordinates vendor selection and 
activities for assigned grants; performs basic accounting functions related to procurement for 
assigned grants; conducts off site monitoring visits; monitors grant progress and writes monitoring 
reports; writes Request for Proposals (RFPs); coordinates with assigned agencies and/or 
communities regarding grant procurement needs. writes routine directives, instructions or 
correspondence concerning purchasing activities; coordinates with other County departments related 
to contracting and purchasing.  

 
20% +/- 10% 

 Performs public relations duties; serves as a liaison with other departments and agencies involved in 
grant programs; attends or sits on various committees and boards; advises various groups on grant 
application and procurement procedures; provides technical and grant assistance; responds to 
inquiries from sub-recipients and/or project partners. 
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Senior Grants Coordinator  
 
  

            Proposed DATE  

10% +/- 5% 
 Researches, analyzes and evaluates existing operations, policies, and/or procedures of a specific 

grant program to identify areas for improvement or enhancement; researches background information 
to understand current practices and related issues; researches customer, client, or citizen complaints; 
conducts program needs analysis; compiles results of research data and identifies areas of program 
inadequacy; researches and conducts surveys to determine best practices. 
 
                                                                                                                            20% +/- 10% 

 Performs related administrative responsibilities; completes progress reports; completes the 
procurement process; prepares documents for meetings; reviews reimbursement requests; tracks 
and processes returned agreements; develops and maintains tracking spreadsheets to track grant 
projects and expenditures; submits grants, contracts, and amendments to various automated 
systems; writes vouchers; creates and maintains grant files; answers phone calls and emails; attends 
staff training sessions and assists with training new or lower level grant staff. 
 

Minimum Training and Experience Required to Perform Essential Job Functions 
 
 Bachelor’s degree in business administration or related field with three (3) years of grant writing, 

grant coordination, or related experience; or any equivalent combination of training and experience. 
 
Additional Requirements 
 
 No special license or certification is required. 
 
Minimum Physical and Mental Abilities Required to Perform Essential Job Functions 

 
Physical Requirements   
 
 Ability to operate a variety of automated office machines including computer and copier. 
 
Mathematical Ability 
 
 Ability to add, subtract, multiply, divide and calculate decimals and percentages, and perform routine 

and advanced statistics. 
 
Language Ability & Interpersonal Communication  
 
 Requires the ability to perform mid-level data analysis including the ability to audit, deduce, assess, 

conclude and appraise. Requires discretion in determining and referencing such to established 
criteria to define consequences and develop alternatives. 

 
 Ability to comprehend a variety of informational documents including grant applications, grant 

announcements, grant funding allocation, various reports (i.e. - quarterly reports, monthly reports, 
performance reports, fiscal reports, payroll reports), contract documents, vendor proposals, vendor 
services contracts, audit requests, vouchers, formal bid specifications, fiscal reimbursement requests, 
invoices, and other reports and records. 

 
 Ability to comprehend a variety of reference books and manuals including Personnel Policies and 

Procedures Manual, grant guidelines, Ohio Revised Code, Code of Federal Regulations 200, and 
grant allocation procedures. 
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Senior Grants Coordinator  
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 Ability to prepare grant applications, vendor contracts, municipal agreements, requisitions, purchase 
orders, vouchers, requests for reimbursement, various reports (i.e. – programmatic reports, fiscal 
report, performance reports), grant tracking documents, grant solicitation, correspondence, 
memorandums, budget worksheets, RFPs, and other job-related documents using prescribed format 
and conforming to all rules of punctuation, grammar, diction and style.   

 
 Ability to convince and influence others, to record and deliver information, to explain procedures, and 

to follow instructions.   
 
 Ability to use and interpret basic accounting and legal terminology and language.   
 
 Ability to communicate effectively with directors, supervisors, co-workers, administrators, sub-

recipients, vendors, State and Federal Points of Contact, committee members, grant program point 
of contacts, and other County employees.    

 
Environmental Adaptability 
 
 Work is typically performed in an office environment. 
 
 
Cuyahoga County is an Equal Opportunity Employer.   In compliance with the Americans with Disabilities Act, the 
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both 
prospective employees and incumbents to discuss potential accommodations with the employer.  
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CURRENT CLASSIFICATION 

Class Number Classification Title Department  FLSA Status Pay Grade 

1043123 Sewer Maintenance 
Superintendent Public Works Exempt 15A 

PROPOSED REVISED CLASSIFICATION 

Class Number Classification Title Department  FLSA Status Pay Grade 

1043123 Sewer Maintenance 
Superintendent Public Works Exempt 16A 

 

Requested By:  Personnel Review Commission  
  

Rationale: Revisions request from the department to revise the minimum requirements 
and update the essential functions based on departmental need. The pay 
grade increased from 15A to 16A. 

 

No. of Employees 
Affected:           

1 

 

Dept.(s) Affected: Public Works 
 

Fiscal Impact: PG 15A: $66,705.60 – $93,392.00 
PG 16A: $72,633.60 – $101,670.40 
Step Placement TBD by Human Resources 

 

Staffing 
Implications: 

None  

 

PRC Contact(s): Ashley Marcinick, Classification and Compensation Specialist 
Albert Bouchahine, Manager of Classification and Compensation 
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Human Resources 
and Management 
Contact(s): 

Date of Contact: Type of Contact: Reason: 

Kelli Neale, PO4  9/19/2018 Email Request sent to the PRC 

Brian Stapleton, 
Chief Deputy – 
Maintenance  

9/20/2018 Email Questions sent to SME 

Brian Stapleton, 
Chief Deputy – 
Maintenance 

9/25/2018 Email Questions answered by 
SME 

Brian Stapleton, 
Chief Deputy – 
Maintenance 

9/28/2018 Email Sent drafted 
specification 

Brian Stapleton, 
Chief Deputy – 
Maintenance 

10/3/2018 Email Draft returned by SME 

Jim Battigaglia, 
Archer Consultant 

10/15/2018 Email Pay grade evaluation  
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION 
 

Class Title: Sewer Maintenance Superintendent Class Number: 1043123 
FLSA: Exempt Pay Grade: 16A 
Dept: Public Works 
 
 
Classification Function   
 
The purpose of this classification is to manage and supervise the operations and personnel of the 
Sewer Maintenance Division of Public Works and serve as the Operator of Record for all communities 
contracted with the County. 
 
Distinguishing Characteristics 
 
This is a management classification with responsibility for planning, directing and controlling the Sewer 
Maintenance section of the Public Works Office under general direction.  This class requires the 
solution of operational, technical, administrative and management problems related to maintenance.  
The employee is expected meet, consult and collaborate with the Maintenance Administrator to discuss 
plans, projects, and objectives, and to present solutions to identified concerns.  The incumbent 
exercises discretion in applying policies and procedures to resolve organizational issues and to ensure 
that assigned activities are completed in a timely and efficient manner.  
 
Essential Job Functions 
 
The following duties are normal for this classification.   These are not to be construed as 
exclusive or all-inclusive.   Other duties may be required and assigned. 

 
30% +/- 10% 

 Serves as the Operator of Record for all communities contracted with the County; ensures all 
maintenance and repair activities, wastewater and stormwater best practices are fully documented, 
including all applicable monitoring and sampling requirements; follows and enforces all applicable 
MS4 regulations, SSO requirements, and Ohio Revised Water Pollution Control Code; completes 
and submits all applicable SSO compliance reports and Sanitary Sewer Overflow reports; ensures 
all correspondence from or to the EPA is  properly administrated and shared with the designated 
community representative. 

 
               20% +/- 10% 
 Manages the operations of the Sewer Maintenance division; establishes goals for production and 

project completion; oversees the maintenance of the County’s sewer systems, plans and directs 
daily operations through subordinate supervisors; delegates authority for projects; coordinates work 
operations with administration, other departments, contractors and the public; governs labor costs 
and overtime hours for cost effectiveness; participates in matters of safety and security. 

 
   20% +/- 10% 

 Supervises the assigned division; assigns and reviews work; recommends hiring, promotions, 
discharges, and disciplinary actions; documents misconduct; assesses staffing requirements; 
implements and encourages cross training and staff development; evaluates training needs and 
provides instruction; evaluates performance; establishes and promotes employee morale; 
participates on discipline committee; participates in resolving grievances; investigates all grievances 
within the department; confers with labor attorney on labor/trade, union issues; answers staff 
questions and provides information and conflict resolution as appropriate. 

 
20% +/- 10% 

 Develops and oversees procedures and practices; researches equipment and technology 
improvements and secures as available; evaluates, reviews and recommends budget 
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disbursements for materials, parts, supplies, equipment and tools; reviews daily work distribution, 
reports, labor and materials costs and work done; approves payroll and all departmental purchases 
and establishes costs of work needed. 
 

   10% +/- 5% 
 Reviews and responds to citizen requests and complaints; plans, coordinates and attends meetings 

with public officials, contractors, vendors, staff, department heads, and unions. 
 

Minimum Training and Experience Required to Perform Essential Job Functions 
 
 Bachelor’s degree in Civil Engineering or a related field with six (6) years of related experience 

including three (3) years of supervisory experience; or any combination of education and 
experience that provides equivalent knowledge, skills and abilities. 
 

 Must possess an Ohio Class II Wastewater Collection License at the time of hire. 
 
Additional Requirements 
 
 Must obtain an Ohio Class I or higher Water Distribution License within six (6) months of hire or 

receive   license reciprocity approval from EPA within twelve (12) months of hire if incumbent has a 
Class I or higher Water Distribution License from another state.  

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions 
 
Physical Requirements   
 
 Ability to operate a variety of automated office machines including computers, peripheral 

equipment, and a two-way radio. 
 
Supervisory Responsibilities 
 
 Ability to assign, review, plan and coordinate the work of other employees and to maintain 

standards. 
 
 Ability to provide instruction to other employees and to act on employee problems. 
 
 Ability to prepare employee performance evaluations.  
 
 Ability to recommend the discipline or discharge of employees. 
 
 Ability to recommend the transfer, promotion or salary increase of other employees. 
 
Mathematical Ability 
 
 Ability to understand and apply high school algebra, geometry, calculus and statistics. 
 
Language Ability & Interpersonal Communication  
 
 Ability to perform mid to high level data analysis requiring managing of data and people deciding 

the time, sequence of operations or events within the context of a process, system or organization.  
Involves determining the necessity for revising goals, objectives, policies, procedures or functions 
based on the analysis of data/information and includes performance reviews pertinent to such 
objectives, functions and requirements. 
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 Ability to comprehend a variety of informational documents including overtime reports, labor 
reports, time sheets, activity sheets, fuel reports, dispatch call logs, work orders, employee 
grievances, job descriptions, quotes from contractors plans, maps, certifications, and reports. 

 
 Ability to comprehend a variety of reference books and manuals including departmental and County 

personnel policy manual, Ohio Revised Code, EPA standards, municipal maps, Uniform Standards 
for Sewage Improvements, reference manuals, union contracts, specifications, standards, 
guidelines, and codes. 

 
 Ability to prepare timesheets, billable hours reports, performance appraisals, correspondence, 

agreements, contracts, work order sheets, schedules, budgets, grievance response, injury accident 
reports, memos and other job-related documents using prescribed format and conforming to all 
rules of punctuation, grammar, diction and style.   

 
 Ability to supervise and counsel employees, convince and influence others, to record and deliver 

information, to explain procedures, to follow instructions.   
 
 Ability to develop and maintain effective working relationships with a variety of individuals within 

and outside the Department. 
 
 Ability to use and interpret maintenance, legal, human resource terminology and language.   
 
 Ability to communicate with staff, directors of other sections, homeowners, contractors, vendors, 

public officials, consultants, departmental employees, and administrators. 
 
Environmental Adaptability 
 
 Work is typically performed in an office environment and in the field. 
 
 
Cuyahoga County is an Equal Opportunity Employer.   In compliance with the Americans with Disabilities Act, the 
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both 
prospective employees and incumbents to discuss potential accommodations with the employer.  
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Job Title Classification
Number

Current
Pay
Grade
& FLSA

RECOMMEND
ED
PAY GRADE
& FLSA

Department Rationale

NEW
Grants Supervisor 1052133 N/A 12A/Exempt All Departments This is a new classification that reflects the essential function and minimum qualifications of the

position. This position is currently classified as a Program Officer 4.
Security Analyst 1086121 N/A 10B/Exempt Information

Technology
This is a new classification requested by the IT Department based on department need.  The
classification reflects the essential functions and minimum qualifications of the position.

Security Engineer 1086131 N/A 13B/Exempt Information
Technology

This is a new classification requested by the IT Department based on department need.  The
classification reflects the essential functions and minimum qualifications of the position.

REVISED
Benefits Analyst 1053663 9A/Exempt 9A/Exempt

(No Change)
Human
Resources

Minimum qualifications were updated to be consistent with other classifications in the series.

Facility Project Manager 1063121 12A/Exempt 12A/Exempt
(No Change)

Public Works PRC routine maintenance. Placed the classification into new format.

Fleet Services Manager 1041114 13A/Exempt 13A/Exempt
(No Change)

Public Works Revisions requested by the department to revise the duties and update minimum requirements based
on essential functions of the job and departmental need.

Grants Coordinator 1052131 5A/Non-Exempt 6A/Non-
Exempt

All Departments PRC routine maintenance. Classification last revised in 2008.  The education and experience
requirements were updated to be consistent with other positions in the series. The pay grade has
increased from PG 5A to PG 6A.

Medical Records
Technician

1053321 6A/Non-Exempt 6A/Non-
Exempt
(No Change)

Health and
Human Services

PRC routine maintenance. Placed the classification into the new format.

Network Manager 1053113 12A/Exempt 12B/Exempt All Departments PRC routine maintenance. Placed the classification into the new format. The pay grade changed from
12A to 12B.

Senior Budget
Management Analyst

1052212 15A/Exempt 16A/Exempt Fiscal (OBM) Department revision request. OBM is requesting revisions to the classification due to the ERP
implementation and expansion of duties not currently reflected in the essential job functions. The pay
grade increased from 15A to 16A.

Senior Account Clerk 1013212 4A/Non-Exempt 4A/Non-
Exempt
(No Change)

All Departments PRC routine maintenance. Placed the classification into the new format.
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Senior Facilities
Superintendent

1042142 14A/Exempt 14A/Exempt
(No Change)

Public Works PRC routine maintenance. Placed the classification into the new format.

Senior Grants Coordinator 1052132 7A/Exempt 9A/Exempt All Departments PRC routine maintenance. Classification last revised in 1996.  The education and experience
requirements were updated to be consistent with other positions in the series. The pay grade has
increased from PG 7A to PG 9A.

Sewer Maintenance
Superintendent

1043123 15A/Exempt 16A/Exempt Public Works Revisions request from the department to revise the minimum requirements and update the essential
functions based on departmental need. The pay grade increased from 15A to 16A.
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County Council of Cuyahoga County, Ohio

Resolution No. R2019-0009

Sponsored by: County Executive
Budish

A Resolution confirming the County
Executive’s appointment of Carlin N.
Culbertson to serve on the Child Abuse and
Child Neglect Regional Prevention Council
of the Ohio Children’s Trust Fund
representing the Great Lakes Region for an
unexpired term ending 5/25/2020, and
declaring the necessity that this Resolution
become immediately effective.

WHEREAS, pursuant to Ohio Revised Code Section 3109.172, a board of county
commissioners within a region may appoint up to two representatives to the Great
Lakes Regional Prevention Council of the Ohio Children’s Trust Fund to represent the
county on overseeing its work; and

WHEREAS, pursuant to Ohio Administrative Code 5101:5-1, the Regional
Prevention Council is charged with establishing standing workgroups; developing and
completing needs assessments; and developing, approving and implementing a regional
child abuse and child neglect prevention plan based on the Ohio Children’s Trust Fund
criteria, collecting data on the implementation of the plan and submitting a progress
report and an annual report to the Ohio Children’s Trust Fund; and

WHEREAS, Cuyahoga County Charter Section 6.04, entitled Special Boards and
Commissions, states that “[w]hen general law or any agreement with another public
agency or court order provides for appointment of members of a special board or
commission or other agency by the board of county commissioners, such appointment
shall be made by the County Executive, subject to confirmation by the Council;” and

WHEREAS, County Executive Budish has nominated Carlin N. Culbertson to
serve on the Child Abuse and Child Neglect Regional Prevention Council of the Ohio
Children’s Trust Fund representing the Great Lakes Region for an unexpired term
ending 5/25/2020 (replacing Robin Martin); and

WHEREAS, this Council by a vote of at least eight (8) members determines that
it is necessary that this Resolution become immediately effective in order that Charter
requirements can be complied with and critical services provided by Cuyahoga County
can continue, and to provide for the usual, daily operation of a County Board.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:
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SECTION 1. That the Cuyahoga County Council hereby confirms the County
Executive’s appointment of Carlin N. Culbertson to serve on the Child Abuse and Child
Neglect Regional Prevention Council of the Ohio Children’s Trust Fund representing
the Great Lakes Region for an unexpired term ending 5/25/2020.

SECTION 2. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health, or
safety in the County; and any additional reasons set forth in the preamble.  Provided
that this Resolution receives the affirmative vote of eight members of Council, this
Resolution shall become immediately effective.

SECTION 3. It is found and determined that all formal actions of this Council
concerning and relating to the adoption of this Resolution were adopted in an open
meeting of the Council, and that all deliberations of this Council and of any of its
committees that resulted in such formal action were in meetings open to the public, in
compliance with all legal requirements, including Section 121.22 of the Ohio Revised
Code.

On a motion by ____________, seconded by _________, the foregoing Resolution was
duly adopted.

Yeas:

Nays:

_________________________ __________
County Council President Date

_________________________ __________
Clerk of Council Date

First Reading/Referred to Committee: January 8, 2019
Committee(s) Assigned: Human Resources, Appointments & Equity

Journal _______
_________, 2019
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County Council of Cuyahoga County, Ohio

Resolution No. R2019-0010

Sponsored by: County Executive
Budish

A Resolution confirming the County
Executive’s appointment of John M.
Hairston, Jr., to serve on The MetroHealth
System Board of Trustees for an unexpired
term ending 2/28/2021; and declaring the
necessity that this Resolution become
immediately effective.

WHEREAS, Ohio Revised Code Chapter 339 provides for the organization and
operation of a county hospital; and

WHEREAS, Ohio Revised Code Section 339.02 provides for the creation of
county hospital trustees and the means by which appointments are made; and

WHEREAS, Ohio Revised Code Section 339.02 further provides that such
appointments to the board of trustees shall be for a six-year term; and

WHEREAS, pursuant to Ohio Revised Code 339.02(F)(1), the County Executive
has sought and received approval from both the probate judge of the county senior in
point of service and the judge of the court of common pleas of the county senior in
point of service; and

WHEREAS, the Cuyahoga County Charter Section 6.04, entitled Special Boards
and Commissions, states that “[w]hen general law or any agreement with another
public agency or court order provides for appointment of members of a special board
or commission or other agency by the board of county commissioners, such
appointment shall be made by the County Executive, subject to confirmation by the
Council,” and

WHEREAS, the County Executive has nominated John M. Hairston, Jr., to serve
on The MetroHealth System Board of Trustees for an unexpired term ending
2/28/2021 (replacing Rev. Tony Minor); and

WHEREAS, this Council by a vote of at least eight (8) members determines that
it is necessary that this Resolution become immediately effective in order that Charter
requirements can be complied with and critical services provides by Cuyahoga
County can continue and to provide for the usual, daily operation of a County Board.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:
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SECTION 1. That the Cuyahoga County Council hereby confirms the County
Executive’s appointment of John M. Hairston, Jr., to serve on The MetroHealth
System Board of Trustees for an unexpired term ending 2/28/2021.

SECTION 2. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and any additional reasons set forth in the preamble.
Provided that this Resolution receives the affirmative vote of at least eight members
of Council, this Resolution shall become immediately effective.

SECTION 3. It is found and determined that all formal actions of this Council
concerning and relating to the adoption of this Resolution were adopted in an open
meeting of the Council, and that all deliberations of this Council and of any of its
committees that resulted in such formal action were in meetings open to the public, in
compliance with all legal requirements, including Section 121.22 of the Ohio Revised
Code.

On a motion by __________, seconded by _________, the foregoing Resolution was
duly adopted.

Yeas:

Nays:

_________________________ __________
County Council President Date

_________________________ __________
Clerk of Council Date

First Reading/Referred to Committee: January 8, 2019
Committee(s) Assigned: Human Resources, Appointments & Equity

Journal ______________
_______________, 20__
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County Council of Cuyahoga County, Ohio

Resolution No. R2019-0011

Sponsored by: County Executive
Budish

A Resolution confirming the County
Executive’s appointment of Pamela K.
Jankowski to serve on the City of
Cleveland/Cuyahoga County Workforce
Development Board for an unexpired term
ending 6/30/2021, and declaring the
necessity that this Resolution become
immediately effective.

WHEREAS, the Cuyahoga County Charter Section 6.04, entitled Special Boards
and Commissions, states that “[w]hen general law or any agreement with another
public agency or court order provides for appointment of members of a special board
or commission or other agency by the board of county commissioners, such
appointment shall be made by the County Executive, subject to confirmation by the
Council,” and

WHEREAS, the City of Cleveland/Cuyahoga County Workforce Development
Board, formerly known as Workforce Investment Board, was established to fulfill the
functions outlines in the Federal Workforce Investment Act of 1998 and was created
pursuant to the provisions of Ohio Revise Code Chapter 6301; and

WHEREAS, Chapter 114 of the Cuyahoga County Code provides the
requirements for submission of appointments to County Council; and

WHEREAS, the joint operation between the City of Cleveland and Cuyahoga
County provides public policy guidelines and exercises oversight of local programs of
workforce activities; and

WHEREAS, County Executive Armond Budish has nominated Pamela K.
Jankowski to serve on the City of Cleveland/Cuyahoga County Workforce
Development Board for an unexpired term ending 6/30/2021; and

WHEREAS, this Council by a vote of at least eight (8) members determines that
it is necessary that this Resolution become immediately effective in order that Charter
requirements can be complied with and critical services provides by Cuyahoga
County can continue and to provide for the usual, daily operation of a County Board.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:
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SECTION 1. That the Cuyahoga County Council hereby confirms the County
Executive’s appointment Pamela K. Jankowski to serve on the City of Cleveland/
Cuyahoga County Workforce Development Board for an unexpired term ending
6/30/2021.

SECTION 2. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and any additional reasons set forth in the preamble.
Provided that this Resolution receives the affirmative vote of at least eight members
of Council, this Resolution shall become immediately effective.

SECTION 3. It is found and determined that all formal actions of this Council
concerning and relating to the adoption of this Resolution were adopted in an open
meeting of the Council, and that all deliberations of this Council and of any of its
committees that resulted in such formal action were in meetings open to the public, in
compliance with all legal requirements, including Section 121.22 of the Ohio Revised
Code.

On a motion by __________, seconded by _________, the foregoing Resolution was
duly adopted.

Yeas:

Nays:

_________________________ __________
County Council President Date

_________________________ __________
Clerk of Council Date

First Reading/Referred to Committee: January 8, 2019
Committee(s) Assigned: Human Resources, Appointments & Equity

Journal ______
________, 2019
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County Council of Cuyahoga County, Ohio

Resolution No. R2019-0012

Sponsored by: County Executive
Budish

A Resolution confirming the County
Executive’s reappointment of various
individuals to serve on the Cuyahoga
County Corrections Planning Board for an
unexpired term ending 1/1/2022, and
declaring the necessity that this Resolution
become immediately effective.

WHEREAS, Chapter 5149 of the Ohio Revised Code (ORC) provides for the
organization of a community-based corrections program; and

WHEREAS, ORC 5149.34 provides for the creation of a County Corrections
Planning Board and further provides for the composition of the board and the means
by which appointments are made; and

WHEREAS, Cuyahoga County Charter Section 6.04, entitled Special Boards
and Commissions, states that “[w]hen general law or any agreement with another
public agency or court order provides for appointment of members of a special board
or commission or other agency by the board of county commissioners, such
appointment shall be made by the County Executive, subject to confirmation by the
Council;” and

WHEREAS, County Executive Budish has nominated various individuals for
reappointment to serve on the Cuyahoga County Corrections Planning Board for an
unexpired term ending 1/1/2022 as follows:

a. Russell R. Brown III
b. Arthur B. Hill III
c. Dean P. Jenkins
d. Christopher P. Viland

WHEREAS, this Council by a vote of at least eight (8) members determines that
it is necessary that this Resolution become immediately effective in order that Charter
requirements can be complied with and critical services provided by Cuyahoga
County can continue, and to provide for the usual, daily operation of a County Board.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:
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SECTION 1. That the Cuyahoga County Council hereby confirms the County
Executive’s reappointment of various individuals to serve on the Cuyahoga County
Corrections Planning Board for an unexpired term ending 1/1/2022 as follows:

a. Russell R. Brown III
b. Arthur B. Hill III
c. Dean P. Jenkins
d. Christopher P. Viland

SECTION 2. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health or
safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the
Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 3. It is found and determined that all formal actions of this Council
concerning and relating to the adoption of this Resolution were adopted in an open
meeting of the Council, and that all deliberations of this Council and of any of its
committees that resulted in such formal action were in meetings open to the public, in
compliance with all legal requirements, including Section 121.22 of the Ohio Revised
Code.

On a motion by____________, seconded by_________, the foregoing Resolution was
duly adopted.

Yeas:

Nays:

_________________________ __________
County Council President Date

_________________________ __________
Clerk of Council Date
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First Reading/Referred to Committee: January 8, 2019
Committee(s) Assigned: Human Resources, Appointments & Equity

Journal ______
________, 2019
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County Council of Cuyahoga County, Ohio

Resolution No. R2019-0013

Sponsored by: County Executive
Budish

A Resolution confirming the County
Executive’s reappointment of Keith J.
Libman to serve on the Cuyahoga County
Audit Committee for an unexpired term
ending 12/31/2022, and declaring the
necessity that this Resolution become
immediately effective.

WHEREAS, the Cuyahoga County Audit Committee was created pursuant to the
provisions of Article XI, Section 11.01 of the Cuyahoga County Charter, in order to
“provide internal auditing to assist the County Executive, Fiscal Officer, the Council,
and other county officers and departments, institutions, board, commissions,
authorities, organizations and agencies of County government funded in whole or in
part by County funds in providing taxpayers of the County with efficient and effective
services;” and

WHEREAS, pursuant to the Cuyahoga County Charter, as amended by the
electors of Cuyahoga County on November 3, 2015, the Cuyahoga County Audit
Committee is comprised of the President of Council or a member of Council appointed
by the President of Council and four County residents with experience in the field of
auditing, accounting, government operations, or financial reporting who are appointed
by the County Executive and confirmed by Council; and

WHEREAS, the Cuyahoga County Charter Section 6.04, entitled Special Boards
and Commissions, states that “[w]hen general law or any agreement with another public
agency or court order provides for appointment of members of a special board or
commission or other agency by the board of county commissioners, such appointment
shall be made by the County Executive, subject to confirmation by the Council;” and

WHEREAS, the County Executive has nominated Keith J. Libman to be
reappointed to serve on the Cuyahoga County Audit Committee for an unexpired term
ending 12/31/2022; and

WHEREAS, this Council by a vote of at least eight (8) members determines that
it is necessary that this Resolution become immediately effective in order that Charter
requirements can be complied with and critical services provided by Cuyahoga County
can continue, and to provide for the usual, daily operation of a County Board.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:
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SECTION 1. The Council of Cuyahoga County hereby confirms the County
Executive’s reappointment of Keith J. Libman to serve on the Cuyahoga County Audit
Committee for an unexpired term ending 12/31/2022.

SECTION 2. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health, or
safety in the County; and any additional reasons set forth in the preamble. Provided that
this Resolution receives the affirmative vote of eight members of Council, this
Resolution shall become immediately effective.

SECTION 3. It is found and determined that all formal actions of this Council
concerning and relating to the adoption of this Resolution were adopted in an open
meeting of the Council, and that all deliberations of this Council and of any of its
committees that resulted in such formal action were in meetings open to the public, in
compliance with all legal requirements, including Section 121.22 of the Ohio Revised
Code.

On a motion by___________, seconded by_________, the foregoing Resolution was
duly adopted.

Yeas:

Nays:

_________________________ __________
County Council President Date

_________________________ __________
Clerk of Council Date

First Reading/Referred to Committee: January 8, 2019
Committee(s) Assigned: Human Resources, Appointments & Equity

Journal _________
___________, 2019
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