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AGENDA
CUYAHOGA COUNTY HUMAN RESOURCES, APPOINTMENTS & EQUITY

COMMITTEE MEETING
TUESDAY, JULY 30, 2019

CUYAHOGA COUNTY ADMINISTRATIVE HEADQUARTERS
C. ELLEN CONNALLY COUNCIL CHAMBERS – 4TH FLOOR

10:00 AM

1. CALL TO ORDER

2. ROLL CALL

3. PUBLIC COMMENT

4. APPROVAL OF MINUTES FROM THE JULY 16, 2019 MEETING

5. MATTERS REFERRED TO COMMITTEE

a) R2019-0161: A Resolution adopting various changes to the Cuyahoga
County Non-bargaining Classification Plan, and declaring the necessity
that this Resolution become immediately effective.

b) R2019-0164: A Resolution confirming the County Executive’s
appointment or reappointment of various individuals to serve on the
Alcohol, Drug Addiction and Mental Health Services Board of Cuyahoga
County for various terms; and declaring the necessity that this
Resolution become immediately effective:

i. Appointment:

a) Crystal L. Bryant for an unexpired
term ending 6/30/2020.

ii. Reappointment:
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a) Max M. Rodas for the term 7/1/2019 -
6/30/2023.

c) R2019-0165: A Resolution confirming the County Executive’s
appointment of various individuals to serve on the Cuyahoga County
Monument Commission for various terms beginning 9/1/2019, and
declaring the necessity that this Resolution become immediately
effective:

i. ending 2/28/2021:

a) Judith G. Cetina, PhD
b) Jill Marie Paulsen
c) Juan Quirarte

ii. ending 8/31/2022:

a) Patti Choby
b) Patrick W. Hewitt
c) Otilio Morales

6. MISCELLANEOUS BUSINESS

7. ADJOURNMENT

*Complimentary parking for the public is available in the attached garage at 900
Prospect. A skywalk extends from the garage to provide additional entry to the Council
Chambers from the 5th floor parking level of the garage.  Please see the Clerk to obtain a
complimentary parking pass.

**Council Chambers is equipped with a hearing assistance system.  If needed, please see
the Clerk to obtain a receiver.
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MINUTES
CUYAHOGA COUNTY HUMAN RESOURCES, APPOINTMENTS & EQUITY

COMMITTEE MEETING
TUESDAY, JULY 16, 2019

CUYAHOGA COUNTY ADMINISTRATIVE HEADQUARTERS
C. ELLEN CONNALLY COUNCIL CHAMBERS – 4TH FLOOR

10:00 AM

1. CALL TO ORDER

Vice Chairman Gallagher called the meeting to order at 10:06 a.m.

2. ROLL CALL

Mr. Gallagher asked Assistant Deputy Clerk Johnson to call the roll. Committee
members Gallagher, Miller and Conwell were in attendance and a quorum was
determined. Committee member Jones entered the meeting after the roll-call was
taken. Chairwoman Brown was absent from the meeting.

A motion was made by Ms. Conwell, seconded by Mr. Miller and approved by
unanimous vote to excuse Ms. Brown from the meeting.

3. PUBLIC COMMENT

There were no public comments given.

4. APPROVAL OF MINUTES FROM THE JULY 1, 2019 MEETING

A motion was made by Mr. Miller, seconded by Ms. Conwell and approved by
unanimous vote to approve the minutes from the July 1, 2019 meeting.

5. MATTERS REFERRED TO COMMITTEE

a) R2019-0155: A Resolution confirming the County Executive’s
appointment of Prentis Jackson Jr. to serve on the Cuyahoga County
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Tax Incentive Review Council for an unexpired term ending 12/31/2022,
and declaring the necessity that this Resolution become immediately
effective.

Ms. Michele Pomerantz, Director of Regional Collaboration; addressed the
Committee regarding Resolution No. R2019-0155. Discussion ensued.

Committee members asked questions of Ms. Pomerantz pertaining to the item,
which she answered accordingly.

Mr. Prentis Jackson Jr. addressed the Committee regarding his nomination to serve
on the Cuyahoga County Tax Incentive Review Council. Discussion ensued.

Committee members asked questions of Mr. Jackson pertaining to his experience,
expertise and qualifications, which he answered accordingly.

Ms. Lisa Rocco, Director of Operations with the Fiscal Department; addressed the
Committee regarding Resolution No. R2019-0155. Discussion ensued.

Committee members asked questions of Ms. Rocco pertaining to the item, which
she answered accordingly.

On a motion by Mr. Miller with a second by Mr. Jones, Resolution No. R2019-0155
was considered and approved by unanimous vote to be referred to the full Council
agenda with a recommendation for passage under second reading suspension of
the rules.

6. MISCELLANEOUS BUSINESS

There was no miscellaneous business.

7. ADJOURNMENT

With no further business to discuss, Vice Chairman Gallagher adjourned the
meeting at 10:15 a.m., without objection.



County Council of Cuyahoga County, Ohio

Resolution No. R2019-0161

Sponsored by: Councilmember
Brown on behalf of Cuyahoga
County Personnel Review
Commission

A Resolution adopting various changes to
the Cuyahoga County Non-bargaining
Classification Plan, and declaring the
necessity that this Resolution become
immediately effective.

WHEREAS, Section 9.03 of the Charter of Cuyahoga County states that the
Cuyahoga County Personnel Review Commission shall administer a clear,
countywide classification and salary administration system for technical, specialist,
administrative and clerical functions with a limited number of broad pay ranges
within each classification; and

WHEREAS, the Personnel Review Commission submitted several proposed
changes to the Cuyahoga County Non-bargaining Classification Plan; and

WHEREAS, the Personnel Review Commission considered this matter and has
undergone significant review, evaluation and modification of such submitted changes
to the Cuyahoga County Non-bargaining Classification Plan; and

WHEREAS, on July 17, 2019, the Personnel Review Commission met and
recommended the classification changes (attached hereto as Exhibits A through F)
and recommended to County Council the formal adoption and implementation of the
attached changes; and

WHEREAS, it is necessary that this Resolution become immediately effective in
order that critical services provided by Cuyahoga County can continue and to provide
for the usual, daily operation of a County entity.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby adopts the following
changes to the Cuyahoga County Non-bargaining Classification Plan:

Modifications of the following Classifications: (See attached Classification
Specifications)



Proposed New Classifications:

Exhibit A: Class Title: Business Intelligence Analyst
Number: 1086141/16421
Pay Grade: 9B/Exempt

Exhibit B: Class Title: Justice Systems Advocate Supervisor
Class Number: 1056533/13183
Pay Grade: 12A/Exempt

Exhibit C: Class Title: Senior Business Intelligence Analyst
Class Number: 1086142/16422
Pay Grade: 13B/Exempt

Proposed Deleted Classifications:

Exhibit D: Class Title: Gynecologist-Obstetrician-Corrections
Class Number: 1059511
Pay Grade: 26A/Exempt
*The duties performed by this classification are now being
performed by MetroHealth and this classification is no longer
needed by the department.

Exhibit E: Class Title: Psychiatric Services Supervisor
Class Number: 1054115
Pay Grade: 13A/Exempt
*The duties performed by this classification are now being
performed by MetroHealth and this classification is no longer
needed by the department.

Exhibit F: Class Title: Psychiatrist-Corrections
Class Number:1059811
Pay Grade: 29A/Exempt
*The duties performed by this classification are now being
performed by MetroHealth and this classification is no longer
needed by the department.

SECTION 2. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and any additional reasons set forth in the preamble. Provided
that this Resolution receives the affirmative vote of at least eight members of Council,
it shall take effect and be in force immediately upon the earliest occurrence of any of
the following: (1) its approval by the County Executive through signature, (2) the
expiration of the time during which it may be disapproved by the County Executive
under Section 3.10(6) of the Cuyahoga County Charter, or (3) its passage by at least
eight members of Council after disapproval pursuant to Section 3.10(7) of the



Cuyahoga County Charter. Otherwise, it shall take effect and be in force from and
after the earliest period allowed by law.

SECTION 3. It is found and determined that all formal actions of this Council
relating to the adoption of this Resolution were adopted in an open meeting of the
Council, and that all deliberations of this Council and of any of its committees that
resulted in such formal action were in meetings open to the public, in compliance
with all legal requirements, including Section 121.22 of the Ohio Revised Code.

On a motion by , seconded by , the foregoing
Resolution was duly adopted.

Yeas:

Nays:

_________________________ __________
County Council President Date

_________________________ __________
County Executive Date

_________________________ __________
Clerk of Council Date

First Reading/Referred to Committee: July 23, 2019
Committee(s) Assigned: Human Resources, Appointments & Equity

Journal ______________
_______________, 20__





































 F. Allen Boseman, Commissioner 
 Thomas L. Colaluca, Commissioner    
 Deborah Southerington, Commissioner  

 
 
 
 

CUYAHOGA COUNTY  
PERSONNEL REVIEW COMMSSION  

MEMORANDUM 
 
 
 
 
DATE:  July 18, 2019 
 
TO:   Cuyahoga County Council President Dan Brady 
  Shontel Brown, Chairwoman, Human Resources, Appointments & Equity  
  Committee 
  Council Members, Human Resources, Appointments & Equity   
  Committee 
 
FROM: F. Allen Boseman, Chairman 
  Cuyahoga County Personnel Review Commission 
 
RE:   Recommending Modifications to Class Plan 
 
 
Please be advised that on July 17, 2019, the Personnel Review Commission considered and 
approved recommending modifications to the County’s classification plan.  In accordance with 
PRC Rule 4.06, these proposed changes were posted on the PRC’s website before any formal 
action was taken on them.  Details of the recommended changes are below: 
 
 

 
 

PROPOSED NEW CLASSIFICATIONS 

Classification Title 
Classification 
Number 

Pay Grade & 
FLSA Department 

Business Intelligence Analyst 1086141/16421 9B/Exempt All Departments 
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PROPOSED NEW CLASSIFICATIONS – Cont. 

Classification Title 
Classification 
Number 

Pay Grade & 
FLSA Department 

Justice Systems Advocate 
Supervisor 

1056533/13183 12A/Exempt Public Safety and Justice 
Services 

Senior Business Intelligence Analyst 1086142/16422 13B/Exempt All Departments 

 
 

 
PROPOSED DELETED CLASSIFICATIONS 

Classification Title Classification 
Number 

Pay Grade  Department 

Gynecologist-Obstetrician – 
Corrections  

1059511 26A/Exempt Sheriff’s Office 

Psychiatric Services Supervisor  1054115 13A/Exempt Sheriff’s Office 

Psychiatrist – Corrections  1059811 29A/Exempt Sheriff’s Office 

 
 
cc:     Deborah Southerington, Commissioner   Joseph Nanni, Council Chief of Staff 
          Thomas Colaluca, Commissioner    Kelli Neale, Program Officer 4 
          Rebecca Kopcienski, PRC Director   Jeanne Schmotzer, Clerk of Council 
 Armond Budish, County Executive   Maggie Keenan, Director of OBM 
 Douglas Dykes, Chief Talent Officer    
 Holly Woods, Dir. of HR Benefits and Compensation  
 Rhonda Caldwell, Compensation Manager     



PROPOSED NEW CLASSIFICATION 

Class Number Classification Title Department  FLSA Status Pay Grade 
1086141/ 

16421 Business Intelligence Analyst All Departments Exempt 9B 

 

Requested By:  Personnel Review Commission  
  

Rationale: This is a new classification requested by the IT Department but open to all 
Departments based on departmental needs. The classification reflects the 
essential functions and minimum qualifications of the position.   

 

No. of Employees 
Affected:           

None 

 

Dept.(s) Affected: All Departments 
 

Fiscal Impact: PG 9B $50,710.40 - $70,990.40 
Step Placement TBD by Human Resources 

 

Staffing 
Implications: 

Position to be filled once classification is active. 

 

PRC Contact(s): Verona Blondé, Classification and Compensation Specialist 
Albert Bouchahine, Manager of Classification and Compensation 

                                                                                                             

Human Resources 
and Management 
Contact(s): 

Date of Contact: Type of Contact: Reason: 

Rhonda Caldwell, 
Compensation 
Manager 

2/5/2019 
2/21/2019 
2/22/2019 
2/26/2019 

Email 
Email 
Email 
Email 

Copied on 
Communications 

Kelli Neale, HR  2/5/2019 
2/21/2019 
2/22/2019 
2/26/2019 

Email 
Email 
Email 
Email 

Copied on 
Communications 

 



John Sheffler, 
Enterprise Data 
Architect Leader 

2/4/2019 
2/5/2019 

2/21/2019 
 

2/22/2019 
 

2/26/2019 

Meeting 
Email 
Email 

 
Email 

 
Email 

Discussion Regarding CPQ 
Review of Final Draft 
Follow up Questions 

Regarding Edits 
Follow up Questions 

Regarding Edits 
Update 

Michael Young, Chief 
Technology Officer 

2/5/2019 
2/21/2019 

 
2/22/2019 

 
2/26/2019 

Email 
Email 

 
Email 

 
Email 

Review of Final Draft 
Follow up Questions 

Regarding Edits 
Follow up Questions 

Regarding Edits 
Update 

Jim Battigaglia, 
Archer Consultant 

3/1/2019 Email Request for Pay Grade 
Evaluation 

Reminder for Pay Grade 
Evaluation 

 



   

          Proposed Date:                          
 

CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION 
 

Class Title: Business Intelligence Analyst Class Number: 
1086141/ 
16421 

FLSA: Exempt Pay Grade: 9B 
Departments: All Departments 
 
 
Classification Function   
 
The purpose of this classification is to coordinate business data intelligence activities of a County 
department or agency by developing analytical tools that provide insights into departmental processes.  
 
Distinguishing Characteristics 
 
This is an entry-level classification that is responsible for providing descriptive and diagnostic analytical 
tools to measure performance management and provide insights into departmental processes and 
transactions. Employees in this class work under close supervision and within a framework of well-
defined procedures. Employees perform activities in a timely manner and according to policies, 
procedures, and related regulations. 
 
Essential Job Functions 
 
The following duties are normal for this classification.   These are not to be construed as exclusive 
or all-inclusive.   Other duties may be required and assigned. 
 
            50% +/- 10% 
 Coordinates and supports business data intelligence activities of a County department or agency; 

coordinates with subject matter experts (SMEs) to identify data sources and understand system 
structure and data extraction process; prepares documentation of visualization creation process 
including tools, data dictionary, analytic approach, and methods; creates analytical prototypes. 

 
            35% +/- 10% 
 Develops and supports static and interactive visualizations and reports using the available data 

sources; supports ad hoc data requests; conducts tests to ensure visualizations are reflective of 
the data and consistent with defined needs; works with Information Technology (IT) to publish 
visualizations. 

  
5% +/- 2% 

 Assists with the development and presentation of end user training on existing visualizations; 
engages in training and development opportunities in order to stay abreast of new tools, 
techniques, and best practices in the field.   

 
            10% +/- 5% 
 Performs related administrative responsibilities; prepares and maintains various related reports, 

records, and other documents; responds to emails and phone calls; attends various trainings and 
meetings; completes self-appraisals.   

 
 
Minimum Training and Experience Required to Perform Essential Job Functions 
 
 Bachelor’s Degree in business analytics, computer science, information systems, mathematics, or 

related field and two (2) years of data extraction, data analytics, data profiling, or related 
experience; or any equivalent combination of training and experience.  

  



Business Intelligence Analyst  
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Additional Requirements for all levels 
 
 No special license or certification is required.   
 
Minimum Physical and Mental Abilities Required to Perform Essential Job Functions 
 
Physical Requirements   
 
 Ability to operate a variety of automated office machines including computer and copier. 
 
Supervisory Responsibilities 
 
 No supervisory responsibilities. 
 
Mathematical Ability 
 
 Ability to add, subtract, multiply, divide, calculate decimals and percentages, and perform routine 

statistics.    
 
Language Ability & Interpersonal Communication  
 
 Requires the ability to perform mid-level data analysis including the ability to audit, deduce, assess, 

conclude and appraise. Requires discretion in determining and referencing such to established 
criteria to define consequences and develop alternatives. 
 

 Ability to utilize a variety of analytical tools, business intelligence tools, and database query tools. 
 

 Ability to comprehend a variety of informational documents including application operational reports, 
data reports, analytic reports, technical literature, correspondence, and other reports and records. 

 
 Ability to comprehend a variety of reference books and manuals including Employee Handbook and 

technical instruction manuals. 
 
 Ability to prepare visualizations, data reports, correspondence, and other job-related documents 

using prescribed format and conforming to all rules of punctuation, grammar, diction, and style.   
 
 Ability to coordinate the programs and/or typical problems associated with the job, ability to convince 

and influence others, to record and deliver information, to explain procedures, to follow instructions.   
 
 Ability to communicate with management, co-workers, subject matter experts, stakeholders, and 

other County employees.     
 
Environmental Adaptability 
 
 Work is typically performed in an office environment. 
 
 
Cuyahoga County is an Equal Opportunity Employer.   In compliance with the Americans with Disabilities Act, the 
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both 
prospective employees and incumbents to discuss potential accommodations with the employer.  



PROPOSED NEW CLASSIFICATION 

Class Number Classification Title Department FLSA Status Pay Grade 
1056533/ 

13183 
Justice Systems Advocate 
Supervisor 

Public Safety and 
Justice Services Exempt 12A 

 

Requested By:  Personnel Review Commission  
  

Rationale: This is a new classification requested by the Department of Public Safety and 
Justice Services based on department need.  The classification reflects the 
essential functions and minimum qualifications of the position.   

 

No. of Employees 
Affected:           

None 

 

Dept.(s) Affected: Public Safety and Justice Services 
 

Fiscal Impact: PG 12 $56,368.00 - $78,915.20 
Step Placement TBD by Human Resources 

 

Staffing 
Implications: 

Position to be filled once classification is active. 

 

PRC Contact(s): Verona Blonde, Classification and Compensation Specialist 
Albert Bouchahine, Manager of Classification and Compensation 

                                                                                                             

Human Resources 
and Management 
Contact(s): 

Date of Contact: Type of Contact: Reason: 

Rhonda Caldwell, 
Compensation 
Manager 

3/7/2019 
 

4/24/2019 
 

4/25/2019 
6/4/2019 

6/10/2019 

Email 
 

Email 
 

Email 
Email 
Email 

Copied on 
Communications 

Copied on 
Communications 

Update 
Update 
Update 

Kelli Neale, HR  3/7/2019 
 

Email 
 

Facilitating update 
process 



4/24/2019 
 

4/25/2019 
6/4/2019 

6/10/2019 

Email 
 

Email 
Email 
Email 

Copied on 
Communications 

Update 
Update 
Update 

Melinda Burt, 
Deputy Director 
Justice Services 

3/7/2019 
4/24/2019 
4/25/2019 
6/4/2019 

6/10/2019 

Email 
Email 
Email 
Email 
Email 

Review of Final Draft 
Following Up 

Update 
Update 
Update 

Jill Smialek, PO4 
Justice Services 

4/24/2019 
4/25/2019 
6/4/2019 

6/10/2019 

Email 
Email 
Email 
Email 

Following Up 
Update 
Update 
Update 

Alex Pellom, Director 
– Justice Services 

6/4/2019 
6/10/2019 

Email 
Email 

Update 
Update 

Jim Battigaglia, 
Archer Consultant 

6/4/2019 Email 
 

Pay Grade Evaluation 
 

 



   

            Proposed DATE                          
 

CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION 
 

Class Title: Justice System Advocate Supervisor Class Number: 
1056533/ 
13183 

FLSA: Exempt Pay Grade: 12A 
Dept: Public Safety and Justice Services 
 
 
Classification Function   
 
The purpose of this classification is to supervise staff and coordinate the daily operations of a Justice 
System Advocate unit at the Witness Victim Service Center.  
 
Distinguishing Characteristics 
 
This is a management classification with responsibility for coordinating and supervising a Justice 
System Advocate unit at the Witness Victim Service Center.  The incumbent works within and exercises 
discretion in applying policies and procedures to resolve organizational issues and to ensure that 
assigned activities are completed in a timely and efficient manner. 
 
Essential Job Functions 
 
The following duties are normal for this classification.   These are not to be construed as exclusive 
or all-inclusive.   Other duties may be required and assigned. 
 

65% +/- 10% 
 Supervises Justice System Advocate staff; assigns advocacy cases; evaluates employee 

performance; disciplines employees; leads teamwork initiatives; coordinates training opportunities. 
  

20% +/- 10% 
 Coordinates the daily operations of a Justice System Advocate unit at the Witness Victim Service 

Center; integrates multiple client advocacy systems; collaborates with internal staff and external 
partners about cases and services; compiles data and statistics; prepares unit reports. 
 

15% +/- 10% 
 Performs related administrative responsibilities; prepares various reports, records, and other 

documents; responds to emails and phone calls; attends various trainings and meetings; develops, 
implements, and recommends policy and procedures; researches and analyzes current trends and 
best practices; attends court proceedings; responds to client complaints, emergencies, and concerns; 
attends various meetings; trains agencies and court, hospital, and university officials and personnel 
on domestic violence and/or other crimes or victim rights issues.  

 
Minimum Training and Experience Required to Perform Essential Job Functions 
 
Bachelor’s degree in psychology, social work, sociology, public administration, organizational 
development or related field with three (3) years of supervisory experience in a social service setting OR 
six (6) years of experience working directly with victims of crime; or any equivalent combination of training 
and experience which provides equivalent knowledge, skills and abilities. 
 
Additional Requirements for all levels 
 
No special license or certification is required.   



Justice Systems Advocate Supervisor  
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Minimum Physical and Mental Abilities Required to Perform Essential Job Functions 
 

Physical Requirements   
 
 Ability to operate a variety of automated office machines including computer and copier. 
 
Supervisory Responsibilities 
 
 Ability to assign, review, plan and coordinate the work of other employees and to maintain standards. 

 
 Ability to provide instruction and training to other employees. 

 
 Ability to solve and act on employee problems. 

 
 Ability to recommend the transfer, selection, evaluation, or promotion of employees. 

 
 Ability to recommend and act on the discipline or discharge of employees. 
 
Mathematical Ability 
 
 Ability to add, subtract, multiply, divide, calculate decimals and percentages, perform routine 

statistics, and perform advanced statistics. 
 
Language Ability & Interpersonal Communication  
 
 Requires the ability to perform mid-level data analysis including the ability to audit, deduce, assess, 

conclude, and appraise. Requires discretion in determining and referencing established criteria to 
define impact and develop alternatives. 

 
 Ability to comprehend a variety of informational documents including attendance records; internal 

case management reports; external source reports, including court docket. 
 

 Ability to comprehend a variety of reference books and manuals including Victims’ of Crime Rights, 
Federal Violence Against Women Act (VAWA) Guidelines, Personnel Policies and Procedures 
Manual, and Ohio Revised Code. 

 
 Ability to prepare internal case management reports, external source reports, correspondence, and 

other job-related documents using prescribed format and conforming to all rules of punctuation, 
grammar, diction, and style.   

 
 Ability to manage the work of other employees, to counsel and advise administrators, to convince and 

influence others, to record and deliver information, to explain procedures, to follow instructions.   
 
 Ability to use and interpret legal, mental health, and basic medical terminology and language. 
 
 Ability to communicate with law enforcement, prosecutors, victims, victims’ representatives, other 

County employees, and community partners.   
 
Environmental Adaptability 
 
 Work is typically performed in an office environment. 



Justice Systems Advocate Supervisor  
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 Work may involve exposure to violence, defendants of violent crimes, and victims of violent crimes.  
 
 
Cuyahoga County is an Equal Opportunity Employer.   In compliance with the Americans with Disabilities Act, the 
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both 
prospective employees and incumbents to discuss potential accommodations with the employer.  



PROPOSED NEW CLASSIFICATION 

Class Number Classification Title Department  FLSA Status Pay Grade 
1086142/ 

16422 
Senior Business Intelligence 
Analyst All Departments Exempt 13B 

 

Requested By:  Personnel Review Commission  
  

Rationale: This is a new classification requested by the IT Department but opened to all 
Departments based on departmental needs. The classification reflects the 
essential functions and minimum qualifications of the position.   

 

No. of Employees 
Affected:           

None 

 

Dept.(s) Affected: All Departments 
 

Fiscal Impact: PG 13B $65,520.00 - $91,686.40 
Step Placement TBD by Human Resources 

 

Staffing 
Implications: 

Position to be filled once classification is active. 

 

PRC Contact(s): Verona Blondé, Classification and Compensation Specialist 
Albert Bouchahine, Manager of Classification and Compensation 

                                                                                                             

Human Resources 
and Management 
Contact(s): 

Date of Contact: Type of Contact: Reason: 

Rhonda Caldwell, 
Compensation 
Manager 

2/5/2019 
2/21/2019 
2/22/2019 
2/26/2019 

Email 
Email 
Email 
Email 

Copied on 
Communications 

Kelli Neale, HR  2/5/2019 
2/21/2019 
2/22/2019 
2/26/2019 

Email 
Email 
Email 
Email 

Copied on 
Communications 

 



John Sheffler, 
Enterprise Data 
Architect Leader 

2/4/2019 
2/5/2019 

2/21/2019 
 

2/22/2019 
 

2/26/2019 

Meeting 
Email 
Email 

 
Email 

 
Email 

Discussion Regarding CPQ 
Review of Final Draft 
Follow up Questions 

Regarding Edits 
Follow up Questions 

Regarding Edits 
Update 

Michael Young, Chief 
Technology Officer 

2/5/2019 
2/21/2019 

 
2/22/2019 

 
2/26/2019 

Email 
Email 

 
Email 

 
Email 

Review of Final Draft 
Follow up Questions 

Regarding Edits 
Follow up Questions 

Regarding Edits 
Update 

Jim Battigaglia, 
Archer Consultant 

3/1/2019 Email Request for Pay Grade 
Evaluation 

Reminder for Pay Grade 
Evaluation 
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION 
 

Class Title: Senior Business Intelligence Analyst Class Number: 
1086142/ 
16422 

FLSA: Exempt Pay Grade: 13B 
Departments: All Departments 
 
 
Classification Function   
 
The purpose of this classification is to support business data intelligence activities of a County 
department or agency by developing analytical tools that provide insights into departmental processes.  
 
Distinguishing Characteristics 
 
This is a journey-level classification that is responsible for providing descriptive and diagnostic 
analytical tools to measure performance management and provide insights into departmental 
processes and transactions.  Employees in this class work under general supervision and perform 
activities in a timely manner and according to policies, procedures, and related regulations. This 
position requires a higher level of complex project planning and analyses as well as more time spent 
planning and strategizing with agency leaders than the Business Intelligence Analyst. 
 
Essential Job Functions 
 
The following duties are normal for this classification.   These are not to be construed as exclusive 
or all-inclusive.   Other duties may be required and assigned. 
 
            50% +/- 10% 
 Leads business data intelligence activities of a County department or agency; develops and 

executes project plans; coordinates with subject matter experts (SMEs) to identify data sources 
and understand system structure and data extraction process; prepares documentation of 
visualization creation process including tools, data dictionary, analytic approach, and methods; 
develops analytical prototypes; develops and supports static and interactive visualizations and 
reports using the available data sources; supports ad hoc data requests; leads testing in 
partnership with the agency/department to ensure visualizations are reflective of the data and 
consistent with defined needs. 

 
            30% +/- 10% 
 Drives the establishment of goals in alignment with agencies strategic plan; leads planning 

sessions with business unit and agency leaders to identify requirements, business processes, key 
performance metrics, and goals; presents analytical prototypes to business unit leaders to ensure 
visualizations meet requirements; maintains communication with business unit leaders 
throughout analysis, design, production, and maintenance lifecycle; presents end product, 
analytical findings, and key observations to stakeholders to increase operational efficiency. 

 
10% +/- 5% 

 Assists with the development and presentation of end user training on existing visualizations; 
engages in training and development opportunities in order to stay abreast of new tools, 
techniques, and best practices in the field.  

 
            10% +/- 5% 
 Performs related administrative responsibilities; prepares and maintains various related reports, 

records, and other documents; responds to emails and phone calls; attends various trainings and 
meetings; completes self-appraisals.   

 



Senior Business Intelligence Analyst 
 
  

          Proposed Date:                          
  

 
Minimum Training and Experience Required to Perform Essential Job Functions 
 
 Bachelor’s Degree in business analytics, computer science, information systems, mathematics, or 

related field and five (5) years of data extraction, data analytics, data profiling, or related 
experience; or any equivalent combination of training and experience.  

  
Additional Requirements for all levels 
 
 No special license or certification is required. 
 
Minimum Physical and Mental Abilities Required to Perform Essential Job Functions 
 
Physical Requirements   
 
 Ability to operate a variety of automated office machines including computer and copier. 
 
Mathematical Ability 
 
 Ability to add, subtract, multiply, divide, calculate decimals and percentages, and perform routine and 

advanced statistics.    
 
Language Ability & Interpersonal Communication  
 
 Ability to perform mid to high level data analysis requiring managing of data and people deciding the 

time, sequence of operations or events within the context of a process, system or organization.  
Involves determining the necessity for revising goals, objectives, policies, procedures or functions 
based on the analysis of data/information and includes performance reviews pertinent to such 
objectives, functions, and requirements. 
 

 Ability to utilize a variety of analytical tools, business intelligence tools, and database query tools. 
 

 Ability to comprehend a variety of informational documents including application operational reports, 
data reports, analytic reports, technical literature, correspondence, and other reports and records. 

 
 Ability to comprehend a variety of reference books and manuals including Employee Handbook and 

technical instruction manuals. 
 
 Ability to prepare visualizations, data extracts, project plans, data reports, correspondence, and other 

job-related documents using prescribed format and conforming to all rules of punctuation, grammar, 
diction, and style.   

 
 Ability to work with management to coordinate the more complex problems, represents the 

department with others, ability to convince and influence others, to record and deliver information, to 
explain procedures, to follow instructions.   

 
 Ability to communicate with management, co-workers, subject matter experts, stakeholders, and 

other County employees. 
 
Environmental Adaptability 
 
 Work is typically performed in an office environment. 
 



Senior Business Intelligence Analyst 
 
  

          Proposed Date:                          
  

 
Cuyahoga County is an Equal Opportunity Employer.   In compliance with the Americans with Disabilities Act, the 
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both 
prospective employees and incumbents to discuss potential accommodations with the employer.  



PROPOSED DELETED CLASSIFICATIONS 

Class Number Classification Title Department  FLSA Status Pay Grade 

1059511 
Obstetrician - Gynecologist 
Corrections  Sheriff’s Office Exempt 26A 

 

Requested By:  Personnel Review Commission  
  

Rationale: The duties performed by this classification are now being performed by 
Metrohealth and this classification is no longer needed by the department.  

 

No. of Employees 
Affected:           

None 

 

Dept.(s) Affected: Sheriff’s Office  
 

Fiscal Impact: None 
 

Staffing Implications: None 
 

PRC Contact(s): Verona Blondé, Classification and Compensation Specialist 
Albert Bouchahine, Manager of Classification and Compensation 

                                                                                                                                      

Human Resources 
Contact(s): 

Kelli Neale, Program Officer 4 
Hadiya Butler, HR Manager 

  

Management 
Contact(s): 

None 
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION 
 

Class Title: Obstetrician/Gynecologist - Corrections Class Number: 1059511 
FLSA: Exempt Pay Grade: 26 
Dept: Sheriff’s Office 
 
 
Classification Function   
 
The purpose of this classification is to perform prevention, diagnosis, and treatment of gynecologic 
conditions including sexually transmitted disease; to perform obstetrical services including pregnancy, 
prenatal and postpartum management; to perform and monitor a variety of administrative 
tasks/functions in support of assigned services; and to act as a positive and cooperative team member 
and resource within the Correctional Institution. 

Distinguishing Characteristics 
This is a professional level classification, performing highly responsible and specialized professional 
functions and tasks in a very independent manner. Administrative direction is received from the Medical 
Director.  Employees in these job classes may provide administrative direction to professional level 
contractors and/or private service providers as well as assigned County staff. This class may have 
programmatic, clinical, and administrative responsibilities, and requires a high degree of professional 
level knowledge and expertise as well as excellent organizational and communication skills. 
 
Essential Job Functions 
 
The following duties are normal for this classification.   These are not to be construed as 
exclusive or all-inclusive.   Other duties may be required and assigned. 
 
                      55% +/- 15% 
 Performs medical and physical evaluations of patients’ health status; provides pregnancy 

management, prenatal, labor, and pueperium care; exams patients for breast, cervical and ovarian 
cancers, treats urinary tract and pelvic and hormonal disorders; performs Pap smears and treats 
sexually transmitted disease; makes diagnoses and develops  and prescribes medical and 
rehabilitative treatment/therapy plans based on diagnoses of symptoms; prescribes medications; 
monitors patients’ reactions, relief of symptoms, and degree of side effects on a regular and on-
going schedule. 

 
20% +/- 5% 

 Provides clinical supervision to mid-level practitioners reviewing success and appropriateness 
of treatment plans and prescribed medications; modifying treatment plans and prescribed 
medications in response to patients’ needs and symptoms; provides night, weekend, and holiday 
medical triage and authorizations via telephone. 
      
           10% +/- 5% 

 Participates in a variety of meetings and conferences with other staff members/service 
providers regarding client care, services, and other administrative matters; acts as professional 
resource to other staff, service providers, and/or programs regarding illness, diagnosis, 
treatment, and services available. 

   



Obstetrician/Gynecologist - Corrections 
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           10% +/- 5% 
 Supervises, oversees, monitors, and participates in the establishment and maintenance of 

sensitive and confidential medical records, prepares a variety of reports and records, and 
maintains documentation of client contact in accordance with departmental and statutory 
regulations and 
procedures. 
 

   5% +/- 5% 
 Counsels assigned patients; discusses treatment options with patients and provides necessary 

information for educated decision-making process; maintains compliance with confidentiality 
requirements. 
 
           

Minimum Training and Experience Required to Perform Essential Job Functions 
 
Graduation from an accredited medical school in the United States or Canada approved by a 
recognized accrediting body in the year of the applicant's graduation; a Doctor of Medicine or 
equivalent degree from a foreign medical school that provided education and medical knowledge 
substantially equivalent to accredited schools in the United States may be demonstrated by permanent 
certification by the Educational Commission for Foreign Medical Graduates (ECFMG); two years of 
professional experience; five years of residency training in the specialty of the position to be filled 
(OBGYN) or equivalent experience and training. 
 
 
Additional Requirements 
 
Possession of a valid license as a physician and surgeon issued by the state of Ohio. 
 
Requires current, valid CPR certification. 
 
Board Certification 
Board Certification as an Obstetrician is required. 
 
 
Minimum Physical and Mental Abilities Required to Perform Essential Job Functions 
 
Physical Requirements   
 
 Ability to operate a variety of automated office machines including computers and peripheral 

equipment.; sit at a desk and in meetings for long periods of time; mobility to work in both office 
and clinical settings and to travel to various sites; strength to lift, carry and position supplies 
and equipment; touch in order to conduct physical health assessments. 

 
Supervisory Responsibilities 
 
No supervisory responsibilities.  Oversees, monitors, and participates in the establishment and 
maintenance of sensitive and confidential medical records, 
 
Mathematical Ability 
 
 Ability to add, subtract, multiply, divide and calculate ratios and percentages. 
 
Language Ability & Interpersonal Communication  
 



Obstetrician/Gynecologist - Corrections 
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 Ability to perform upper-level data analysis requiring managing of data and people deciding the 
time, sequence of operations or events within the context of a process, system or organization.  
Involves development of goals, objectives, policies, procedures or functions based on the analysis 
of data/information and includes performance reviews pertinent to such objectives, functions and 
requirements. 

 
 Ability to comprehend a variety of reference books and manuals including Diagnostic and Statistical 

Manual, Physician’s Desk Reference, local, state and federal rules, regulations and laws, county 
and department policies, procedures, rules and regulations, professional association newsletters, 
textbooks, and journal articles. 

 
 Ability to prepare documentation, medical records, prescriptions, notes, and other job related 

documents using prescribed format and conforming to all rules of punctuation, grammar, diction 
and style.   

 
 Ability to develop and maintain effective working relationships with a variety of individuals 

within and outside the Department including various cultural and ethnic groups in a tactful and 
effective manner. 
 

 Ability to use and interpret medical terminology and language.   
 
 Ability to communicate with patients, working groups, and employees of own department and with 

outside departmental employees and administrators.  
 
Environmental Adaptability 
 
 Work is typically performed in an office environment in a County jail. 
 
 
Cuyahoga County is an Equal Opportunity Employer.   In compliance with the Americans with Disabilities Act, the 
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both 
prospective employees and incumbents to discuss potential accommodations with the employer.  



PROPOSED DELETED CLASSIFICATIONS 

Class Number Classification Title Department  FLSA Status Pay Grade 

1054115 Psychiatric Services Supervisor  Sheriff’s Office Exempt 13A 
 

Requested By:  Personnel Review Commission  
  

Rationale: The duties performed by this classification are now being performed by 
Metrohealth and this classification is no longer needed by the department.  

 

No. of Employees 
Affected:           

None 

 

Dept.(s) Affected: Sheriff’s Office  
 

Fiscal Impact: None 
 

Staffing Implications: None 
 

PRC Contact(s): Verona Blondé, Classification and Compensation Specialist 
Albert Bouchahine, Manager of Classification and Compensation 

                                                                                                                                      

Human Resources 
Contact(s): 

Kelli Neale, Program Officer 4 
Hadiya Butler, HR Manager 

  

Management 
Contact(s): 

None 

  

     



   

CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION 
 

Class Title: Psychiatric Services  Supervisor Class Number: 1054115 
FLSA: Exempt Pay Grade: 13 
Dept: Sheriff’s Office 
 
Classification Function   
The purpose of this classification is to administer, coordinate, supervise, monitor and ensure quality of 
mental health services for the Cuyahoga County Corrections Center. 
 
Distinguishing Characteristics 
This is a first-line supervisor class responsible for coordinating and supervising the psychiatric services 
for the Sheriff’s department.  This class works under direction and the incumbent evaluates and 
recommends changes to policies and procedures for the assigned functional area within required 
standards, regulations, and laws. The incumbent exercises discretion in applying policies and 
procedures to resolve organizational issues and to ensure that assigned activities are completed in a 
timely and efficient manner.  The employee in this class provides supervision to professional and 
technical-level mental health nurses.  This class is distinguished from the Health Care Manager who is 
responsible for management of physical and mental health programs in the Sheriff’s department.  It is 
further distinguished from the mental health Registered Nurses by coordinating and supervising their 
work.  
 
Essential Job Functions 

 
The following duties are normal for this classification.  These are not to be construed as 
exclusive or all-inclusive.  Other duties may be required and assigned. 
 
             45% +/- 10% 
 Administers, coordinates, supervises, and participates in the work of mental health nurses; 

monitors and ensures that services are delivered in a timely and efficient manner; develops and 
monitors a mental health screening program for screening, evaluating, and referring inmates for 
mental health services; develops, assesses, and updates mental health services policies and 
procedures to ensure compliance with best practices, federal, state, and accrediting agency 
guidelines. 

   
  35% +/- 5% 

 Supervises staff; schedules, assigns and reviews work; interviews and recommends hiring, 
promotions, discharges, and disciplinary actions; maintains standards; conducts investigations into 
employee misconduct; evaluates performance; establishes and promotes employee morale; 
counsels staff; monitors the need for and trains or arranges for staff training; ensures appropriate 
staffing levels and the availability of staff at all times. 
 

 10% +/- 5% 
 Coordinates referrals and appointment services with clerical staff; compiles data regarding mental 

health services provided; updates and completes records; writes reports.   
    
             10% +/- 5% 

 Stays abreast of new trends, requirements, and innovations in the assigned area; provides 
responsive, high quality service to those contacted in performance of duties; directs mental health 
team meetings; communicates with healthcare staff, correctional staff, community providers, 
members of the judicial system and family members as appropriate.  



Psychiatric Services Supervisor 
 

 
Minimum Training and Experience Required to Perform Essential Job Functions 

 
Bachelor’s degree in Nursing and five (5) years of experience as a nurse which must have included a 
minimum of one year of experience as a mental health nurse and two (2) years supervisory 
experience.   
 
Additional Requirements 
 
Registered Nursing license. 
 
Minimum Physical and Mental Abilities Required to Perform Essential Job Functions 

 
Physical Requirements   
 
 Ability to operate a variety of automated office machines including computers and peripheral 

equipment. 
 
 Ability to use a variety of medical tools, equipment, and supplies. 

 
 
Supervisory Responsibilities 
 
 Ability to schedule, assign, review, plan and coordinate the work of other employees and to 

maintain standards. 
 
 Ability to provide instruction to other employees and to act on employee problems. 
 
 Ability to prepare employee performance evaluations.  
 
 Ability to recommend the discipline or discharge of employees. 
 
 Ability to recommend the transfer, promotion or salary increase of other employees. 
 
Mathematical Ability 
 
 Ability to add, subtract, multiply, and divide and calculate decimals and percentages.  
 
Language Ability & Interpersonal Communication  
 
 Requires the ability to perform mid-level data analysis including the ability to audit, deduce, assess, 

conclude and appraise. Requires discretion in determining and referencing such to established 
criteria to define consequences and develop alternatives. 

 
 Ability to comprehend a variety of informational documents including charts, court orders 

regarding medications, inmate grievances, performance evaluations, attendance reports, 
disciplinary reports, vacation requests, tracking sheets, and incident reports.  
 

 Ability to comprehend a variety of reference books and manuals including departmental and 
county policy manual, safety manuals, medical books, the DSM, mental health services 
standards, Physicians’ Desk Reference, nursing drug handbook, and the Ohio Revised Code 
(ORC). 

 



Psychiatric Services Supervisor 
 Ability to prepare quality improvement reports, logs, performance appraisals, schedules, 

assignments, presentations, time slips, and other job related documents using prescribed format 
and conforming to all rules of punctuation, grammar, diction and style.   

 
 Ability to supervise and counsel employees, convince and influence others, to record and deliver 

information, to explain procedures, to follow instructions.   
 
 Ability to develop and maintain effective working relationships with a variety of individuals within 

and outside the Department. 
 

 Ability to use and interpret basic medical, counseling and psychiatric terminology and language.   
 
 Ability to communicate with managers, supervisors, psychiatrists, psychologists, correctional 

officers, departmental employees and administrators, employees of outside departments and 
divisions, inmates, and attorneys. 

 
Environmental Adaptability 
 
 Work is primarily performed indoors. 
 
 
Cuyahoga County is an Equal Opportunity Employer.   In compliance with the Americans with Disabilities Act, 
the County will provide reasonable accommodations to qualified individuals with disabilities and encourages both 
prospective employees and incumbents to discuss potential accommodations with the employer.  



PROPOSED DELETED CLASSIFICATIONS 

Class Number Classification Title Department  FLSA Status Pay Grade 

1059811 Psychiatrist - Corrections  Sheriff’s Office Exempt 29A 
 

Requested By:  Personnel Review Commission  
  

Rationale: The duties performed by this classification are now being performed by 
Metrohealth and this classification is no longer needed by the department.  

 

No. of Employees 
Affected:           

None 

 

Dept.(s) Affected: Sheriff’s Office  
 

Fiscal Impact: None 
 

Staffing Implications: None 
 

PRC Contact(s): Verona Blondé, Classification and Compensation Specialist 
Albert Bouchahine, Manager of Classification and Compensation 

                                                                                                                                      

Human Resources 
Contact(s): 

Kelli Neale, Program Officer 4 
Hadiya Butler, HR Manager 

  

Management 
Contact(s): 

None 
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CUYAHOGA COUNTY CLASSIFICATION SPECIFICATION 
 

Class Title: Psychiatrist - Corrections Class Number: 1059811 
FLSA: Exempt Pay Grade: 29 
Dept: Sheriff’s Office 
 
 
Classification Function   
 
The purpose of this classification is to perform psychiatric evaluations, diagnoses and treatment of 
patients with psychiatric illnesses and substance abuse disorders; to develop, monitor, and 
evaluate appropriate treatment plans including psychotherapy and/or psychotropic medication 
strategies; to perform short-term crisis counseling and routine mental health assessments on 
patients referred by nursing, medical professional and correctional staff and social workers; to 
perform and monitor a variety of administrative tasks/functions in support of assigned services and 
providing facility coverage as scheduled including on-call coverage and weekend coverage; and to 
act as a positive and cooperative team member and resource within the Correctional Institution. 

Distinguishing Characteristics 
This is a professional level classification, performing highly responsible and specialized 
professional functions and tasks in a very independent manner. Requires thorough knowledge of 
methods and principles of behavioral health medicine and current principles and methods of 
assessment and treatment of patients with psychiatric illnesses and substance abuse disorders.  
Administrative direction is received from the Medical Director.  Employees in these job classes may 
provide administrative direction to professional level contractors and/or private service providers as 
well as assigned County staff. This class may have programmatic, clinical, and administrative 
responsibilities, and requires a high degree of professional level knowledge and expertise as well 
as excellent organizational and communication skills. 
 
Essential Job Functions 
 
The following duties are normal for this classification.   These are not to be construed as 
exclusive or all-inclusive.   Other duties may be required and assigned. 
 
                     40% +/- 15% 
 Performs psychiatric evaluations of patients’ mental and emotional health status and develops 

appropriate treatment/therapy plans based on diagnoses of symptoms and behaviors. 
 

20% +/- 5% 
 Prescribes appropriate psychotropic medications based on patients’ diagnoses and psychiatric 

evaluations; monitors patients’ reactions, relief of symptoms, and degree of side effects on a 
regular 
 and on-going schedule; provides night, weekend and holiday medical triage and authorizations 
via telephone. 
 

20% +/- 5% 
 Supervises psychologist and mental health nurse practitioner; reviews success and 

appropriateness of treatment plans and prescribed medications; modifying treatment plans and 
prescribed medications in response to patients’ needs and symptoms; develops and 
implements QA and/or QI process improvement initiatives; performs utilization review and 
management functions. 
 

           10% +/- 5% 



Psychiatrist - Corrections 
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 Participates in a variety of meetings and conferences with other staff members/service 
providers regarding client care, services, and other administrative matters; acts as professional 
resource to other staff, service providers, and/or programs regarding psychiatric illness, 
diagnosis, treatment, and services available; participates in peer review, grievance procedures, 
mortality review; attends court hearings as an expert witness. 

 
           5% +/- 5% 
 Supervises, oversees, monitors, and participates in the establishment and maintenance of 

sensitive and confidential medical records, prepares a variety of reports and records, and 
maintains documentation of client contact in accordance with departmental and statutory 
regulations and procedures; maintains compliance with HIPAA and confidentiality 
requirements. 
 

5% +/- 5% 
 Counsels assigned patients; discusses treatment options with patients and provides necessary 

information for educated decision-making process; maintains compliance with confidentiality 
requirements. 

 
 
Minimum Training and Experience Required to Perform Essential Job Functions 
 
Graduation from an accredited medical school as an M.D or D.O. in the United States or Canada 
approved by a recognized accrediting body in the year of the applicant's graduation; a Doctor of 
Medicine or equivalent degree from a foreign medical school that provided education and medical 
knowledge substantially equivalent to accredited schools in the United States may be 
demonstrated by permanent certification by the Educational Commission for Foreign Medical 
Graduates (ECFMG); two years of professional experience providing psychiatric counseling and 
evaluations of patients; two years of professional level experience performing responsible patient 
evaluations and treatment of patients in forensic psychiatry or a community mental health setting 
including treatment of people of diverse cultural and ethnic backgrounds. 
 
Additional Requirements 
 
Successful completion of a three or four year psychiatry residency program that is accredited by 
the 
Accreditation Council for Graduate Medical Education (ACGME) 
 
Possession of a valid license as a physician and surgeon issued by the state of Ohio 
 
Requires current, valid CPR certification. 
 
Additional Requirements 
Board Certification in psychiatry is preferred. 
 
Minimum Physical and Mental Abilities Required to Perform Essential Job Functions 
 
Physical Requirements   
 
 Ability to operate a variety of automated office machines including computers and peripheral 

equipment.; sit at a desk and in meetings for long periods of time; mobility to work in both office 
and clinical settings and to travel to various sites; strength to lift, carry and position supplies 
and equipment. 



Psychiatrist - Corrections 
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Supervisory Responsibilities 
 
 Ability to assign, review, plan and coordinate the work of other employees and to maintain 

standards. 
 
 Ability to provide instruction to other employees and to act on employee problems. 
 
 Ability to recommend the discipline of employees. 
 
 Ability to prepare employee performance evaluations.  
 
Mathematical Ability 
 
 Ability to add, subtract, multiply, divide and calculate ratios and percentages. 
 
Language Ability & Interpersonal Communication  
 
 Ability to perform upper-level data analysis requiring managing of data and people deciding the 

time, sequence of operations or events within the context of a process, system or organization.  
Involves development of goals, objectives, policies, procedures or functions based on the 
analysis of data/information and includes performance reviews pertinent to such objectives, 
functions and requirements. 

 
 Ability to comprehend a variety of reference books and manuals including Diagnostic and 

Statistical Manual of Mental Disorders, Practice Guidelines for the Treatment of Psychiatric 
Disorders, local, state and federal rules, regulations and laws, county and department policies, 
procedures, rules and regulations, laboratory reports, medical and psychological reports and 
findings, professional association newsletters, textbooks, and journal articles. 

 
 Ability to prepare documentation, medical records, prescriptions, notes, and other job related 

documents using prescribed format and conforming to all rules of punctuation, grammar, 
diction and style.   

 
 Ability to develop and maintain effective working relationships with a variety of individuals within 

and outside the Department including various cultural and ethnic groups in a tactful and 
effective manner. 
 

 Ability to use and interpret medical terminology and language.   
 
 Ability to communicate with patients, working groups, and employees of own department and 

with outside departmental employees and administrators.  
 
Environmental Adaptability 
 
 Work is typically performed in an office environment in a County jail. 
 
 
Cuyahoga County is an Equal Opportunity Employer.   In compliance with the Americans with 
Disabilities Act, the County will provide reasonable accommodations to qualified individuals with 
disabilities and encourages both prospective employees and incumbents to discuss potential 
accommodations with the employer.  



Job Title Classification
Number

Current
Pay
Grade & FLSA

RECOMMENDED
PAY GRADE
& FLSA

Department Rationale

NEW
Business Intelligence
Analyst

1086141/
16421

N/A 9B/Exempt All
Departments

This is a new classification requested by the IT Department but open to all Departments based on
departmental needs. The classification reflects the essential functions and minimum qualifications of
the position.

Justice Systems Advocate
Supervisor

1056533/
13183

N/A 12A/Exempt Public Safety
and Justice

Services

This is a new classification requested by the Department of Public Safety and Justice Services based on
department need.  The classification reflects the essential functions and minimum qualifications of the
position.

Senior Business
Intelligence Analyst

1086142/
16422

N/A 13B/Exempt All
Departments

This is a new classification requested by the IT Department but opened to all Departments based on
departmental needs. The classification reflects the essential functions and minimum qualifications of
the position.

DELETED
Gynecologist-Obstetrician
– Corrections

1059511 26A/Exempt N/A Sheriff’s Office The duties performed by this classification are now being performed by Metrohealth and this
classification is no longer needed by the department.

Psychiatric Services
Supervisor

1054115 13A/Exempt N/A Sheriff’s Office The duties performed by this classification are now being performed by Metrohealth and this
classification is no longer needed by the department.

Psychiatrist – Corrections
1059811

1059811 29A/Exempt N/A Sheriff’s Office The duties performed by this classification are now being performed by Metrohealth and this
classification is no longer needed by the department.
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County Council of Cuyahoga County, Ohio

Resolution No. R2019-0164

Sponsored by: County Executive
Budish

A Resolution confirming the County
Executive’s appointment or reappointment
of various individuals to serve on the
Alcohol, Drug Addiction and Mental Health
Services Board of Cuyahoga County for
various terms, and declaring the necessity
that this Resolution become immediately
effective.

WHEREAS, Ohio Revised Code Chapter 340-02 establishes the Alcohol, Drug
Addiction and Mental Health Services Board of Cuyahoga County; and

WHEREAS, the Alcohol, Drug Addiction and Mental Health Services Board of
Cuyahoga County is responsible for planning, funding and monitoring of public
mental health and alcohol and other drug addiction services delivered to the residents
of Cuyahoga County; and

WHEREAS, pursuant to the Ohio Revised Code Section 340.02, the Alcohol,
Drug Addiction and Mental Health Services Board of Cuyahoga County shall consist
of eighteen (18) appointed members; and

WHEREAS, members of the Alcohol, Drug Addiction and Mental Health
Services Board of Cuyahoga County shall be appointed to serve a four-year term; and

WHEREAS, the Cuyahoga County Charter Section 6.04, entitled Special Boards
and Commissions, states that “[w]hen general law or any agreement with another
public agency or court order provides for appointment of members of a special board
or commission or other agency by the board of county commissioners, such
appointment shall be made by the County Executive, subject to confirmation by the
Council,” and

WHEREAS, the County Executive has nominated the following individuals to
serve on the Alcohol, Drug Addiction and Mental Health Services Board of
Cuyahoga County for various terms:

Appointment:

1. Crystal L. Bryant for an unexpired term ending 6/30/2020 (replacing Hugh B.
Shannon); and
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Reappointment:

1. Max M. Rodas for the term 7/1/2019 – 6/30/2023; and

WHEREAS, this Council by a vote of at least eight (8) members determines that
it is necessary that this Resolution become immediately effective in order that Charter
requirements can be complied with and critical services provides by Cuyahoga
County can continue and to provide for the usual, daily operation of a County Board.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby confirms the County
Executive’s appointment or reappointment of various individuals to serve on the
Alcohol, Drug Addiction and Mental Health Services Board of Cuyahoga County for
various terms as follows:

Appointment:

1. Crystal L. Bryant for an unexpired term ending 6/30/2020.

Reappointment:

1. Max M. Rodas for the term 7/1/2019 – 6/30/2023.

SECTION 2. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and any additional reasons set forth in the preamble.
Provided that this Resolution receives the affirmative vote of at least eight members
of Council, this Resolution shall become immediately effective.

SECTION 3. It is found and determined that all formal actions of this Council
concerning and relating to the adoption of this Resolution were adopted in an open
meeting of the Council, and that all deliberations of this Council and of any of its
committees that resulted in such formal action were in meetings open to the public, in
compliance with all legal requirements, including Section 121.22 of the Ohio Revised
Code.

On a motion by __________, seconded by _________, the foregoing Resolution was
duly adopted.

Yeas:

Nays:
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_________________________ __________
County Council President Date

_________________________ __________
Clerk of Council Date

First Reading/Referred to Committee: July 23, 2019
Committee(s) Assigned: Human Resources, Appointments & Equity

Journal ______________
_______________, 20__
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County Council of Cuyahoga County, Ohio

Resolution No. R2019-0165

Sponsored by: County Executive
Budish

A Resolution confirming the County
Executive’s appointment of various
individuals to serve on the Cuyahoga County
Monument Commission for various terms
beginning 9/1/2019, and declaring the
necessity that this Resolution become
immediately effective.

WHEREAS, Article II, Section 2.03(2); and empowers the County Executive to
create commissions and appoint members of such commissions, subject to
confirmation by County Council; and

WHEREAS, the Cuyahoga County Monument Commission was established to
encourage and promote a diverse and representative cultural environment for and on
behalf of the citizens of Cuyahoga County and visitors to this region through
appropriate memorialization of significant persons, communities and historic events
as well as to provide the opportunity to further enrich such citizenry through public
monuments; and

WHEREAS, pursuant to provisions in County Code Section 206.10, the
Cuyahoga County Monument Commission shall be composed of seven members: one
representative from the Cuyahoga County Planning Commission, one representative
from the Cuyahoga County Department of Public Works, a member of the Cuyahoga
County Council selected by Council President and four (4) individuals who have
demonstrated a significant interest in studying the arts or local history; and

WHEREAS, members of the Cuyahoga County Monument Commission shall be
appointed to serve a three-year term; and

WHEREAS, the Cuyahoga County Charter Section 6.04, entitled Special Boards
and Commissions, states that “[w]hen general law or any agreement with another
public agency or court order provides for appointment of members of a special board
or commission or other agency by the board of county commissioners, such
appointment shall be made by the County Executive, subject to confirmation by the
Council,” and

WHEREAS, the County Executive has nominated the following individuals to
serve on the Cuyahoga County Monument Commission for various terms beginning
9/1/2019:



2

a) ending 2/28/2021:

1) Judith G. Cetina, PhD
2) Jill Marie Paulsen
3) Juan Quirarte

b) ending 8/31/2022:

1) Patti Choby
2) Patrick W. Hewitt
3) Otilio Morales

WHEREAS, this Council by a vote of at least eight (8) members determines that
it is necessary that this Resolution become immediately effective in order that Charter
requirements can be complied with and critical services provides by Cuyahoga
County can continue and to provide for the usual, daily operation of a County Board.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COUNCIL OF
CUYAHOGA COUNTY, OHIO:

SECTION 1. That the Cuyahoga County Council hereby confirms the County
Executive’s appointment of various individuals to serve on the Cuyahoga County
Monument Commission for various terms beginning 9/1/2019 as follows:

a) ending 2/28/2021:

1) Judith G. Cetina, PhD
2) Jill Marie Paulsen
3) Juan Quirarte

b) ending 8/31/2022:

1) Patti Choby
2) Patrick W. Hewitt
3) Otilio Morales

SECTION 2. It is necessary that this Resolution become immediately effective
for the usual daily operation of the County; the preservation of public peace, health,
or safety in the County; and any additional reasons set forth in the preamble.
Provided that this Resolution receives the affirmative vote of at least eight members
of Council, this Resolution shall become immediately effective.

SECTION 3. It is found and determined that all formal actions of this Council
concerning and relating to the adoption of this Resolution were adopted in an open
meeting of the Council, and that all deliberations of this Council and of any of its
committees that resulted in such formal action were in meetings open to the public, in
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compliance with all legal requirements, including Section 121.22 of the Ohio Revised
Code.

On a motion by __________, seconded by _________, the foregoing Resolution was
duly adopted.

Yeas:

Nays:

_________________________ __________
County Council President Date

_________________________ __________
Clerk of Council Date

First Reading/Referred to Committee: July 23, 2019
Committee(s) Assigned: Human Resources, Appointments & Equity

Journal ______________
_______________, 20__




























	20190730-HRAE-AgendaAttach.pdf (p.1-53)
	20190730-HRAE-Agenda.pdf (p.1-2)
	20190716-HRAE-Minutes.pdf (p.3-4)
	R2019-0161B Adopting various Non-bargaining Classification Plan Changes 7-23-2019.pdf (p.5-7)
	R2019-0161 Backup [EXHIBITS A-F ATTACH] for adopting various Non-bargaining Classification Plan Changes 7-23-2019.pdf (p.8-24)
	R2019-0161 Backup [PRC LTR] for adopting various Non-bargaining Classification Plan Changes for 7-23-2019.pdf (p.25-52)
	FINAL Class Plan Recommendations 7 10 19.pdf (p.1-2)
	Business Intelligence Analyst Cover Sheet.pdf (p.3-4)
	Business Intelligence Analyst Draft.pdf (p.5-6)
	Justice System Advocate Supervisor Cover Sheet.pdf (p.7-8)
	Justice System Advocate Supervisor Draft.pdf (p.9-11)
	Senior Business Intelligence Analyst Cover Sheet.pdf (p.12-13)
	Senior Business Intelligence Analyst Draft.pdf (p.14-16)
	OB-GYN Corrections Cover Sheet.pdf (p.17)
	OB-GYN Corrections.pdf (p.18-20)
	Psychiatric Services Supervisor Cover Sheet.pdf (p.21)
	Psychiatric Services Supervisor.pdf (p.22-24)
	Psychiatrist Corrections Cover Sheet.pdf (p.25)
	Psychiatrist Corrections.pdf (p.26-28)

	R2019-0161 Backup [SUMMARY] for adopting various Non-bargaining Classification Plan Changes for 7-23-2019.pdf (p.53)

	R2019-0164B Appoint Bryant and reappoint Rodas to serve on Alcohol Drug Addiction and Mental Health Services Board of Cuyahoga County-ADAMHS.pdf (p.54-56)
	R2019-0164 Backup for appoint Bryant and reappoint Rodas to serve on Alcohol Drug Addiction and Mental Health Services Board of Cuyahoga County-ADAMHS_Redacted.pdf (p.57-61)
	R2019-0165B Appointing various to serve on Cuyahoga County Monument Commission.pdf (p.62-64)
	R2019-0165 Backup for appointing various to serve on Cuyahoga County Monument Commission_Redacted.pdf (p.65-77)

